N

MHUKOJIAIBCBKA PAMOHHA JTEP)KABHA AJMIHICTPALIS
PO3SBIMMOPAAXEHHIA
i 09.08.2019 MukoJ1aiB Ne 136 - p

[Ipo 3arBepKkeHHs [HCTpyKITT
3 IUTOBOJICTBA Y MUKOJIAiBChKIN
palioHHIN JieprKaBHIN aaMiHICTpaIlii

Bignosigno mo craren 2, 6, 13, 25, 39, 41 3akony Ykpainu «IIpo miciesi
JiepKaBHI aJMIHICTpallii», Kepylouuch nocraHoBamu Kabinety MiHicTpiB YKpainu
Bix 17 ciuna 2018 poky Ne 55 «/lesiki mUTaHHA NOKYMEHTYBAaHHS YIPaBIIHCHKOI
nistbHOCTI», Bix 17 xBiTHA 2019 poky Ne 375 «IIpo BHeceHHS 3MiH /0 MOCTaHOB
Kabinery MinictpiB Ykpaiau Bix 18 mumua 2007 p. Ne950 1 Big 17 ciuns 2018 p.
No 55%», Ha BUKOHAHHS PO3MOPSIKEHHS TOJI0BM MUKOJIAiBChKOI 00J1aCHOI Aep:KaBHOT
anminictpanii Bix 30.07.2019 Ne 357-p «IIpo BHeceHHS 3MiH A0 PO3MOPSAIKECHHS
rojioBu oOnaepxkaaminictpamii  Bix 31 TpaBHs 2018 poky Ne215-p «IIpo
3aTBep/KEHHST [HCTpyKIi 3 nitoBoACcTBa Y MUKOJAIBChKIA OOJacHIM  JIeprKaBHIM
aaMIHICTpaIii»:

1. 3arBepmutu IHCTpyKIiIO 3 JiIoBojACTBA 'y MHMKONAIBChKIM paliOHHIM
JepkaBHIM aaMiHicTpaii (1am — [HeTpyKItis), M0 A0Ja€EThCS.

2. JlopyuuTu KepiBHUKAM CTPYKTYpPHHX MiAPO3AUIIB PadOHHOI Jep>KaBHOI
aJMiHICTpallii Ta i anapary 3a0e3neunTy JoIep>KaHHs BUMOT [HCTpyKIIi.

3. BusHatu Takum, 10 BTPAaTWIO YHUHHICTh, PO3MOPSIKEHHS TOJIOBH
MukonaiBcbkoi pailoHHOI aepxaBHoOi1 aaMiHicTpauii Big 19.06.2018 Ne 127-p «Ilpo
3aTBep/keHHs1 [HCTpykwii 3 aimoBojacTBa Y MUKONAIBChKIA paldoOHHIN AeprKaBHIM
aMIHICTpAIi».

4. KoHTpOJb 32 BUKOHAHHSIM JIAHOTO PO3MOPSHKEHHS MOKJIACTH HAa KEePIBHHUKA
anapary paitaepxaaminictpaiii O3epsinoBa A.B.

Ilepmnii 3aCTyITHUK I'OJI0BU

paiiiepxaaMiHICTpallii,

BUKOHYBau (DYHKIIIH 1 MTOBHOBA)KEHb

TOJIOBH paidJiep KaIMiHICTparlii O. BPOJIELIbKMIA
3ATBEP/IKEHO
Po3nopsmxenHs rosioBu MukonaiBCbKol
palioOHHO1 JAep>KaBHO1 aMIHICTpaIlil
Bix 09.08.2019 Ne 136-p



ITHCTPYKIIA
3 1iJIoBoACTBa Y MHMKOJIAIBCHKIN paiioHHIN
AepxaBHiil aaMiHicTpamii

l. 3arajabHi MOJI0KEeHHA

1. Is [HCTpyKIlis BCTAaHOBIIIOE BUMOTH II0JI0 JOKYMEHTYBaHHS yIPaBIiHCHKO1
iHpopMarlii Ta oprasizaiiii poooTH 3 TOKyMEHTaMH, CTBOPEHUMH y TanepoBiit ¢opmi,
MukoaaiBChKOIO ParioOHHOIO TIep>KaBHOIO aJIMIHICTpAIIEI0 (mami -
paiiepKaaMiHICTpallisi), CTPYKTYPHUMH TMIAPO3AUIAMH  paiaepkaaMiHicTparli,
HiANPUEMCTBAMH, YCTAHOBAMH, OpTaHi3allisiMH, IO HAJIEXaTh 10 chepu ympaBiliHHA
paiiiepkaaMiHICTparlii.

[Tonoxxennst 1€l  IHCTpyKIi 3acTOCOBYIOThCS JIMINE Yy pas3l HasIBHOCTI
BU3HAYCHUX 3akoHOM abo akrtom KabGinety MinictpiB VYkpaiHu mifcTaB, sIKi
BU3HAIOTHCSI OOTPYHTOBAHUMH [IJIi CTBOPEHHs Ta/ab0 OIpaiioBaHHS YCTaHOBaMU
JIOKYMEHTIB y ManepoBiii popmi.

2. Ilopsimox 3miMCHEHHS IJIOBOJACTBA CTOCOBHO JOKYMEHTIB, IO MICTSTh
1H(popMaIlio 3 0OOMEXEHUM JOCTYIIOM, 32 3BEPHEHHSIMM T'POMaJsiH, 3alUTaMy Ha
1H(pOpMaI[I}0 BU3HAYAETHCSI OKPEMUMHU HOPMATUBHO-TIPABOBUMHU aKTaMH Ta HE MOKE
peryitoBaTucs i€ [HCTpyKITi€ro.

OCHOBHI NMOBHOBAKEHHSI B CTPYKTYPHUX HIAPO3JAUIAX pailaepxaamiHicTparii
Ta ii amapary IoJ0 BEJASHHS JIJOBOJACTBA 3/IIMCHIOIOTHCS B €JIEKTPOHHIN ¢opwmi, 3
CJIEKTPOHHUMM  HOCIAMH  1HGopMarii Ta BU3HAYAOThCA  [HCTpyKiiero 3
JIOKyMEHTYBaHHSI YIPaBIIHCHKOT 1H(QOpMAIlli B €IeKTPOHHIM (GopMi Ta opraxizarii
pOOOTH 3 €IEKTPOHHUMHU IOKYMEHTAMHU B J1JIOBOJICTBI, €IEKTPOHHOTO Mi1KBIJOMYOIO
oOMiHy y MuKkomaiBChKiil palloHHIN nepkaBHIN anMinicTpaii (mami - [HeTpykiis 3
JIJIOBOJICTBA B €JICKTPOHHIHN (hopMi).

3. He nomyckaeTbcs 0HOYACHE MPOXOHKEHHS OJTHOTO 1 TOTO K JIOKYMEHTA B
€JIEKTPOHHIN Ta manepoBiil popmi.

4. BianmoBimanbHICTh  3a  OpraHizaililo  JAUIOBOACTBA B  amapari
paiiiepkagMiHICTpalii Hece KEpIBHMK amapary paiaep:kaaMmiHicTpauli, B
CTPYKTYPHHUX MIJIPO3ALUIAX paiiepKaAMIHICTpaLil - IX KEpIBHUKHU.

5. 3a mArOTOBIIEHUN MTPOEKT TOKYMEHTA BIJIMOBIIaILHUM € HOTO aBTOpP.

6. Opranizariisi IUIOBOJCTBA B paiiep KaIMiHICTpallii MOKIAAAEThCS HA BT
JTOBOJICTBA amapaty paaepaaMiHicTparii (1ai — B JiJI0BOACTBA).

7. Opranizaiiisi AUIOBOACTBA y TAnepoBiit GopMi B CTPYKTYPHUX MIAPO3/IiTIaxX
paiiiepx’aaMiHICTpallii Ta ii amapary MOKJIAJIa€ThCsl HA CIEIiadbHO MPU3HAYCHY IS
IIOT'O 0CO0Y.



I1. lokymeHTyBaHHS YIIPaBJIHCHbKOI iHGopmairii
3araJibHi BUMOTH 1100 CTBOPEHHSI JOKYMEHTIB

8. JlokyMmMeHTyBaHHs yIpaBJIHChKOI 1H(oOpMaIi mojsrae y CTBOPEHHI
JIOKYMEHTIB, B SIKUX (PIKCYETHCS 3 TOTPUMAHHSIM YCTAaHOBJICHUX MPaBUJI (101aTOK 1)
iHbOpMaIlis PO YNPaBIIHCHKI Aii.

9. Ilig yac MATOTOBKM OpraHizaliiHO-PO3NOPSATINX JOKYMEHTIB Y ManepoBii
dbopMi TpaliBHUKU CTPYKTYPHHX MIAPO3AUIIB paitaep:kaaMiHicTpalii Ta ii amapaTy
oopmisaoTh X 3 ypaxyBanuam Bumor JICTY 4163-2003.

10. HpaBo Ha CTBOPCHHAI, HiI[HHC&HHH, IMOTOMKCHHS, 3aTBCPIKCHHA
I[OKYMCHTiB BU3HAYAECTHCA aKTaMH 3aKOHOAAaBCTBaA Ta HiGI'O IHCTpYKHiCI-O.

11. B paiigepxxaaminicTpartii BU3HAYAETHCS CYKYMHICTh JOKYMEHTIB,
nepen0ayeHuX  HOMEHKJIATYpPOIO  CIpaB, HEOOXIMHUX 1  JIOCTaTHIX  JJis
JIOKyMEHTYBaHHS 1H(OpMaIlii mpo ii JisIbHICTb.

3 nuTaHb, 110 CTAHOBJATH B3AEMHUM IHTEpPEC 1 HaJeXaTh J0 KOMIIETEHIII1
PI3HHUX YCTAHOB, MOXYTb CTBOPIOBATHCS CIUIbHI TOKYMEHTH.

12. Bublp BuAy [AOKYMEHTa, MPU3HAYEHOrO0 i1 JOKYMEHTYBaHHS
YIPABIIHCHKOI 1H(QOpMaNii (po3nopsAIKeHHs, HaKa3, JOPYYEHHs, MPOTOKOJ TOIIO),
3YMOBJIIOETBCS ~ MPABOBHM  CTaTycoM  OOJIJIep KaJMIHICTpallii, KOMIETEHIEIO
MOCaJ0BOi 0COOU Ta TOPSIAKOM MPUUHSTTS YIPaABIIHCHKOTO pillleHHs (Ha MiACTaBl
€ TMHOHAYAIHPHOCT1 200 KOJIET1aJIbHOCT1).

13. JIoKyMEHT IMOBHWHEH BIJMOBIAaTH TOJIOKEHHSIM aKTIB OpraHiB JIep)KaBHOI
BJIaJIA Ta CIPSMOBYBATUCS HAa BUKOHAHHS OOJIEp)KaIMIHICTpAIli€l0 TOKIAISHUX Ha
Hel 3aB/1aHb 1 QYyHKITIH.

14. Kiacu ympaBliHChKOI JOKYMEHTAIlll BU3HAYAIOThCS 3TiAHO 3 [epkaBHUM
knacudikaTopom yrnpasmiHcbkoi qokyMenTartii JIK 010-98 (mami - AKY D).

15. JIOKyMEHT TIOBMHEH MICTUTH OOOB'SI3KOBI JJIsi KMOTO TIEBHOTO BUIY
PEKBI3UTH, IO PO3MIIIYIOTECS B YCTAHOBIICHOMY MOPSIKY, a CaMe: HAatMEHYBaHHS
YCTaHOBH - aBTOpa JIOKYMEHTa, Ha3By BHJy JOKyMeHTa (KpiM JHCTIB), nary,
pEECTpaLIfHIN 1HIEKC TOKYMEHTA, 3ar0JIOBOK JI0 TEKCTY, TEKCT, ITiJIIHUC.

[Tix yac miaAroToBKU Ta 0(OPMIICHHS JTOKYMEHTIB MOXKYTh 3aCTOCOBYBATHUCS HE
TUIBKH OOOB'SI3KOBI, @ TaKOX 1HIN PEKBI3MTH, SKIIO I BIANOBIIAE MPHU3HAYSCHHIO
JTOKyMeHTa abo crioco0y MOTro OmparfoBaHHs.

16. 3 meTor0 NiABUIIEHHS €()EKTUBHOCTI Ta OMEPATUBHOCTI OpraHizaiii poooTH
3 JIOKYMEHTaMH OJJHAKOBI 32 3MICTOM JOKYMEHTH MOXYThb OyTH YHI1(piKOBaHUMHU
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INUSIXOM pO3po0OsieHHsT TpadapeTHUX TEKCTIB, fKI BKJIIOYAIOTBCA 10 301pHUKA
(aibOboMYy) yHi(iKOBaHMX (TUIIOBHX) (POPM JOKYMEHTIB 00JIIepKaAMIHICTpAITii.

17. dimoBOACTBO B paiiiep kaaMiHICTpallil 31HCHIOETHCS IEP’KaBHOI MOBOIO.

JIOKyMEHTH, SKi HAJICWIAIOThCS 1HO3EMHHM ajapecaraMm, O(OPMITIOIOTHCS
JEp’)KaBHOIO MOBOIO ab0 MOBOIO JiepKaBU-aapecara, ab0 OJHIEI0 3 MOB
M1XHAPOJIHOTO CIIKYBaHHS.

18. Oxpemi BHYTpIIIHI JOKYMEHTH (3asiBH, MOSICHIOBAJIbHI Ta JOIMOBIIHI
3aIMCKU TOIIO0), aBTOPAMHU SIKMX € TOCaa0Bl Ta iHII (i3UYHI 0COOH, TO3BOJSETHCS
o OpMITIOBATH PYKOITUCHUM CITOCOOOM.

bBiaHku 10KyMeHTIB

19. OpranizaiiiiHo-po3nopsiul  JOKYMEHTH, W10 MaloTh OOIpYyHTOBaHI
MIJICTaBA I OMpalloBaHHsA B manepoBiid ¢opmi BiAnoBiaHO a0 I[HCTpykIii 3
JIJIOBOJICTBA B €JIEKTPOHHIM (hopMi Ta HE € IPUMIPHUKAMHU a00 KOMISIMH JOKYMEHTIB,
CTBOPEHUX B €JIEKTPOHHIN (opMi, 0OpMITIOIOTHCS Ha OJIaHKaX, 1110 BUTOTOBJISIFOTHCS
3T1JIHO 3 BUMOTamHu 11i€i [HCTpyKiii.

JIist BUTOTOBJIEHHS! OJIaHKIB BUKOPHCTOBYIOTBCS apKylil mnarnepy gopmary A4
(210 x 297 mimimetpiB) Ta AS (210 x 148 minimeTpiB). [{03BOJIEHO BUKOPUCTOBYBATH
omanku Qopmary A3 (297 x 420 mimiMerpiB) ans OPOpPMIIEHHS JOKYMEHTIB Yy
BUIJISAA1 TaOJIUIIb.

branku 10KyMEHTIB MOBUHHI MaTH Taki MoJist (MITIMETPIB):
30 - nmiBe;

10 - mpage;

20 - BepXHE Ta HIKHE.

20. Bunn OnaHKIB JOKYMEHTIB BU3HAYaIOThCS [HCTPYKIlIEO 3 JIJIOBOJICTBA B
€JIEKTPOHHIN (popmi.

21. PaitnepkaamiHicTpallisi 3acTOCOBYE BIIACHI OJIJaHKU JOKYMEHTIB, B
CTPYKTYpHHMX  MIAPO3JAUIaX  padjepkaJMiHICTpallli  3aCTOCOBYIOThCA  OJaHKHU
JIOKYMEHTIB BIJIMOBIIHUX CTPYKTYPHUX MIIPO3ALUTIB paidiepKaaMiHICTpALIii.

22. baHky TOKYMEHTIB MOXYTb BUTOTOBJISITUCS B JIpyKapHI Ha O1j0My manepi
BHUCOKOI AKOCTI (papOaMy HACHYEHUX KOJIbOPIB (TIarepoBi OaHKM).

23. Buam OnankiB y mamepoBiii (opwmi, IO BUTOTOBJICHI JAPYKaPCHKUM
croco0oM, MiJIATa0Th 00JIIKY Ta 00JIIKOBYIOTHCS 3T1AHO 3 L€ [HCTPYKIETO.

OOmKk BedeThbCs 3a TMOPSAKOBUMU HOMEpPaMH, IO TMPOCTABISIOTHCS
HYMEPaTOPOM, JIPYKaApChbKUM a00 1HIIMM CIOCOOOM Ha HUKHBOMY IOJI1 3BOPOTHOTO
00Ky a00 Ha J1BOMY IOJI1 JIMITLOBOTO OOKY OJIaHKa.



B amaparti paiinepxkaamiHicTpariii 0ocoou, siki IEPCOHAIBHO BIAMOBIIAIOTH 3a
BEJICHHS 00Ky, 30epiraHHs Ta BUKOPUCTAHHsS OJaHKIB, BHU3HAYAIOTHCS HAKa30M
KEepIBHUKA amapaTy paijaepkaaMiHicTparli.

VY cTpyKTypHUX MiIPO3/UIaX pailaepkaamiHicTpalii ocoOu, siki BIAMOBIIaI0Th
3a BeJeHHS 00Ky, 30epiraHHs Ta BUKOPHCTaHHS OJIaHKIB, BU3HAYAIOTHCS HAKa30M
KEpiBHUKA CTPYKTYPHOTO MiAPO3ALTY paiiepKaaMiHICTpaIlii.

BuroroBnenHst 01aHKiB KOHKPETHHX BHUAIB JIOKYMEHTIB JIOMYCKA€THCSA, SIKIIO
KUTBKICTh 3apEECTPOBAHUX JOKYMEHTIB Yy TMamepoBii ¢opmMi Takoro BHAY B
oOnepkaaMiHICTpallii TEpeBUIye 2 THC. OJWHHIL Ha PIK. SIKIIO KIIBKICTh
3apEECTPOBAHMX JIOKYMEHTIB y ManepoBiit Gpopmi MeHIe 2 TUC. OJUHHUILb, TOKYMEHT
JIPYKYETBhCS 3 TEKCTOBOTO PEIaKTOpa, B SKOMY HOTO CTBOPEHO, 0€3 3aCTOCYBaHHS
0JIaHKIB, BUTOTOBJICHUX JIPYKAPCHKHUM CIIOCOOOM.

24. Jlesiki BHYTPIIIHI JOKYMEHTH (3asBH MpalliBHUKIB, JOMOBIIHI 3alKCKH,
JOBIJIKM TOIIO) Ta JOKYMEHTH, IO CTBOPIOIOTHCS BIJI 1IMEHI KUIBKOX YCTAaHOB,
o(OpPMITIOIOTECS HE Ha OJIaHKaX.

3o0paxenns [dep:xaBHoro I'epda Ykpainu
25. 3o0paxenns /[epxxaBHoro I'epba YkpaiHu po3MillyeTbcsi Ha OJaHKax

JTOKyMEHTIB BinoBigHO 10 [loctanoBu BepxoBHoi Pamgu Ykpainu Big 19 grororo
1992 p. Ne 2137-X1I "IIpo epxaBuuii repd Ykpainu'.

26. 3o60paxenns JlepxaBHoro ['epba VYkpaiHu poO3MINIy€TbCS MO IEHTPY
BEpXHHOTO 1Mois. Po3mip 300pakeHHs CTaHOBUTH 17 MUIIMETpPIB 3aBBUIIKH,
12 MimiMeTpiB 3aBIIUPIIKH.

Koan

27. Kon paiinepskaaMiHiCTpallii IpOCTaBIAEThCA 3T1AHO 3 €AMHUM Jep>KaBHUM
peecTpoM miAnNpueMCTB Ta opraHizamii Ykpainun (€PIIOY). 3a3nauenuili kon
PO3MILLY€EThCS Micis pekBi3uTy "J[0BIIKOBI JaH1 TPO yCTaHOBY'.

28. Kon yHiikoBaHoi (opMH TOKYMEHTa (32 HASIBHOCT1) PO3MIILLYETHCS 3T1THO
3 AKVY /I Buie Ha3Bu BUAY JTOKYMEHTA.

Pimenns momo HeoOximHOCTI (ikcyBaHHS Koay yHi(ikoBaHOT (opmu
JTOKyMEHTa TpUiMae KEPIBHUK amapary paujepKaJMiHICTpalii OKpeMo 00
KOXXHOTO BUJYy TOKYMEHTA.

HajimeHyBaHHs YCTAHOBU
29. HaiimeHyBaHHS YCTaHOBHM - aBTOpa JOKYMEHTa IOBHHHE BIANOBIIATH

HallMEHYBaHHIO, 3a3HAYEHOMY B MOJIOXKEHHI Tpo Hei. CkopoueHe HallMeHyBaHHS
YCTAHOBU BXKHMBAETHCA Y pasi, KOJM BOHO O(QilIiHHO 3a(iKCOBAHO B 3a3HAYCHUX
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nokyMeHTax. CkopoueHe HallMEeHyBaHHS PO3MIIIYEThCs (y OykkKax abo 0e3 HHUX)
HIKYE TIOBHOTO HATMEHYBAaHHS OKPEMHM PSIKOM TI0 IIEHTPY TOKYMEHTA.

HalimeHnyBaHHs YCTAaHOBM BHIIOTO pIBHSA 3a3HAYAETHCS y CKOPOYCHOMY
BUTJISA/II, @ Y pa3l BIACYTHOCTI O(IIiiHO BM3HAYECHOTO CKOPOUYEHHS - MOBHICTIO. Ha
OJlaHKax yCTaHOBM, SKa Ma€ TIOJBiifHE abo TOTpiliHE MiANOPSIKYBaHHSI,
3a3HAYAIOTHCS HAWMEHYBAaHHS YCIX YCTAHOB BUIIIOTO PiBHS.

Ha Onanky ycTtaHoBH, sika OJIHOYACHO MIANOPSAKOBaHA PallOHHIN Iep>KaBHIi
aZMiHICTpaIli 1 MiHICTepCTBY (1HIIOMY HEHTPaJbHOMY OpPraHy BHKOHABUOi BIIAJH),
PO3MIIIYEThCS TITBKA HAHMEHYBAHHS pailiepKaaMiHICTparrii.

HaliMeHyBaHHSI CTPYKTYpHOTO MiAPO3/IIITy YCTAHOBHU 3a3HAYAETHCS TO/I1, KOJIU
BIH € aBTOPOM JIOKYMEHTa, 1 PO3MIIIY€EThCS HIKU€ HAaHMEHYBaHHS YCTaHOBH.

JloBiaAKOBI 1aHi PO YCTAHOBY

30. JloBiakoBi JaHi mpo paitaepxkaaMiHICTpallio, 1i CTPYKTYpHI MiAPO3IiIH
MICTATh: TMOIITOBY aJipecy, HOMepH TeieoHiB, TenedakciB, aipecy eIeKTPOHHOI
NOIITH, ajapecy oQiuiifHOro BeO-caiTy Toio. /JoBIIKOBI JaH1 pO3MILLYIOTCS HUXKYE
HallMEHYBaHHS paiepkaIMIHICTpaLlli.

PekBI3UTH MOIITOBOI aJpecy 3a3HadyaroThCs B TaKld IMOCIIAOBHOCTI: Ha3Ba
BYJIMII, HOMEp OyAMHKY, Ha3Ba HACEJIEHOr0 MYHKTY, pailoHy, 00JIacTi, MOIITOBHIA
1H/IEKC.

Ha3Ba Buay 1okymeHra

31. Ha3a Bumgy nokymeHTa (pO3MOpS/KEHHS, Haka3, JOPYYEHHS TOIIIO)
3a3HAYaE€ThCs Ha OJIAHKY Ta MOBUHHA BIAMOBIAaTH Ha3BaM, niependadeHum JAKY /1.

JlaTa 1oKymMeHTa

32. Jlaroro JoKyMeHTa € jata Moro peectpamii. Jlata 3a3HauvaeTbes
apaOCbkuMU LM(ppaMu B OJUH PSAOK Yy TaKiil MOCIITOBHOCTI: YHCIIO, MICSLb, PIK.
Hata odopmimoeTbes 1UdpoBUM ab0 clIOBECHO-IIU(GPOBUM CIocodoMm. VY pasi
odopMIICHHSI JaTH LUQPPOBUM CIHOCOOOM YHCIIO 1 MICAIL MPOCTABISIOTHCS JIBOMA
napamMu Hu@p, po3aUTIEHUMHU KPANKOIO; PIK - YOTUPMa LU(PpaMH, Kpanka HaPUKIHII
He ctaBuThes. Hampukman: 20.05.2019.

VY TekcTax HOpMATUBHO-TIPABOBUX aKTIB Ta MOCHJIAHHSX HA HHUX 1 JOKYMEHTAX,
0 MICTATh BIIOMOCTI (PIHAHCOBOTO XapakKTepy, 3aCTOCOBYETHCS CIOBECHO-
1udpoBUi CriociO 3a3HAYCHHS AT 3 MPOCTABJISIHHSAM HYJISI B IO3HAYCHHI THS MICSIIA,
SKIIO BIH MICTHTHh OfHy nudpy, Hanpukmam: 05 kBitHa 2018 poky. Jlo3BomnseTses
BXKMBATH CJIOBO "pik" y ckopoueHomy BapiaHTi "p.", Hampukian: 05 kBitas 2019 p.

SIKIIO JOKYMEHT CKJIaJIeHO HE Ha OJIaHKy, JlaTa 3a3HAYa€ThCsl HIKYE IiJITUCY
aiBopyd. [laTta qokymMeHTa MpOCTaBISETHCS MOCATOBOI0 0CO00I0, sIKa MOro MIIIMUCYE
a00 3aTBEPIIKYE.
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OO6o0B's13k0BOMY JaTyBaHHIO 1 MIJMHUCAHHIO MJISITAIOTh YCi Cy>KO0B1 BIMITKH
Ha JIOKYMEHTax, IOB's3aHi 3 X MPOXO/HKCHHAM Ta BHKOHAHHSAM (pE30JIrOlii,
MOTOPKCHHSI, Bi3W, BIJIMITKM NMPO BUKOHAHHS JOKYMEHTA 1 HaIpaBJCHHS HOTO JI0
CIIpaBH).

Ha noxymenti, BumanoMmy aABoMa abo Oijibllie YCTaHOBaMH, 3a3HAYAETHCS OJIHA
JaTa, sika BiJIMOBIIa€ AaTi OCTAHHBOTO IITHUCY.

PeecTpaniiinuii iHgeKc 10KyMeHTIB

33. Inpexcarrisi JOKYMEHTIB MOJSTAa€ y MPUCBOEHHI IM YMOBHHX IMO3HA4YEHb -
1HJIEKC1B, K1 HAJAOThCS JOKYMEHTAM IIiJ] 9ac iX peecTpartii.

[IpucBo€HHST peecTpalliifHOTO 1HJAEKCY 31HCHIOETHCS B aBTOMAaTHYHOMY a0o
aBTOMATHU30BaHOMY PEXKHMI 32 JIOIOMOTOI0 IIPOrPAMHO-TEXHIYHUX 3aCO01B.

PeecTpauiiHuii 1HIEKC CKIAJa€TbCs 3 MOPSAKOBOIO HOMEpa JOKYMEHTa Y
MeXax Ipynu JOKYMEHTIB, IO PEECTPYIOThCS, SIKUM JOTIOBHIOETHCS 1HAEKCAMH, 110
3aCTOCOBYIOTHCS B paiiiepKaaMiHICTpallli, 30KkpemMa 1HJeKCaMU 3a HOMEHKJIATypOO
CIpaB, CTPYKTYpPHOTO TIJIPO3/JiTy, KOPECHOHJICHTIB, IOCAJOBUX OCI0, sKi
pO3IIIAaI0Th 200 MIANUCYIOTh JOKYMEHT, BHUKOHABIIB, MHUTaHb MJISIBHOCTI SIKUX
CTOCYETBCSI JOKYMEHT.

CkasioBl 4aCTUHU PEECTPAIIMHOIO 1HJECKCY BIJOKPEMIIIOIOTHCS OJIHA BiA
OJIHOI TPaBOOIYHOIO MOXUJIOK PUCKOI0. I[loCHIOBHICT, HANMMCaHHS CKJIaJ0BHUX
JaCTHH PEECTPAIINHOTO 1HAEKCY MOXKE 3MIHIOBAaTUCS 3aJIGKHO BIJI TOTO, SIKUM
JTOKYMEHT  PEECTPYEThCSA, -  BXIIHMA YM  TakWil, 1[0 CTBOPEHUH B
paiinepkaamiHicTparii, Hamnpukian: 721/05-12, nge 721 - nopsakoBuil HoOMeEp,
05 - 12 - ingekc cpaBy 32 HOMEHKIIATYPOIO.

Micluie posTaillyBaHHSI PEECTPAIITHOTO 1HAEKCY BHM3HAYAEThCS (HOPMOIO
OJlaHKa.

JIs HaHECEHHSI PeECTPaIIMHOrO 1HAEKCY 3aCTOCOBYETHCS IITPUX-KOJ Ta/abo
QR-xox y mopsinky, mepeabadyeHoMy IHCTpyKIi€ro 3 MiJTOBOACTBA B €IEKTPOHHIN
bopmi.

IHocunaHHs HA JOKYMEHT

34. TlocunaHHs y TEKCTI IOKYMEHTAa Ha JTOKYMEHT, Ha KU JA€ThCS BIATOBIIb
a00 Ha BHMKOHAHHS SKOTO MIATOTOBJICHO II€ JOKYMEHT, HAaBOJUTHCS Y Takii
MOCJIIIOBHOCTI: Ha3Ba BHUAY JOKyMEHTa, HalMEHYBaHHS YCTaHOBH - aBTOpa
JIOKyMEHTA, J1aTa Ta peECTPaIliiHUN 1HEKC, KOPOTKUHM 3MICT JOKyMEHTA.



MicIiie ckJIageHHs 200 BUIAHHSA

35. BigmoMocTi mpo Miclie CKJIaJIeHHS a00 BHJIaHHS 3a3HAYalOThCAd Ha BCIX
JIOKYMEHTaX, KpiM JIMCTIB. 3a3Hau4€Hl BI1JIOMOCTI O(GOPMIISIOTHCS BIAMOBITHO 0
aJIMIHICTPATUBHO-TEPUTOPIATILHOTO MOAUTY YKpaiHh. SIKIo BIJOMOCTI PO
reorpagigHe MiCIIe3HaXOKCHHS BXOATh 1O HAMMCHYBaHHS YCTAaHOBH, IIEH PEKBI3HUT
HE 3a3HAYa€ThCA.

Anpecar

36. JlokyMeHTH aapecyroThCS YCTAHOBI, il CTPYKTYpHUM miapo3migam ado
KOHKPETHIM mocaaoBiii ocoli. Y pa3i agpecyBaHHS OKyMEHTa YCTaHOBI abo ii
CTPYKTYpHUM MiJIpo3ainaM Oe3 3a3HaueHHs MO0caJoBOi ocoO0M iX HaliMEHYBaHHS
HaBOJSTHCS Y HA3UBHOMY BIJIMIHKY, HATIPUKIIA;

dinaHCcOBE yNpaBIiHHS panjepkaaMiHiCTpaIli

SIKIo0 TOKYMEHT HaJICUIIAE€THCA MOCa0BIM 0c001, HaHMEHYBaHHS YCTaHOBH Ta
il CTPYKTYpHOTO MIiAPO3/AUIy HABOASATHCS y HA3WBHOMY BIIMIHKY, a Iocaaa 1
Npi3BUIIE aapecara - y 1aBalbHOMY, HAPUKIIA/I:

JlemapTaMeHT  €KOHOMIYHOI'O  PO3BUTKY Ta  PEriOHAJIbHOI  IMOJITHKU
obsaepkaaMiHICTpallii

HavanbHuky yrpasiiiHHS 3 TUTaHb PO3BUTKY PUHKOBOI IHPPACTPYKTYpH

Bnacue im’s [IPI3BUIIE

VY pasi, Koaum JOKYMEHT aJpeCyeThCS KEPIBHUKOBI yCTaHOBH abo #oro
3aCTYITHUKOBI, HAMMEHYBAaHHS YCTAaHOBU BXOJIUTH JI0 CKJIAJly HAtMEHYBaHHS MOCaau
ajpecara, iK€ HaBOJIMTHCA Y TaBAIbHOMY BIJIMIHKY, HAITPUKJIA];:

JlupekTopy JAemapTaMeHTy arpolpOMHUCIOBOTO PO3BUTKY
obnaepxkaamiHicTparii
Bnacue im’s [TPISBULIE

SIKII0 TOKYMEHT aJipecy€eThCs KIJIbKOM OJHOPIAHUM 32 XapaKTepOM JIsTIbHOCTI
yCTaHOBaM, 3a3HAYA€ThCA y3arajlbHEeHE HAalMEHYBaHHS aJpecaTiB, HAMPUKIIAL:

KepiBHUKaM CTPYKTYypHUX TIAPO3JLIIIB paep:kaaMiHiCTpali

JIOKyMEHT HE TIOBMHEH MaTu Oulbllle 4OTHPbOX aapecariB. CioBo "komis"
nepea HaWMEHYBaHHSIM JIPYTOTO - YETBEPTOTO ajpecaTiB HE CTaBUThCA. Y pasi
HAJICWJIAHHS JJOKyMEHTa OLIbIIe HIK YOTHPHOM ajpecaraM CKIAJAEThCS CIIMCOK Ha
PO3CHIIKY 13 3a3HAYCHHSIM Ha KOKHOMY JOKYMEHTI TUIBKH OJTHOTO ajpecara.

PexBizut «Anmpecat» Moxke BkIouatu azapecy. [lopsgok 1 ¢opma 3ammcy
BIJIOMOCTEH IMpo aJpecy yCTaHOBU MOBHMHHI Bianosinatu [IpaBunam HagaHHS ocayr
MOIITOBOTO 3B'SI3KY, 3aTBEP/XKEHUM IOcTaHOBOW KabineTy MiHicTpiB YKpaiHU Bij



http://search.ligazakon.ua/l_doc2.nsf/link1/KP090270.html

5 Gepesns 2009 p. Ne 270 (Odiuiitauit BicHuk Ykpainu, 2009 p., Ne 23, ct. 750).
[ToBHa anpeca 3a3HayaeThcsl y  pa3i  HAJACWIIAHHS  JIOKYMEHTa  pPa30BUM
KOPECIIOH/ICHTaM, HaPUKJIIA/I:

[Tacaxxupcbkuit Bok3aim MukosaiB
Bys1. HoBo3aBojicbka, Oy. 5, M. Mukonais, 54018

VY pasi HaacwiIaHHS AOKyMeHTa (i3W4HIN 0CO0l CMOYaTKy 3a3HAYAEThCS Y
HA3MBHOMY BiJIMIHKY BJIaCHE 1M’s Ta MPi3BUIIIE, MOTIM MOIITOBA aipeca, HallPUKIaI;

Onmnexkcito CtenaneHkKy
ByJI. Aamipanschka, Oya. 17, kB. 2, M. Mukonais, 54001

VY pasi HajcCWIaHHS JOKyMEHTa OpraHaM 3aKOHOJaBYOi 1 BUKOHABYOI BIIAJIH,
MOCTIMHUM KOPECIOHACHTAM iX IMOIITOBA ajJpeca Ha JOKYMEHTaxX He 3a3HAYa€ThCS.

VY pasi, Koo JOKYMEHT aJIpeCye€TbCsi KOHKPETHIA 0co0l, y JIUCTI HIDKYE
aTpuOyTa «aapecar» MOKE HABOJUTHUCHh OCOOMCTE 3BEPTaHHS Y KIMYHOMY BIJIMIHKY:

ITane (mani) BnachHe iM’s
abo

[Tane (mani) I1pizBuiie
abo

[Tane (mani) mocaga abo 3BaHHS
abo

[TanoBe

Hanpukitan:

[Tane Bosogumupe

[Tani CrenaneHKo

[Tani qupexTop

[Tane nonKOBHUKY

V¥ pasi HeoOxigHOocTi mepen cioBom «llanew, «Illani» abo «IlanHoBe» Moxke
BUKOpUCTOBYBaTuCs cioBo «lllanoBHuUi», «llanoBHa» abo «IllaHOBHI» BIJAMOBIIHO,
HaIPUKIIAI;

[ITanoBHa nani KoBasibcbka
I'pu¢ 3arBepaxeHHs1 JOKYyMEHTA

37. HoxymeHT MoOxe OyTH 3aTBEp/UKECHUN PpO3MOPSIUYUM JTOKYMEHTOM
paiiaepkaamiHicTpaliii abo y BHUIMAJIKaX, BU3HAYCHUX Yy JOAATKY 2, T0CAJI0BOIO
0c00010 (TIocaioBUMH 0CcO0aMu), 10 MMOBHOBAKEHD SIKOT (SKMX) HaJleKaTh MUATAHHSA,
3a3HA4YeH1 y TaKOMy JOKyMeHTi. HopMaTuBHO-TIpaBOBi akTH (MOJI0KEHHS, IHCTPYKIIii,
nmpaBuia, TOPSOKA  TOIMIO)  3aTBEPIKYIOTHCS  PO3MOPSKEHHSM  TOJIOBU
paiiiepkaaMmiHiCTpallii, Haka3oM KEpIBHHKA amapary paiaepikaaMiHicTpaiii
(HaKa30M KepiBHUKA CTPYKTYPHOTO MIAPO3JLTY paiiiep:kaaMiHICTpallii).



JIOKyMEHT, SIKHH He € TMPUMIPHUKOM ab0 KOII€I JIOKYMEHTa, CTBOPEHOTO B
eIEKTPOHHIN (opmi, MOKe OyTH 3aTBEPHKEHUN KOHKPETHOIO MTOCa0BOI0 0C00010. Y
TakoMy BUMaAKy Tpud 3aTBEp/KEHHs ckiamaerhes 13 cioBa "3ATBEPJKYIO",
HaliMEHYBaHHS MOCAJM, MIAMKUCY, 1HIIIaTy IMEHI 1 Mpi3BUIAa 0COOU, KA 3aTBEpAUIa
JIOKYMEHT, J1aTy 3aTBepxKeHHsa. Hanpukia:

3ATBEP/IXXVYIO

I'ostoBa MuKkonaiBChbKOI paiOHHOT
JepKaBHOI aAMiHICTpaIlii

miamuce  Bracae im’s [TPI3BUILE
22 mamast 2019 p.

VY pazi, KoMu JOKYMEHT 3aTBEPUKYETHCS PO3IMOPSIHKEHHAM, HaKa3oM Tpud
3aTBepKeHHs ckiamaerhes 13 cioBa "3ATBEPIDKEHO", Ha3Bu BuIy NTOKYMEHTAa,
SKUM 3aTBEP/IKYETHCS CTBOPEHUN JTOKYMEHT, y HA3UBHOMY BiJIMIHKY 13 3a3Ha4Y€HHSIM
roro natu 1 HoMepa. Hanpuknan:

3ATBEP/IDKEHO

Po3nopsxenHs roioBu MukonaiBCbKO1
palioOHHOI Jep>KaBHOI aAMIHICTpali
30.07.2019 Ne 125-p

I'pud 3arBepKEHHS PO3MILIYETHCS y MPABOMY BEPXHBOMY KYTKY MEpIIOi
CTOPIHKH JIOKYMEHTA.

VY pasi 3aTBep/KEHHsS JTOKyMEHTa KUIbKOMa MOCaJ0BUMH Oco0aMu Tpudu
3aTBEPJKEHHS PO3TAIIOBYIOTHCS HA OJHOMY PiBHI.

Pe3ouronist

38. Pesomroliis € 0oCHOBHOIO (DOpPMOIO pearizailii yrnpaBiIiHChKUX JOPY4YEHb y
MUCHMOBIH (opMmi, 110 nependadae MOCTAaHOBKY KOHKPETHOT'O 3aBJaHHS, BU3HAYCHHS
Horo mpeameTa, METH, CTPOKY Ta BIJAMOBIMAIbHOI 3a BUKOHAHHS OCOOH, IO
BUKJIQJICHA Yy BUTJIAJIl HAMKMCY HA IOKYMEHTI.

Pe3zomntoniist Mae Taki 0OOB'SI3KOBI CKJIQJIOBI: MPI3BUILE, BIACHE 1M’ Sl BUKOHABIIS
(BUKOHABIIIB) Yy JaBajJbHOMY BIAMIHKY, 3MICT JOpPYYE€HHS, CTPOK BHUKOHAHHS,
O0COOMCTHI MiANMUC KepiBHUKA, JaTa.

Sxmo gopydyeHHS HaNaHO KIUTBKOM —TOCQJOBHM  0COo0aM, TOJOBHUM
BUKOHABIIEM JOKyMEHTa € 3a3HadeHa NepIIo0 o0co0a, SKiM HAJA€ThCs TPABO
CKJIMKATH 1HIINX BUKOHABI[IB.

CrtBopennsi HekoHkpeTHux ("mpuckoputu, "momimmuTtu", "akTHBi3yBaTH",
"3BEpHYTHU yBary' TOIIO) 3a 3MICTOM PE3O0JIIOIIIN HE TOMYCKAETHCA.



Ha noxymeHTax 13 CTpokamMu BHMKOHAHHS, sIKI HE MOTPeOYIOTh J0JIAaTKOBUX
BKa31BOK, Y PE30JIIOLII1 3a3HAYal0ThCsl BUKOHABEIh, MIIKUC aBTOpa PE30JIIOIIii, AaTa.

Pe3omrorniist mpocTaBisieThess O€3MocepelHb0 Ha JIOKYMEHT! HIDKUYE PEKBIZUTY
"Anpecar" mapajielpHO 0 OCHOBHOTO TEKCTy. SIKIIO MicIsd JJIs  Pe3oJIoli
HEJIOCTAaTHbO, i1 MOXHA MPOCTABJISITH Ha BIUIBHOMY BiJl TEKCTYy MICIIl Yy BEpPXHIM
YaCTHHI MEPIIOi CTOPIHKH TOKYMEHTA 3 JHUILOBOTO OOKY, ajie He Ha MOJi JOKYMEHTa,
MPU3HAYECHOMY JUTSI I AT BAHHSI.

Koporkuii 3micT 10KkyMeHTa

39. KopoTkuii 3MICT JOKyMEHTa IMOBHUHEH MICTHUTH CTUCIMHA BHKIAJ CYTI
nokyMeHTa. Kopotkuii 3MicT, o0car skoro mnepepuinye 150 3HakiB (M'sTh PSIKIB),
JI03BOJISIETHCS TIPOIOBKYBATH J0 MEXi mpaBoro mosst. Kpamka B KiHIT 3ar0JIOBKa HE
CTaBUTHCS.

Kopotkmit 3MicT BiamoBimae Ha muTaHHA "mpo mo?", "koro?", "goro?".
Hampuknan: Haka3z (mpo 1mo?) mpo HaJaHHS BIAMYCTKW; JHUCT (Mpo 110?) Mpo
Oprasizaiiiro Hapaju, MPOTOKOJ (Yoro?) 3aciiaHHs aTecTalliHOi KOMICIi; mocaaoBa
THCTPYKIIis (KOr0o?) roJIOBHOTO CIIELIAIICTA.

JIucTtu, monoBiAHI Ta ciIy:K00BI1 3aIIMCKU CKJIaJal0ThCs 0€3 3aroJI0OBKA.
BigmiTka npo KOHTpPOJIbL

40. BigMiTka Mpo KOHTPOJIb O3HAYA€E, IO JOKYMEHT B35ITO HAa KOHTPOJIb JJIs
3a0€e3MeUeHHs KO0 BUKOHAHHS B YCTAHOBIICHUM CTPOK.

BiamiTka mpo KOHTpOJIb POOUTHCS HUIIXOM MpocTaBisHHsA Jitepu "K" um
cioa "KonTtposs" (Big pyku ad0 3 BUKOPUCTAHHSM IIITaMIIa) Ha JIIBOMY IOJI1 TIEPIIOT
CTOPIHKH JIOKYMEHTa Ha PiBH1 3aroJIOBKa JI0 TEKCTY.

TexkcT 10OKyMeHTa

41. TekcTt nOoKymMeHTa MICTUTh 1H(oOpMalio, A (GIKCyBaHHS S[KOI HOTo
ctBopeHo. [Hdopmaliss B TEKCTI JOKYMEHTAa BHUKIQAAEThCS CTHUCIIO, TPaMOTHO,
3p03yMiJI0 Ta 00'€KTUBHO. JJIOKYMEHT HE MOBHUHEH MICTHTH MOBTOPIB, & TAKOX CIIIB 1
3BOPOTIB, Kl HE HECYTh 3MICTOBOIO HaBaHTaxxeHHs. i1 yac ckiagaHHsS JOKYMEHTIB
B)KMBAETHCS JIJIOBUH CTHIIB, JUISI IKOTO XapaKTCPHUN HEUTpAIbHUI TOH BUKIIAICHHS,
no30aBieHU 0OPa3HOCTI Ta €MOIIMHOCTI.

Texct pokymeHTa OoQOpPMIISIETBCS Yy BUIUIAMl CYIUIBHOTO 3B'SI3HOTO TEKCTY,
aHKETH YM TaOIuI ab0 MUISIXOM IMO€ETHAHHS [UX (GOpPM.

CyminpHUN 3B'SI3HMA TEKCT JIOKYMEHTa MICTUTh TPaMaTUYHO 1 JIOTIYHO
y3rojpkeHy iHdopMalliro Mpo ymnpaBmiHChKI fAii. Taka ¢opma BHUKJIAIEHHS TEKCTY



JIOKYMEHTa BUKOPHCTOBYETHCS i 4Yac CKJIAJaHHS TOJIOXKEHb, MOPSIKIB, MPaBuII,
PO3MOPSATIUX TOKYMEHTIB 1 JIUCTIB.

Tekcr, K MpaBUIO, CKIANAETHCS 3 BCTYMHOI, MOTUBYBAJIBHOI Ta 3aKIHOYHOI
yacTUH. BCTynmHa yacTuHa MICTHUTH MiACTaBy, OOIPYHTYBaHHS a00 METy CKJIQJCHHS
JOKYMEHTa, MOTHBYBaJbHa - OOIDYHTYBaHHsS MO3MIii yCTAaHOBM, B 3aKIIIOYHIA -
BHCHOBKH, TPOTO3UIIi1, PIIIICHHS, TPOXaHHS.

TexkcTn ckIagHMX 1 BETMKUX 332 OOCSATOM JTOKYMEHTIB (IIOJIOKEHHS, MpaBuia,
IHCTPYKIIli, OTJISIAM, 3BITH TOILNO) MOAUIAIOTHCS Ha PO3MALIH, MiIPO3JALUTH, IMyHKTH,
HiAMYHKTH, K1 HyMEPYIOTBCS 32 JOTIOMOTOI0 PUMCBHKUX abo apaOcbkux mudp 0e3/3
Kpamnkoio abo AykKKOIO.

42. ®opMa aHKETH BUKOPHUCTOBYETHCS Y pasi BUKIQJACHHA y mudpoBoMy abo
CJIOBECHOMY BHUIJISAAI 1H(OpMAIii Mpo OAWH O00'€KT 3a TNEBHUM OOCSITOM O3HaK.
[TocTiitHoto 1H(OpPMAILII€I0 B aHKET1 € y3arajbHEHl HallMEHYBaHHS O3HAK, 3a SIKUMU
MPOBOJIUTHCS OMUC 00'€KTA, & 3SMIHHOIO - KOHKPETHI XapaKTePUCTUKH.

43. TabnuuHa ¢opma JOKYMEHTa BUKOPHUCTOBYETHCS y pa3l BUKIAJCHHS Y
nu(ppoBOoMy ab0O CIOBECHOMY BUIJIANI 1H(OpMAIli Npo KiIbKa 00'€KTIB 3a PSIAOM
O3HaK. 3aroJjoBKH rpad TabJIUIll TUITYTHCS 3 BEIUKOI JIITEPH, IM1A3ar0JIOBKH - 3 MaJol
mitepu. Kpanku B KiHIIl 3aroJIOBKIB 1 I13ar0JIOBKIB rpad HE CTaBISTHCS. 3aroJIOBKH 1
M1J3aroJIOBKM rpad Ta pAIKiB TaOJWII MOBMHHI OYTH BHKJIAJE€HI IMEHHUKOM Y
Ha3MBHOMY BIJIMIHKY OJHMHHU. Y 3arojloBKax 1 MiJ3aroyioBkax psakiB 1 rpad tadiuii
B)KMBAIOTHCS JIMILE 3arajJbHONPUAHATI YMOBHI IMO3HA4Y€HHS 1 CKOpouyeHHs. ['padu
Ta0JHIIl, K1 PO3MINIYIOThCS Ha KUIBKOX CTOpIHKaX, HyMepyroThcsa. Ha apyriit Ta
HACTYMMHUX CTOPIHKaX TaOJUIll 3a3HAYAIOThCS HOMEPH Tpad, a TAKOK Y BEPXHHOMY
paBoOMy KYTKY - cioBa "IIpomoBxxeHHs qonarka'.

BiagMiTku npo HasIBHICTH 101aTKIB
44, JlomaTku 10 JOKYMEHTIB, KpIM JOJAaTKIB IO CYIPOBIJHUX JIUCTIB,
CKJIQJAI0ThCSA 3 METOIO JOTIOBHEHHS, TIOSICHCHHS OKPEMHUX MMHUTaHb a00 JOKyMEHTa B
L1JIOMY.

45. lonaTku 10 JOKYMEHTIB MOXKYTb OyTH TaKUX BUJIIB:

JOJTaTKH, M0 3aTBEP/KYIOTHCS PO3MOPSIIUYUMU JOKYMEHTaMH (ITOJIO0KEHHS,
IHCTPYKIIii, IpaBuIa, MOPSIAKU TOIIIO);

JOJTaTKH, 110 JIOMOBHIOIOTH Ta/a00 MOSICHIOIOTH 3MICT OCHOBHOTO JIOKYMEHTA;
JIOJTaTKH, 10 HAJICUJIAIOTHCS 13 CYMPOBITHUM JTUCTOM.
VY TeKCcTi OCHOBHOTO JOKyMEHTa POOUTHCS Taka BIAMITKA TPO HASBHICTH

noaaTkiB: "mo gomaetrwhcs”, "3rimHo 3 moxatkom", "(momarok 1)", "BiAMOBIAHO A0
nonatka 2" abo " (nuB. nogaTok 3)".



46. logatku oopMITIOIOTHCS, SIK TPaBUIIO, HA CTAaHAAPTHUX apKyllaxX Mamnepy.
Ha apyri#i 1 HacTynHINA CTOpiHKAX J0JaTka poOuThes Taka BiamiTka: "IIpomoBikeHHs
nonatka", "[Iponosxenns goxartka 1".

Ha nonmatkax 10 MOJOXKEHb, MPaBWJI, IHCTPYKIIH TOIIO MPOCTABISIETHCS
BIIMITKa Y BEpPXHBOMY IIPABOMY KYTi MEPIIOi CTOPIHKM O/IaTKa, SIKa BKIIOYAE HOMEP
JI0JIaTKa, 3aroJIOBOK HOPMATHBHO-TIPABOBOTO aKTa Ta MOCWJIAHHS Ha BIAMOBITHY
CTPYKTYPHY OJMHHIIIO.

CTOpiHKM KOXHOTO JIOAaTKa MAalOTh CBOIO HyMmeparito. Y KiHII MiJ TEKCTOM
JI0/TaTKa TPOCTABIISETHCS PUCKA, IO CBITYUTH TIPO HOTO 3aKiHYCHHS.

VY pasi HasBHOCTI KIJIbKOX JIOJATKIB HA HUX 3a3HAYAIOThCS MOPSIKOBI HOMEPH,
Hanpukiaa: aojgarok 1, momatok 2. 3Hak "Ne" mepen nmuppoBUM IMO3HAYCHHSAM HE
CTaBUTHCH.

Yci pgomaTku 0 JOKYMEHTIB BI3YIOThCS TMPAIIBHUKOM, SIKUM CTBOPHUB
JIOKYMEHT, Ta KEPIBHUKOM CTPYKTYPHOTO MiAPO3/LTY, B SIKOMY HOTO CTBOPEHO.

JlonaTk  HOPMaTHUBHO-IIPABOBOIO  XapakTepy (MOJOKEHHSA, I1HCTPYKIII,
npaBuia, MOPSAKMA TOINO), IO 3aTBEPDKYIOTHCS PO3HOPSTUMMHU JOKYMEHTAMH,
MIJIUCYIOTBCA KEPIBHUKAMU CTPYKTYPHHMX HIAPO3JUIIB paiaepxkaaMIHICTpalii Ha
JUIOBOMY OOIll OCTAaHHBOT'O ApPKYIIa JoAaTKa.

VY pasi, KoM A0JATKA HAJACUIAIOTHCS 13 CYNMPOBIHUM JIUCTOM, BIIMITKA PO
HASIBHICTH JIOJATKIB PO3MIIIYETHCS MICIS TEKCTY JTUCTA TIEPE]T MiIHUCOM.

SIKo TOKyMEHT Ma€ J0JaTOK, IMOBHE HAaWMEHYBaHHS SIKOTO HABOJMTHCS B
HOTO TEKCTI, BIIMITKA MPO HASBHICTH IHOTO J0JaTKa O(GOPMITIOETHCS 3a TaKOIO
dhopmoro:

Jonarok: Ha 5 apk. y 2 mpum.

Ao 10 AOKyMEHTa JOJA€ThCA I1HIIMH JOKYMEHT, SIKUM Mae JO0JIaTKH,
BIIMITKY IIPO HAsIBHICTH J0AaTKa 0()OPMIISIOTH 3a TaKOI0 (DOPMOIO:

Jlonatok: JUCT ympaBiIiHHS COLIIATBHOTO 3aXUCTY HACEJIEHHS pailaepxaamiHicTpalii
Bim 20 TtpaBHs 2019 p. Ne 267/02-11 1 gomaTtox A0 HBOTO,
BCHOTO Ha 3 apk. B 1 mpum.

Skmo JMOKYMEHT Ma€ JOJaTKW, TMOBHE HAaWMEHYBAaHHS SKUX y TEKCTI HE
HABOJUTHCS, 1X HEOOXITHO TMEPEeTIYMTH TMICIs TEKCTY 13 3a3HAYCHHSIM KUTbKOCTI
CTOPIHOK y KO)KHOMY JOJIaTKY Ta KUTBKOCTI iX IPUMIPHUKIB, HATPUKJIIA;

Honatku: 1. JloBiaka npo BUKOHAHHS IJIaHy poOoTu 3a | kBapTan
2019 p. na 7 apk. B 1 mpum.



2. I'padik BukonanHs poOit Ha Il kBaptan 2019 p. Ha 3 apk.
B | mpum.

47. YV pasi, KOJIH JOKYMEHT MICTUTh OUIbIIE NECATH JTOAATKIB, CKIIaIa€ThCs
OTHC 13 3a3HAYCHHSIM Y JOKYMEHTI TaKO1 BIIMITKH:

JloaTok: 3riHO 3 OMKMCOM Ha 3 apk.

SKmo M0oMaTOK HANCWIIAEThCS HE 3a BCiMa 3a3HAYCHUMH B JOKYMEHTI
aJpecaMu, BiIMITKa TIPO HASBHICTH JTOKYMEHTa 0(OPMITIOETHCS 32 TaKOIO (HOPMOIO:

JonaTok: Ha 4 apk. y 2 IpUM. Ha TepIIy ajpecy.
IMignmuc

48. T'omoBa paiiaepxaaMmiHICTpallii, WOro MNEpIIMi 3aCTyNHUK, 3aCTYITHHK,
KEpIBHUK amapary paiaepxaJaMiHicTpalii MiAMUCYyIOTh JTOKYMEHTH B MEXaX CBOIX
NOBHOBA)KE€Hb, BU3HAUECHUX Yy PO3MOPSIKEHHI TOJOBU paijep:kagMiHICTpalli mpo
po3noauUT 000B’SI3KIB MK TOJIOBOIO paiiep KaJIMIHICTpallli, MEPIIUM 3aCTYITHHKOM,
3aCTYIHUKOM  TOJIOBM  paijep)KaaMIHICTpalii Ta  KEpPIBHUKOM  amapary
paiiepkaaMiHICTpali.

KepiBHUKH CTPYKTYypHHX MIIPO3AUIIB paiaepKaaMiHICTpalli, 1HIII MOCagO0B1
0cOOM MiIMUCYIOTh JOKYMEHTH B MEXKax CBOiX IOBHOBa)KEHb, BHU3HAYEHUX Y
MOJIOKEHHSX TPO CTPYKTYPHI MiIPO3AUIM paiiiepxKaJaMiHICTpallii, MOCaJa0BUX
THCTPYKIIISIX TOIIO.

49. Tlinmuc cKiIamaeTbCsl 3 HAWMEHYBaHHS IOCaau OCOOM, sKa IAIUCYE
JOKyMEHT (MOBHOTO - y pa3i, KOJM JOKYMEHT HaJIpPYKOBaHHN He Ha OJaHKYy,
CKOPOYEHOTO - y pa3i, KOJU JOKYMEHT HaJpPyKOBaHWW Ha OJIaHKY), OCOOMCTOTO
MIJMHUCY, BIACHOTO 1MEHI 1 MPI3BUIINA, HAPUKIAI!

HavanbHuK ynpaBiiHHS COLaIbHOTO

3aXUCTY HACEJICHHS M1TNC Binacne im’st [TPI3BUILIE
paiiaepxkaamiHiCTparlii

abo

HavanoHuk ITITHC Bnacue im’s ITPI3BUILLE

50. V pasi HajacuiaaHHS JOKYMEHTa y ManepoBiid (opmi OJHOYACHO KUIBKOM
yCTaHOBaM HIAMHUCYETHCS TUIBKH OPUTIHAN, KU 3aJIMIIA€THCA y CIIpaBl yCTaHOBU -
aBTOpa TaKOro JIOKYMEHTa, a Ha MICIl PO3CHJIAIOTHCS 3aCBIAUCHI CIY>KOO0I0
IJTOBOJZICTBA MOro Kormii.

51. JIokyMeHTH TIAMUCYIOTHCSA, SIK MPABHUIIO, OJHIEI0 MTOCAT0BOI0 0C0000, a Yy
pa3i, KOJM 3a 3MICT JOKyMEHTa HECyTh BIANOBIJAIbHICTh KiJIbKa 0OCiO (aKTw,



(dbiHaHCOBI JTIOKYMEHTH TOIIO), - JABOMa abo Ouiblie mocaaoBuMu ocobamu. [lpu
[IbOMY MIiAIMUCH TOCATOBUX OCIO0 PO3MIIIYIOTHCS OJMH I OAHUM BIJMOBIAHO 0O
MiAIopsAaAKoBaHOCTI 0ci6. Hampukan:

KepiBHuK anapaty paitaepkaaminicTpariii T IITHC Bnacue im’s [TPI3BUIIE
HavanbHuk BIIILTY ¢diHaHCOBO- miAnmc Bnacue im’s [TPI3BUILLE
TOCIIOAPCHKOTO  3a0e3leyeHHs  amapary

paiiiepxkaaMiHiCTparii — TOJIOBHUU

oyxranrep

52. YV pa3l mianucaHHs CHUTBHOTO JOKYMEHTa KUIbKOMa oco0amu, SIKi
3aliMalOTh OJHAKOBI TMOCAaW, iX WIAMNHCH PO3MINIYIOTbCS Ha OJHOMY pIBHI 1
CKPITUTIOIOTHCS TIEYaTKaMU yCTaHOB, HAPUKJIIA];

["onoBa paiinepxaaMiHiCTparii ['onoBa paitoHHO1 panu
ITITHC Bnacue im’s ITPI3BUIIE nignuc  Bmacae im’g ITPI3BUILE
B1IOUTOK TepOOBOI ITeUaTKH B1IOUTOK TepOOBOI ITeUaTKH

JIOKyMEHTH KOJIET1aJIbHUX OpraHiB MIJIUCYIOTh F0JIOBA KOJIETIaIbHOTO OpraHy
1 cexkpeTap, HalpuKJIaz:

["omoBa komicii ITNC Bnacne im’s ITPI3BUIE

Cexkperap KoMicii M1INC Bnacne im’s [TPI3BUIIE

53. V pasi BiICYTHOCTI TTOCaJ0BOI 0COOM, HaAMEHYBaHHS I10CAJIH, TPI3BHIIIE,
1HIIIaT 1MEeHl SKOi 3a3HAa4€HO Ha MPOEKTI JOKYMEHTa, WOTo MiAMHUCye ocoba, 110
BUKOHYE 1i 000B'sI3KkH, a00 ii 3aCTYNMHUK. Y TakoMy pa3i 00OOB'A3KOBO 3a3HAYAIOTHCSA
dakTHYHA Mocajia, 1HIiaI IMEHI 1 Mpi3BHINE 0COOH, sKa MiANUcana JOKYMEHT, TPH
[[bOMY BWIIPABIICHHS BHOCUTh PYKOMUCHUM CIOCOOOM o0co0a, siKa MIANUCY€
TOKyMeHT. He momyckaeThes Tij 9ac MiaNMuCcaHHs JOKYMEHTa CTaBUTH MPUHMEHHUK
"3a" uM npaBoOIYHY NOXWIy PHUCKY Iepel HalWMEHyBaHHAM nocaad. Y pasi
3aMIIIEHHS KEpIBHUKA 3a PO3MOPSHKEHHSIM (HAKa30M) J0 HalMEHyBaHHS IMOCAaH
noxarTsea cumBoad 'B. o.".

54. dakcuMinbHE BIATBOPEHHS MIAMUCY MOCAT0BOT 0COOM HAa JIOKYMEHTax He
JIOITyCKA€EThCS.

55. VY pasi cTBOpeHHsI paiepKaIMiHICTpaIli€l0 JOKYMEHTA y Taneposiit hopmi
3a HassBHOCT1 JIJISl I[bOTO OOTPYHTOBAHMX IMIJCTaB JUIsl iX MOAAJIBIIOTO HAJACHIAHHS
yCTaHOBaM  BIAJIJIOM [IIJIOBOJCTBA CTBOPIOETHCS B YCTAHOBJICHOMY MOPSAKY
CJIEKTPOHHA KOIis TAaNepoBOTO OpPUTIHATY BIAMOBITHOTO JOKYMEHTa, SKa



HAJICUJIAE€THCS aJipecaTaM 4yepe3 CUCTEMY €JIEKTPOHHOI B3a€MO/Iii OpraHiB BUKOHABYOI
BIIQ/IU.

Bizu Ta rpu¢ noroakeHHs JAJ15 J1OKYMEHTIB,
10 CTBOPIOKOTHCH Y naneposiii popmi

56. IloromxeHHs NOKyMEHTa y pa3l MOTpeOM MOXKE 3A1MCHIOBATUCS SIK Y
paiiaepkaamiHicTparii (BHYTPIITHE), Tak 1 3a 11 MeXaMu 1HIIAMH 3aiHTEPECOBAHUMHU
yCTaHOBaMU (30BHIIIIHE).

57. BHYTpilIHE TOTOMKEHHS  JOKYMEHTa OQOPMIIOETHCS  IIJITXOM
MIPOCTABJISIHHS Bi3u. Bi3za BKItouae 0ocoOMCTHI TIAMKMC, BJIACHE IM’Sl 1 TMPI3BHUIIE
ocoOu, sika BI3y€ JOKYMEHT, JaTy Bi3yBaHHS 13 3a3HAYCHHSAM Yy pa3l MoTpeou
HaliMEHYBaHHsI TIOCA/IM IIi€T OCOOMU.

58. Biza npocTaBiseThCs Ha JIMIILOBOMY 200 B pasi, KOJIU MICIS Ha JTUIIBOBOMY
OOIll OCTAaHHBOTO apKyllla HEJIOCTaTHHO, HA 3BOPOTHOMY OOIll OCTAaHHBOI'O apKYIIa
MPOCKTY JOKyMeHTa. Bi3W TMpOCTaBIsAOTBCA Ha IAMEPOBUX IPUMIPHUKAX
JIOKYMEHTIB, III0O CTBOPIOIOTBCS Yy pa3l HAIBHOCTI TIJACTaB, 5K BHU3HAIOTHCS
OOIPYHTOBAaHMMHM MJII CTBOPEHHSI YCTAaHOBOIO JOKYMEHTIB y mameposiil ¢opwmi, Ta
3aJIMIIAI0THCS B YCTAHOBI.

59. 3ayBakeHHA 1 MNPOMNO3ULII IO MPOEKTY JAOKYMEHTAa BHUKJIAJAlOThCS Ha
OKpPEMOMY apKyIili, Ipo 10 Ha MPOEKTI POOUTHCS BIAMOBIAHA BiIMITKA:

3aBiyBau CEKTOpYy IOPUJIMYHOTO 3a0e3IeueHHs armapary
pariaepxaamiHicTpaii
Jlata TITTHC Bnacue im’s ITPI3BUILIE

3ayBaK€HHS 1 MPOIO3HUIIIT JOTAIOTHCS.

60. Ilopsimok Bi3yBaHHS BHU3HayaeTbcsi B [HCTpyKii 3 AUIOBOACTBA B
€JIEKTPOHHIN (popMmi.

61. 3a 3MiCT JNOKyMeHTa, SIKUM Bi3yeThCA KUIbKOMa 0OCO0aMH, Takl 0coOu
BIJIITOBIJAIOTH 3T1HO 3 KOMIIETEHIIICIO.

62. 30BHIIIHE TOTO/HKCHHS TPOEKTIB JOKYMEHTIB, CTBOPEHHX Yy TamnepoBiii
dbopmi, 0hOpMIIAETECS NUISIXOM TPOCTABISIHHA Ha HUX Tpuda MOTOKEHHS, SKUN
Bimoyae B cebe cinoo "IIOI'OJDKEHO", naliMeHyBaHHA TmoOcagud oOcCOOM Ta
YCTaHOBH, 3 SIKOKO TMOTOJKYETHCS MPOEKT JOKyMEHTa, OCOOMCTUH MIAMKC, BIACHE
iM’s1, TIpi3BUIIE 1 JaTy a00 Ha3BY JOKYMEHTA, IO MiATBEPKYE MOTOJKEHHS, HOTO
JaTy 1 HoMep (1HIEKC), HalpUKIaI;:

[TIOT'OKEHO

HauanpHuK roJJOBHOTO TEPUTOPIATILHOTO
yIpaBiHHA OCTHLI Y MHKOJaiBChKii 001acTi



T ITHC Bnacue im’s ITPI3BUILE
JlaTta

I[TOI'OIPKEHO
[TpoTokoi 3aciaHHs
aTecTalliiHOT KOMiCiT
JlaTa Ne

63. I'pud moroKeHHs CTAaBUTHCS HIDKYE IMIJANMKCY HA OCTaHHIM CTOPIHII
MPOEKTY TIOKyMEHTA.

64. V pasi, KoiM 3MICT JOKYMEHTa CTOCYEThCS OUIbIlIE HI)K TPHOX YCTAHOB,
CKJIaJIA€ThCsI apKYII TTOTOJIKEHHS, PO 110 POOUTHCS BIAMITKA Y TOKYMEHTI Ha MiCII
rpuda moroaKeHHs, HampUKIaI:

ApKyII OTOJIKEHHS TOJA€THCSL.

65. Apkym NOrojxeHHs oOpMIIIOEThCS HA JIMIOBOMY Ta y pa3l MOTpedu
3BOPOTHOMY OOI11 OJTHOTO apKyIiia 3a Takor (GOpMOIO:

APKYUI ITOI'OJIPKEHHA

Ha3Ba npoekty nokyMeHTa

HaitmenyBaHHs mtocan T1JIITHAC Binacne im’st ITPI3BUILIE
JlaTa

66. 30BHIIIHE TOTO/HKEHHS Yy pasl MOTpeOu, BU3HAUEHO! 3aKOHOIABCTBOM,
3MIACHIOETBCS B TaKid IMOCHIIOBHOCTI: YCTaHOBM OJHAKOBOTO pIBHS Ta IHIII
YCTaHOBH; TPOMAJIChK1 OpraHi3alii; OpraHu, siki 3J1HCHIOIOTh JEP:KaBHUI KOHTPOJb B
NEBHIN cepi; yCTaHOBU BUILIOTO PiBHS.

BigouToK meyaTrku

67. Ha noxymeHTax, 110 3aCBiUYIOTh MpaBa rpOMaJisiH 1 IOPUAUYHUX 0C10, Ha
AKuX PIKCyeThCs (haKT BUTPAUYaHHS KOIITIB 1 MPOBEJEHHS OTepalliil 3 MaTepialbHUMH
IIHHOCTSIMHU, TIAMKUC MOCaaoBOi (BIAMOBIIATLHOT) O0COOU CKPIIUTIOETHCS TepOOBOIO
NI€YaTKOI YCTAaHOBHU.

[lepenik 1HIMX TOKYMEHTIB, MIANUCH Ha SKUX HEOOXIJHO CKpITUTIOBATH
repOOBOIO TIEYATKOIO, BU3HAYAETHCSI YCTAHOBOIO HA IMiJICTaBl HOPMATUBHO-TIPABOBUX
aKTIB Ta OPUMIPHOIO TMEPENIKYy TOKYMEHTIB, MHIAMUCH HAa SKUX CKPIILTIOIOTHCS
repOOBOIO NIEYaTKOIO (10AaTOK 3).

68. BinOuTok mneyaTku, Ha sKId 3a3HAYEHO HAWMEHYBaHHA CTPYKTYpPHOIO
nigpo3ainy (0e3 300paxkeHHs repba) y pa3i MOTpeOM CTaBUTHCS Ha KOIMISX



JOKYMEHTIB Ta Ha PO3MHOXEHHX [MPHUMIPHUKAX PO3MOPSKEHb  TOJOBU
paiiiepaMiHICTpallii, HaKa31B KepIBHUKA anapary panaepkaamMiHiCTpallii.

BinOuTOK medaTKd CTAaBUTHCS TAaKMM YHMHOM, IIOO BIH OXOIUIIOBAB OCTaHHI
KUTbKa JIITEp HaliMEHyBaHHS MOCay 0COOM, siKa Minucana JOKYMEHT, ajie He TTINUC
1ocaj0BOi 0co0H, a00 Ha OKPEMO BULJIEHOMY JIJISI IILOTO MicIii 3 BiaMiTKow "MIT".

69. Haka3zom KkepiBHMKAa amapary paiiaepkaaMiHicTpalii BHU3HAYAETHCS
MOPSAZIOK BUKOPUCTaHHS, Miclie 30epiranHa repOOBOi MEYaTKH 1 MocaaoBa 0coda,
BIJIMTOBIIaIbHA 32 11 30epiraHHs, a TAaKOX MEPEITiK 0Ci0, MAMUCH SIKUX CKPITUTIOIOTHCS
repOOBOIO MEYATKOIO.

BigmiTka npo 3acBiq4eHHs ManepoBUX KOMid JTOKYMEHTIB

70. PaiinepskaaminicTpaliis Ta ii CTPYKTYpHI MIIPO3/1IIH MOXKYTh 3aCB1A9yBaTH
KOIi JIMIIE TUX JOKYMEHTIB, 1[0 CTBOPIOIOTHCS B HMUX, KPIM BHUMAJKIB CTBOPEHHS
NanepoBUX  KOMIM  E€JEKTPOHHUX  JIOKYMEHTIB, 10  HaIIANUIM  JO
paiepkaaMiHicTpallli 4yepe3 CUCTeMY E€JIEKTPOHHOI B3a€MOJIli OpraHiB BUKOHABYOI
BIaAu (Janmi - cucTeMa B3a€EMOJli), a TaKOX Yy BHIMAJAKaX, MEepea0ayeHuX UM
MTYHKTOM.

VY pasi miAroToBKU JOKYMEHTIB JJI1 HaJIaHHS OpraHaM CyJ0BO1 BIaJu IiJ 4ac
BUPIIIECHHS MMUTaHb MOA0 MPUHHATTSA TPOMAJSIH Ha poOOTy, HABYAHHS, 3aCBIIUCHHS
iX  TpyZOBHX, OKMUTJIOBHMX Ta IHIIMX TMpaB Yy  B3aEMOBIAHOCHHAX 3
paiiiepKagMIHICTpaliel0 Ta ii CTPYKTYPHUMH MIJPO3AUIAMHM, a TaKOX IiJ Yac
dbopMmyBaHHS O0COOOBHX CIIpaB IMpPAIIBHUKIB MOXYTb BHUTOTOBJISITUCH — KOTI1
JOKYMEHTIB, BHUJAHUX IHIIMMH YyCTaHOBaMH (KOIi JUIIJIOMIB, CBIJIOITB IIPO
OJIepKaHHS OCBITH TOIIIO).

Biamitka "Komia" mpocTaBiseTbcs y BEPXHBOMY IMPABOMY KYTKY TMEpIIOi
CTOPIHKH MarepoBOTo JOKYMEHTA.

[lopsimok ~ CTBOpPEHHs  MANepoOBUX  KOMIM  €JIEKTPOHHMX  JIOKYMEHTIB
BU3HAYAETHCS [HCTPYKIIIEIO 3 IUTOBOJICTBA B €JIEKTPOHHIN (hopmi.

71. Hanmuc mpo 3acBiqYEHHS JOKYMEHTa y MamnepoBiil opMi CKIIaJaeThes 13
ciiB "3rigHo 3 opuriHajoMm", HalMEHyBaHHS TMOCAIU, OCOOUCTOrO MIJAMUCY OCOOH,
sgKa 3acBiYYy€ KOIIIO, BJIACHOTO 1MEHI 1 Mpi3BUINA, JaTH 3aCBIAYCHHS KOMIi 1
MIPOCTABIIETHCS HIDKYE PEKBI3UTY JokymeHTa "[linnuc", Hampukman;

3TiJIHO 3 OpUTIHATIOM

HavanpHUK BiAmiy IUJTIOBOJICTBA
amaparty paijaepkaaMiHicTparii

TT1JITTIC Bnacue im’s ITIPI3BUILLE
Jara



72. Hammc mnpo 3acBiA4YeHHS TANepoBOi KOIMII CKPITUIIOETHCS TEYATKOIO
CTPYKTYPHOTO MiApo3aiiy (BiAILUTy AUIOBOJICTBA TOIO) paiaepKaaMiHICTpallii.

73. Ha xomisix JOKYMEHTIB y mamepoBiil ¢opmi, MO0 SIKUX 3I1ACHIOETHCS
BUIMKa, 3a3HAYA€ThCSd HAMMEHYBaHHS IOcCaaud OcoOM, siKka 3acBiaumiia Komito, ii
0COOMCTHM MiANUC, AaTa 3aCBITYCHHS Ta BIIOMTOK NEYaTKKU KaHUEApii, HApUKIaI;:

3r1JIHO 3 OPUTIHAJIOM
HavansHuk Biaaiy
JIIJIOBOJICTBA arapary
paiiiepxkaaMiHICTparlii T IITHAC Bnacue im’s IIPI3BUILIE
B1IOUTOK MEYaTKU KaHIIEIAPIi
JlaTa

74. Ha KomisiX BHXIJHUX JIOKYMEHTIB, IIO 3aJUIIAIOTBCA Y CIpaBax
paiiiepxaaMiHICTpallii, MOBUHHI OyTH Bi3U MOCAAOBUX 0CiI0O, 3 SAKUMH BOHHU
MOTOJI>KEH1, BIAMOBIIHO 10 BUMOT [HCTPYKIIii 3 J1JI0BOACTBA paliiepxKaIMIHICTpaIlii.

75. Komis JokyMeHTa MOBUHHA BIATIOBIIATH OPUTIHATY.
BiagMiTKu Ipo CTBOpPEHHSI, BAKOHAHHS JOKYMEHTA

76. IM'a Ta mpi3BUIlE MpaliBHUKA, SIKHA CTBOPUB JOKYMEHT, 1 HOMEpP HOro
CiIy’k00Boro Tene(oHy 3a3HAYalOTbCd B HHIKHBOMY JIIBOMY KYTKY OCTaHHbBOI
CTOPIHKH MarnepoBOro JOKYMEHTA, HAPUKJIIA;

Onena I'puropenko 37 67 81

77. 1licnga 3aBepieHHsT poOOTH 3 TOKYMEHTOM IMPOCTABIISIETHCS BIAMITKA MPO
1oro BUKOHaHHs. BimMiTKa Ipo BUKOHAHHS JOKYMEHTA CBIIYUTH MPO TE€, III0 POOOTY
HaJ[ TOKYMEHTOM 3aBEpPIICHO 1 WOro MOKHA JOJYYUTH J0 cipaBu. BigmiTka moxe
MicTuTh cioBa "Jlo crmpaBu", HOMEp crpaBu, TOCUJIAHHS Ha JIaTy 1 peecTpariiHun
1HJIEKC IOKYMEHTA, KM 3aCBIIUy€ HOr0 BUKOHAHHS, HAMMEHYBaHHS MTOCAIH, TTiIIHAC
1 jmary. Skmo JTOKyMEeHT He moTpeOye MHChbMOBOI BIATIOBII, 3a3HAYAIOTHCS KOPOTKI
BIJIOMOCTI Mpo BHKOHAHHs. [liamuc 1 maty BiAMITKH IPOCTaBIsS€ MPaIlIBHUK, KUK
CTBOPUB JOKYMEHT, a00 KEPIBHUK CTPYKTYPHOTO MiAPO3JAUTY. 3a3HAYCHUN PEKBI3UT
MIPOCTABIIIETECS BIJl PYKH Yy JIIBOMY KYTKY HFDKHBOTO TIOJISL TIEPIINOi CTOPIHKH,
HaIPUKJIA;

Ho copaBu Ne 05-12 o copasu Ne 05-32
AbGo
JIucr-BiamoBias Big 20.03.2019 [TuTanHs BUPIMICHO ITO3UTHUBHO ITiJT Yac
Ne 497/0/05-14/2-18 Tesie(hOHHOT pO3MOBH
27.03.2019

mocazaa mianuc Brnacue iM’s rmocaja mianmuc  Biachae iM’g



[TPI3BHUIIE [TPI3BUIIE
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78. BigmiTka 1po HaIXOKEHHS IAlepoBOro  JOKYMEHTa 10
paiiepaaMIHICTpaIlii TPOCTABIAETbCS Bl pykKH ab0 3a JIONMOMOIOK IITamIia,
aBTOMATUYHOTO HyMepaTopa YH IITPUX-KOAY Ha JIMIIHOBOMY TIOJII Y TIPABOMY KYTKY
HUKHBOTO TIOJISI TIEPIIIOTO apKyIlla OpUTiHATY JOoKyMeHTa. EnemMenTaMu 3a3Ha4eHOT0
PEKBI3UTY € CKOpOYEHE HaWMEHyBaHHS YCTaHOBH - OJIEpKyBada JIOKYMEHTa,
peecTpamiifanii 1HAeKC, aata (y pas3i moTpeOu TOoAWHA 1 XBWUJIMHU) HAJIXO/KCHHS
JIOKyMEHTA.

SKII0 KOpecHoHJEeHIIsl He PO3KPUBAETHCSA BIAMOBIAHO 10 MYyHKTY 148 miei
[HCTpYKINii, BiAMITKA MPO HAJIXOJDKEHHS JOKYMEHTA MPOCTABISIETHCS HAa KOHBEpPTaX
(YyrmakyBaHHSX).

VY pasi HaAXOMKEHHsS 30pOIIYpPOBAHMX JOKYMEHTIB pPa3oM 13 CYIPOBIIHUM
JIMCTOM BIJMITKA CTAaBUTHCS Ha CYIIPOBIAHOMY JIMCTI.

3anuc npo aep;KkaBHy peecTpaliro

79. 3anuc npo JepxKaBHY peeCTpallito pOOUTHCS 1010 HOPMATUBHO-TIPABOBUX
aKTIB yCTaHOB, BKIIOYEHUX N0 ECIMHOTO JEPKABHOTO PEECTPY HOPMATHUBHO-
IIPaBOBUX AKTIB.

VY pa3i momaHHs HOPMATUBHO-TIPABOBOTO aKTa Ha JEpP)KAaBHY pPEECTpaIliio y
nanepoBiii ¢opMi Ha TEpIIM CTOPIHII MNanepoBOro MPUMIPHUKA HOPMATHBHO-
MPaBOBOTO aKTa JJIS MPOCTABJSHHS BIIIMITKU TIPO JEPXKABHY PEECTpAIlil0 MOBUHHE
Oytu ButbHe Miciie (60 x 100 MisTiMeTpiB) y BEpXHBOMY MPABOMY KYTKY MICJIs HOMEpa
aKTa yu rpuda 3aTBEpHKEHHS.

VY pa3i nogaHHs HOPMAaTHUBHO-IPABOBOTO aKTa Ha JEPXKaBHY PEECTpALlilo B
CJIEKTPOHHIN (HOpPMI 3amuC NPo JAEPKaBHY PEECTPAIlil0 HE HAHOCUTHCS Ha JIOKYMEHT,
a BHOCUTBCS JO PEECTPaIiiHO-MOHITOPUHIOBOI KapTKH, Ta MOXE Yy pa3l morpedu
OyTu Bi3yalizoBaHUN 3aco0aMHM CHUCTEMHU €JIIEKTPOHHOTO J1UJIOBOJCTBA IIiJI 4ac
Bi3yasti3alii JOKyMEHTa.

CxiaieHHS 1eIKUX BU/IiB JOKYMEHTIB
Po3nopaoscenna (nakazu)

80. PosnopsypkeHHs (Haka3W) BUIAIOTHCS SK PIMIEHHS OpraHi3aIliiHo-
PO3MOPSTYOTO Y1 HOPMATHUBHO-TIPABOBOTO XapaKTepy. 3a 3MICTOM YIPaBIIHCHKOI il
PO3MOPSIKEHHST TOJIOBU paiiiepKaMiHICTpaIlii BUIAIOThCS 3 OCHOBHOI MiSUTBHOCTI
paiiiepkaaMiHIicTpalli Ta KaJpOBUX MHTAaHb, HAaKa3M KEpIBHUKA amapary
paiiiepaaMiHICTpallii 3 aJAMIHICTPAaTUBHO-TOCIIOAAPCHKUX Ta KaJpOBUX IHUTaHb,
HAKa3u KEpIBHUKIB CTPYKTYPHUX MiAPO3IAUIIB palgep:KaaMiHICTpalii 31 CTaTycoMm



0ci0 mMmyOJIYHOro MpaBa - 3 OCHOBHOI MISTTBHOCTI MiAPO3iTY, aAMIHICTPATHBHO-
TOCIOIAPCHKUX 200 KaJIpOBHUX MHUTAHb.

81. IlpoekTu pO3MOPSAIKEHb TOJOBU pakjepkaaMiHIcTpallii 3 OCHOBHOI
JISJIBHOCTI, Haka3iB KepiBHUMKA amapary padjaepkaaMiHICTpalii 3 OCHOBHOI
TISTIBHOCTI  Ta KaJApPOBUX TMUTaHb TOTYIOThCA 1 TOMAIOTHCA CTPYKTYPHUMH
HiAPO3UIaMUA 33 JOPYYECHHSM TOJIOBH paiaep>KaAMIHICTpallli, KepiBHUKA amapaTy
paiinep>kaaMiHICTpallii M 3a BIACHOIO 1HII[IaTHUBOIO.

[IpoexTn po3mopsyKeHb (HaKa3iB) 3 KaIpoBUX NMUTaHb (0COOOBOTO CKJIamy)
(Mpo MPUUHATTS Ha pOOOTY, 3BIILHEHHS, HAJAHHS BIAIMYCTKHU, BIAPSAKEHHS TOIIO)
rOTy€ TOJIOBHUM CHEIiaNiCT 3 MUTAaHb YIPABIIHHA MEPCOHAJIOM Ha TMiJCTaBi pillICHb
(BKa3iBOK) TOJIOBM padaep:kaJMiHICTpallli  OpraHizaliiiHO-pO3MOPSAY0TO UM
HOPMAaTHUBHO-TIPABOBOTO XapaKTepy, KEpIiBHHKA amapaTy paiaepkaaMiHicTpallii,
JOTIOBITHUX 3alMCOK KEPIBHUKIB CTPYKTYPHHUX MIIPO3/LIIB panaepxKaaMiHICTpallii,
KOHKYPCHUX JIOKYMEHTIB (IIPOTOKOJIIB Ta PIllIEHh KOHKYPCHOI UM 1HIIO1 KOMICI1), 3as1B
MpaIliBHUKIB, TPYJAOBUX JOTOBOPIB Ta IHIIUX JOKYMEHTIB.

82. IlpoexTu po3MOPSIKEHb 3 OCHOBHOI JISUTBHOCTI Y pasi iX MiJTOTOBKH Y
nanepoBiii GopMi Ta AOJATKH A0 HUX BI3YIOTbCA  KEPIBHUKOM CTPYKTYPHOIO
MIJIPO3/1TYy, B SKOMY CTBOPEHO JIOKYMEHT, MOCaJOBUMHU OCOOaMHM, SIKI BU3HAUYCHI Y
MPOEKTI JOKYMEHTA SK BUKOHABIIl 3aB/IaHb, 110 MICTIThCA B HbOMY, KEPIBHUKOM
CIIy)kOM  JUIOBOJCTBA, KEPIBHUKOM ab0 MOCaJOBOK OCO00I0 CTPYKTYPHOIO
NIAPO3AUTYy 3 TUTaHb 3a00IraHHd KOPYMIIii, IHIIUMHU MOCAJOBUMHU O0COOAMHM, SKHX
CTOCYETBCSI JOKYMEHT.

[IpoexTn po3mopsyKeHb (HaKa3iB) 3 KaJpoBUX MUTaHb (0COOOBOTO CKIamy)
BI3YIOThCSl KEPIBHUKOM CIIY>)KOM YIPaBIiHHSA MEPCOHAIOM, a TaKOX - MOCAJOBUMH
0co0amMu CTPYKTYPHOTO MiIPO3ALITY 3 MUTaHb 3aM00ITaHHS KOPYIIIIii, OyXranTepchbKoi
CITY’>KOH, 1HIIIMMH TOCAI0BUMHU 0CO0AMM, SIKUX CTOCYETHCS JTOKYMEHT.

VY pa3i HeoOXi1AHOCTI NPOBEACHHS OIIHKKA 3MICTY Ta JOLUIBHOCTI BUIAHHS
pO3MOpsSKEHHS (HaKa3y) 31MCHIOETHCS 30BHIIIHE MOTOJKEHHSI MPOEKTY JTOKYMEHTA
3 IHILIMMH 3a1HTEPECOBAHUMH YCTAaHOBAMHU.

83. CekTopoM IOpHIUYHOTO 3a0e3MEeuUeHHs anapary paiaepKaJMiHICTpallii
00O0B'A3KOBO BI3yIOThCA MPOEKTH PO3NOPSIKEHb T'OJOBHU paiiiepaaMiHICTpalli Ta
IIPOEKTH HaKa3iB KEpIBHHMKA anapary pailaepxaamiHicTparlii.

84. Slkmo B mporeci MOTOMKEHHS N0 TPOEKTY PO3MOPSIKEHHS (HaKa3zy)
BHOCSITBCSI 3MiHU, BIH MIJJISATa€ MOBTOPHOMY TOTO/KEHHIO (BI3YBaHHIO).

85. Po3mopsiikeHHs MiAMUCYIOTHCS TOJIOBOIO paiiiep KaaMiHICTpaIlii, a B pasi
HOro  BIJACYTHOCTI - TIEPIIMM  3aCTYITHUKOM Yd  3aCTyIHUKOM  TOJIOBH
paiiaepkaaMiHicTpalli, SKuid BUKOHYE HOro (yHKIT 1 moOBHOBaxeHHs. Haxkasm
NIJNUCYIOTBCA KEPIBHUKOM —amapary paijiepkaaMiHicTpaiii, a B pas3i #oro
B1JICYTHOCTI - TTIOCaJI0BOIO0 0CO0010, sika BUKOHYE HOTO 000B’SI3KHU.



86. PosmopsykeHHs (Haka3W), SKi € HOPMATUBHO-TIPABOBUMHU aKTaMH,
HaOWpalTh YMHHOCTI 3 JHA iX oOQIimifHOro omyOJaiKyBaHHS, SKIIO 1HIIE HE
BCTAHOBJICHO TAaKUMHU PO3MOPS/DKEHHSAMHU (Hakasamu), aje He paHime mHS 1X
odi1iifHOTo OMmy0IiKyBaHHS.

87. PozmopsamxenHs (Haka3) OGOPMIIOETbCS HAa OJIAHKY  PO3MOPSKEHHS
(Hakazy). 3MICT pO3MOPSKCHHS (HaKa3y) KOPOTKO BUKJIAAAETHCS B 3ar0OJIOBKY, SIKUN
NOYMHAETHCS 3 npuitMeHHuka "IIpo" 1 ckiamaeTbes 3a AOMOMOIOIO BiIIECITIBHOTO

imennuka ("IIpo 3atBepmxkenns...", "lIpo BBeaenns...", "IIpo cTBOpeHHs...") abo
imennuka ("IIpo migcymku...", "IIpo 3axoqm...").
88. Tekcr  posmopsypkeHHs — (Hakasy) 3 OCHOBHOI  JIISUTBHOCTI

paiiiepkaaMIHICTparlii Ta 3 aJMIHICTPATUBHO-TOCIIOIAPCHKUX MUTAaHb CKJIQJA€ThCS 3
npeaMOyIIH 1 pO3MOPSIU0T YACTHUHHU.

89. V npeamOyii 3a3Ha4arOThCS MiJICTaBa, OOTPYHTYBaHHSI a0 MeTa BUJIAHHS
pO3MOpsIIKEHHS (Haka3y). 3a3HaueHa YacTUHA MOYMHAEThCs 13 ciiB "Ha Bukonanus",
"3 meroro" TOIIO. SIKIIO JOKYMEHT BUIAETHCS HA IMIJICTaBl 1HIIOTO PO3MOPSAUOTO
JIOKYMEHTa, Y KOHCTaTyroulid 4acTuHi (mpeamOyii) 3a3HA4Ya€ThCsA IMOCHUJIAHHS Ha
BI/IMOBIHUMN JOKYMEHT.

[IpeamOyna po3MOPSIIKEHHS 3aKIHUYEThCSA CIIOBOM "3 0 6 0 B' 1 3 y 10", a
Haka3y - "Ha K a3y 1", sKke IpyKYy€eTbCs >KUPHUM MIPUPTOM, TICHSA SKOTO CTAaBUTHCS
JBOKpaIkKa.

90. Posmopsiogya YacTMHA TOAUISETHCS HA TYHKTH 1 IMANYHKTH, SKi
HYMEpPYIOTbCS apabChbkuMu 1udpamMu. Y KOKHOMY MYHKTI TOBHHHI OyTH 3a3HayYeHi
oprasizamiifHo-po3nopsa4da s (3aTBep/pKeHHs a00 BBEACHHS B [0 IHCTPYKIIII,
MOJIOKCHHS TOIIO) ab0 KOHKPETHE 3aBAaHHSA (IOpPYYEHHs) 13 CTPOKOM HOro
BUKOHAHHS Ta CTPYKTYPHI MiIPO3LIH - HOTO BUKOHABIT, HAIIPUKIIA/T;

(b1HaHCOBOMY YIPaBJIIHHIO paliep:KaaMIHICTpalli;

KEepIBHUKAaM CTPYKTYPHUX MIAPO3ALIIB pailaepxaamMiHicTparllii.

91. HexonkpetHi ("mpuckoputu", "mommnmutu", "akTuBizyBaTu'", "3BEpHYTH
yBary" TOIIO) Ta HEKOHTposibHI ("moBectn 10 Bigoma'", "o3HAMOMUTH" TOILIO)
JOPYYEHHSI B pO3NOPSAIHKEHHIX (HaKa3ax) HE 3aCTOCOBYIOTHCS.

92. Ilicnst HaOpaHHS YUHHOCTI PO3MOPSKEHHSAM (HAKa30M) BHECEHHSI 3MiH 10
HBOTO, BU3HAHHS HOTO TaKWM, MO0 BTPATUJIO YHWHHICTh, YW HOTO CKaCyBaHHS
3MIIMCHIOETHCS JIUIIIE TIUIIXOM BUJAHHS HOBOTO PO3IOPSKEHHS (HaKa3y).

93. PosnopsmxeHHs (Haka3), SKAM BHOCSTBCS 3MIHH, OG(OPMIIIOETHCS 3
ypaxyBaHHSAM TaKUX BUMOT



1) 3arojoBOK poO3MOPSKEHHS (Hakasy) MOYMHAEThCA 13 ciiB "IIpo BHeceHHS
3MiH JI0 pO3MOpSA/KeHHs (Hakasy)..." i3 3a3HaUYCHHsAM JaTd, HOMEpa, Ha3BU BUIY
PO3MOPSAAIOTO JOKYMEHTA, 10 IKOTO BHOCSTHCS 3MiHHU;

2) po3mopsiiua YaCTHHA PO3MOPSIIKeHHS (HaKa3y) MOYMHAETHCS 3 MyHKTY:

"1. BHecTu 3MiHU 10 pO3MOpPSKEHHS (Haka3y)... :" y pas3l BUKJIQJICHHS 3MIH Y
TEKCTI PO3MOPSIIKEHHS (HaKa3y);

"1. Buectn 3MiHM 1O PO3MOPSIHKEHHS (HAKA3y)..., IO JOMAOThCA." y pasi
BUKJIQJICHHSI 3MiH Y BUTJIAJIl OKPEMOTO JIOKYMEHTA,

3) GopMymIOIOThCS 3MIHM y BUIJIAI MYHKTIB Ta MiJMyHKTIB PO3MOPSIIOrO
XapakTepy, HalpUKJIa:

"1. IlyHKT 2 BUKJIACTH B TaKld pejakiii:...";

"2. IIyHKT 3 BUKJITIOUUTH";

"1) ab3a1 gpyruii MyHKTY 4 JOTIOBHUTH CJIOBaMHU...";

"2) y mianyHKTi 2 myHKTY 7 cioBa 'y pasi motpebu" 3aMiHMTH CJIOBOM
"BuUMaraeThsca'.

94. V pasi BUJIaHHA DPO3NOPAKEHHS (HAKa3y) NMpO BU3HAHHS TaKUM, IO
BTPAaTWJIO YHMHHICTh, a00 CKacyBaHHs IHILIOIO PpO3MOPSIXKEHHS (HaKazy), y
pPO3MOPSAIUINA YACTHHI 3a3HAYAETHCS NYHKT, SIKUM TOBMHEH MOYMHATUCS 13 CIIB
"BusHaTu TakuM, 10 BTPATUIIO YUHHICTD,..." a00 "CkacyBartu..." BIIMOBIAHO.

95. KoHTpoib 3a BHUKOHAaHHAM 3aBAaHb (JOPYYEHb), 3a3HAYEHUX y
pPO3NOPSAJIKEHH] (HaKa3l), MOKIAJIa€TbCcd Ha CTPYKTYPHHUH HiAPO3aUT ad0 MOCagoBy
0co0y, Ha SIKY MOKJIaAeHO (PYHKIIIT 3 KOHTPOJIIO.

96. Jlyis 03HaOMIIEHHS 3 PO3MOPSKEHHSIM (HaKa30M) yKJIa/iad TOTY€E Ta MOJa€e
Ha PEECTpaIlilo Pa3oM 3 MIAMUCAHUM PO3MNOPSAYUM JOKYMEHTOM MEPENTIK YCTaHOB,
CTPYKTYPHHX HiAPO3ALTIB, MOCAT0BUX (CIyk00BUX) 0¢i0, IKMX Tpeda 03HAHOMUTH 13
IIUM JOKYMEHTOM.

97. PosmopsmxenHs (Haka3W) 3 KaJpOBHX NHTaHb (0COOOBOTO CKIIAAdY)
0(OPMITIOIOTHCSL Y BUTJISAI 1HAUBIIYATbHUX 1 3BEJICHUX PO3MOPSIKEHb (HakasiB). B
IHAMBIYAJIbHUX PO3MOPS/IKEHHSIX (HAaKa3ax) MICTHThbCS 1HQOpMAaLis MPO OJHOTO
npaiiBHUKa (CIiBpOOITHUKA), ¥ 3BEACHUX - MPO KITBKOX HE3aJEKHO BIJ TOTO, SIK1
VOPABIIHCHKI ~ PIMIEHHS IIOAO HHUX MNpUHAMalOThC (OPUMHATTS Ha poOoTy,
MPU3HAYCHHS Ha MOCcajy, MEPEeBECHHS Ha 1HIITY 1mocany (poOoTy), 3BIJIbHEHHS TOIIIO).

98. 3MicT 1HIUBIIYAIBHOTO PO3MOPSIKEHHS (HAKa3y) 3 KaJAPOBUX IHUTAHb
(0cob0BOTO CKJIaTy) CTHUCIO BHKJIQNAETHCS B 3arojOBKYy, SKUW TIOUMHAETHCA 3
npuiiMeHHuka "IIpo" 1 ckilamaeTbcs 3a JIOMOMOIOIO BiTIECTIBHOTO 1MEHHUKA,
Hanpukinaa: "llpo npusnadenns... ", "llpo npuiiHarTs...". Y  3BeaeHux
pPO3MOPSIDKEHHAX (HaKa3ax) MOXE 3aCTOCOBYBATHCS Y3arajJbHEHUW 3arojoBOK,

nanpuknazd: "l[Ipo kagposi nuranus", "IIpo ocob6oBwuii cknam".



99. V TekcTi po3nopspkeHb (HaKasziB) 3 KaapoBUX IHUTaHb (0COOOBOTO
CKJIay), SIK MPaBWIO, KOHCTaTyloua yacTuHa (mpeamOysa) HE 3a3HAYAETHCS, KPIM
BUMAJKIB IPU3HAUYCHHS Ha Tocaay abo 3BUIBHEHHS 3 MOCAJM KEPIBHUX IpaIlIBHUKIB
OpraHoM BUIIIOTO piBHS a00 3a 1HIIOK MPOIEAYPOI0. Y TaKoMy pa3i B KOHCTATYIOU1i
gacTuHI (mpeamOysl) HABOAUTHCA TIOCWJIAHHS Ha BIAMOBIAHUNA HOPMATHBHO-
IIPABOBHIA aKT OpPTraHy BHIIOTO PIiBHS y TaKid MOCIIJOBHOCTI: BHJl aKTa, YCTaHOBA -
aBTOp, JlaTa, HOMEP, TOBHA Ha3Ba.

100. Posmnopsigua yacThHA PO3MOPSHKEHHS (HaKa3y) 3 KaJpOBUX IHUTaHb
(oco0oBOro CKIIamy) MOYMHAETHCS, SIK MPABHIIO, 3 Ji€ciaoBa y ¢opMi 1H(DIHITUBY
"MIPUMHATH", "TIPU3HAUYUTHN", "ITEPEBECTHU", "3BIJIbBHUTH",
"BIAPAAUTI", "HAIHATHU", "OI'OJIOCUTHU" Tomo. Jlam 3a3HAYarOTHCA
BEJIUKUMH JIITEpaMH TMpI3BUIIE TMpaIiBHUKA, HA SKOTO TMOIIMPIOETHCS  [Iif
pO3MOpPsIKEHHS (HaKa3y), 1 MaJIMMHM - HOTO iM's, 110 OaTHKOBI Ta TEKCT.

Y  KOXKHOMY TIYHKTI PpO3NOPS/DKEHHS (Hakazy) 3 KaJpOBUX NHUTaHb
3a3HAYAETHCS MiACTaBa IJis HOTO BUJAHHS.

[Tin yac o3HAMOMIIEHHS 3 PO3MOPSAKEHHSM (HAaKa30M) 3rajlaHUMU Y HbOMY
oco0aMM Ha MEPIIOMY MPUMIPHUKY PO3MOPSIKEHHS (HaKa3y) 4¥ Ha CHEHIAIbBHOMY
0JIaHKy TPOCTABJISIOTHCS MIJMUCH 13 3a3HAYCHHSIM JaTH 03HAMOMIICHHS.

VY posnopsamxeHHl (Hakasl) Opo MpPU3HAYEHHA a00 3BUIBHEHHS NpalliBHUKA
3a3HAYAE€THhCS MOBHA JaTa (YMCIo, Micslpb, PiK) (PAKTUYHOrO BUXOJY MpalliBHUKA HA
po0oTy (NMPUMMHEHHS TPYJIOBUX BIJIHOCHH), PO3MIPH MOr0 MOCAJ0BOTO OKJIAIy
BIJIIOBIIHO JI0 IITaTHOTO PO3MKCY, HAJ0ABOK Ta JOIJIAT.

101. V 3BegeHUX po3MOPSKEHHSAX (HaKa3ax) 3 KaJpoBHUX MUTaHb (0COOOBOTO
CKJIaZy) JI0 PO3MOPSAU0i YACTHMHHU BKIIOUAETHCA 1HGOpPMAIIis, M0 PO3MINIYETHCA Y
TaKiil TOCIIIOBHOCTI: MPUUHATTSA Ha poOOTy (cimyx0y), MepeBeNeHHs, 3BUIbLHEHHS.
[Ipy bOMy 10 OJAHOTO 3BEACHOTO PO3MOPSKEHHS (HaKa3zy) HE MOXKE BKIIOUATHCSA
1H(dopMarris, sika 3riIHO 13 3aKOHOABCTBOM Ma€ Pi3Hi CTPOKH 30€epiraHHs.

VY 3BeAeHUX pO3MOPSAKEHHAX (HaKa3ax) MpI3BHUINA OCI0 y MeXax MyHKTIB
PO3MIIIYIOThCS 3a ai(aBITOM.

102. CrhinpHe po3nopsKeHHs (HaKa3) yCTaHOB OJTHOTO PiBHS O(OPMITIOETHCS
Ha YUCTHX apKymax nanepy ¢Gopmaty A4 (210 x 297 mutimertpis). epxaBuuii I'epo
VYkpaiau mig gyac oopMIICHHS TaKUX PO3MOPSIHKEHBb (HAaKa3iB) HE BIATBOPIOETHCS.
HaiimenyBaHHs yCTaHOB pO3MIIIYIOThCS Ha OJIHOMY PiBHI, a Ha3Ba BUly TIOKyMEHTA -
nocepenuHi. Jlata CHOUTBHOTO PO3MOPS/DKEHHS (HAaKa3y) MOBUHHA OyTH €IUHOIO,
BIJIMOBIJIATH JaTI OCTAaHHBOTO TIJAMUCY, a PEECTpaIliiHuil 1HJIEKC JTOKYMEHTa
CKIIAJATUCS 3 PEECTPAIIMHUX 1HAEKCIB, Kl TMPOCTABISIOTHCA Yepe3 MPaBOOIUHY
MOXUJTY PUCKY B TIOCIITOBHOCTI IMiAMUCAHHS PO3MOPSKEHHS (HaKa3y) KepiBHUKAMU
ycraHoB. Posmopsoua wactuHa mounHaeTbes 13 cnoBa  "30BOB'S3YEMO"
("HAKA3YEMOQO"). [linnucu KepiBHUKIB YCTAHOB PO3TALOBYIOTHCS HUKYE TEKCTY
Ha OJIHOMY PIBHI 1 CKPIIUTIOIOTHCSI T€pOOBUMH MEYATKAMU I[UX YCTAaHOB.



KinpkicTp MOpUMIPHUKIB CHUIBHUX  PO3MOPSIKEHb (HaKa3iB) IMOBHHHA
BIJIMOBIATH KUIBKOCTI YCTaHOB, 110 1X BUAAIOTh.

103. MexaHi3M TOAaHHS PO3MOPSIKEHb (HakKa3iB) HOPMATHUBHO-IPABOBOTO
XapakTepy, AKl MUSraloTh Jep)KaBHINA peecTpallii B TOJOBHOMY TEPUTOPIAILHOMY
ynpasiiHHi ocTullli y MukomnaiBcbkiii 001acTi, BCTAaHOBIIOETHCS [looskeHHAM Tpo
JepKaBHY PEECTPAII0 HOPMATHUBHO-TIPABOBHUX aKTIB MIHICTEPCTB, IHIIMX OpPTraHiB
BUKOHABYOI By, 3aTBEP/KEHUM NocTaHoBol0 Kabinety MiHicTpiB YKpaiHu Bijg
28 rpyaas 1992 p. Ne 731 (3I1 Ykpainu, 1993 p., Ne 1-2, ct. 28; OdimiitHMI BiCHUK
VYkpainu, 1998 p., Ne 42, ct. 1551; 2008 p., Ne 25, ct. 770), Ta OPSAKOM MOJAHHS
HOPMAaTUBHO-TIPABOBHUX aKTIB Ha JEpKaBHY peecTpallito, BU3Ha4eHUM MiH'IOCTOM.

104. Po3nopsikeHHs (HaKa3u) HyMEPYIOThCS y TIOPSAIKY iX BHIAHHS y MEXKax
KaJICHIAPHOTO POKY; PO3IMOPSIKEHHS 3 OCHOBHOI JIISUIBHOCTI paiijep kaaMiHicTpaliii,
HaKa3W 3 OCHOBHOI JISUIBHOCTI Ta KaJpOBUX MUTaHb (OCOOOBOTO CKJIAJy) MaloTh
OKpeMy MOPSIAKOBY HyMepaIlio.

105. Komii po3mnopsiikeHb (Haka3iB) 3aCBIIUYIOTHCS BIJIIIJIOM J1JI0BOJICTBA UM
TOJIOBHUM CIHELIAJNICTOM 3 TMUTaHb YHOPABIIHHSI TMEPCOHAJIOM 1 HAJICHUIIAIOTHCS
3alHTEPECOBAHUM YCTAaHOBaM, IOCAJOBUM OcO0aM, MpalliBHUKaM Yy €JIEKTPOHHIN
dbopmi. Y pas3i HEOOX1THOCTI HAJICUJIAHHS KO PO3MOPSKEHHS (HaKa3y) yCTaHOBI,

Po3paxyHOK pO3CHIIKU CKIIAJAETHCS 1 MIAMUCYETHCA MPALIBHUKOM, SIKAW HOTO CKJIaB.
Ilpomoxonu

106. Y mportokonax ¢ikcyeTbesa iHGOpMaIliss Mpo Xia BEACHHS 3acifaHb,
NPUIHATTS TMPOTOKOJIBHUX JIOPYYEHb HA 3acCiaHHSAX KOJIETli, Hapajax, pilleHb —
KOMICISIMH, JOpaa4iMMH OpraHaMH, poOouMMu Tpynamu Tomio. IIpoToxon
CKJIaJIa€ThCsl Ha IIIJICTAaBl 3aImuciB, 3poOJeHHX Oe3MocepeHbO I Yac 3acijiaHb,
MOJaHUX TEKCTIB Ta TE3 JIOMOBIJICH 1 BUCTYIIIB, TOBIJIOK, MPOCKTIB PIIIICHB TOIIIO.

107. TIpoToKOMM MOXYTh CKJaJaTHCs B MOBHIM abo crucimiii ¢opmi. Y
MPOTOKONAX, CKIAJIEHUX y CTUCHIHN (hopmi, QIKCYIOTHCS JUIIE TPUIHATI pillleHHs 0e3
X0y OOrOBOPEHHS MTUTaHb.

108. ITpoTrokon opopMitoeTbesa Ha OPILIHHOMY OJIaHKY KOJIETIaJbHOTO OpraHy
ab0 Ha yrcToMy apkyti nanepy ¢popmaty A4 (210 x 297 MiliMeTpiB) 3 MO3A0BXKHIM
pO3TaIIyBaHHIM PEKBI3UTIB.

109. Jlatoro MpOTOKOMY € JaTa TPOBEICHHS 3acigaHHs. SIKIIo 3acimaHHs
TPUBAJIO KUTbKA JHIB, YepE3 TUPE 3a3HAYAOTHCS MEPIIHA 1 OCTAaHHIN JCHB 3aCiJaHH.

110. Homep (iHIEKC) MPOTOKOIY MOBUHEH BIiMOBIATH MOPSIKOBOMY HOMEPY
3aciganHsa. HyMepaiiisi mpoTOKOJIIB BEIEThCS B MEXaX KaJ€HIapHOTO POKY OKPEMO 3a
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KO>KHOIO TPYMOK MPOTOKOJIIB 3acCiJIaHHs BIJMOBIJHOI KOMICIi, KOJerii, A0pagqyoro
opraHy, po004oi TpyIu TOIIO.

111. Y peksizuti "micie 3aciganHsa" 3a3HaYa€ThCs] HA3Ba HACEJIEHOIO MMYHKTY, B
SKOMY BIJI0OYJIOCS 3aCi/IaHHS.

112. KopoTkuii 3MiCT 10 TEKCTy MNPOTOKOJIY MOBHUHEH BIJOOpa)kKaTH BHU
3acimanHs (Hapama, 300pu, KoH(epeHIlis Tomo) abo KoJjerianbHOi MisUTbHOCTI
(xomicist, paja, KOJerisd, A0paaduii oprad, podboya rpyma TOLIO) 1 BKIIOYATH HA3BY
BUJYy JOKYMEHTA.

113. TekcT mpOTOKOITY CKIAJAETHCS 3 BCTYITHOI TA OCHOBHOI YaCTHH.

114. V BcTymHIi 4aCTUHI IPOTOKOJY 3a3HAYAIOTHCS MPI3BUINA Ta BJIACHE 1M s
rOJIOBH 200 TOJIOBYIOUYOTO, CEKPETAPs, 3alPOIICHIX, a TAKOXK MPUCYTHIX 0Ci0.

VY chucKy MNpUCYTHIX 3a3HA4alOThCA B al(aBITHOMY TMOPSAIKY CIOYATKy
MPI3BUINA TA BJIACHE 1M sl MPUCYTHIX MOCTIMHUX YJIEHIB KOJET1aIbHOTO OpraHy, MoTiM
- 3alpolleHrux oci0 13 3a3HAYeHHSM I0cajJ Ta Yy pasl moTpedbu HallMeHyBaHHS
YCTaHOB. SIKIIO KIIBKICTh MPUCYTHIX NEepeBUILye 15 oci0, 3a3HavaeThes iX 3arajibHa
KUIBKICTh 3 TIOCUJIAHHSAM Ha CIUCOK, 10 J0JA€THCS 10 TPOTOKOITY.

BcerynHa yacTrHa BKIIIOYAE MOPSIOK ICHHUH - MEPEIIiK MUTaHb, 3alIaHOBAHUX
710 PO3TJISAY Ha 3aclJaHHi, 0 PO3MILIEH] Y MOPSAKY iX 3HAUYLIOCTI 13 3a3HAUYECHHSIM
JIOTIOBIJIaya 3 KOXKHOro NuUTaHHs. [lopsaok NEeHHW JaeThbCsl HAMPHUKIHI BCTYIHOT
YaCTHHH.

CrnoBa "llopsimox aeHHUI" IPYKYIOTBCS BiJI MEXKI JIIBOTO TOJIA, MICIS HUX
CTaBUTHCA JIBOKparnka. Ko)kHe NHUTaHHS HyMepyeTbcs apaOCcbkumu Iudpamu 1
JIpYKyeThcs 3 ab3ary. @opMyBaHHS MHUTAaHb y MOPSIAKY JCHHOMY TOYHMHAETHCS 3
npuiiMenHuka "IIpo".

115. OcHOBHa 4YacTMHA MPOTOKOJY CKJIAMAETHCS 3 PO3IUIIB, SIKI MOBUHHI
BIJIOBIJIATH TYHKTAM TMOPSAKY JAeHHOro. Po3auim HymepyroThecs apabCbKUMU
uuppamu 1 OyayroThes 3a Takow cxemoro: CIIYXAJIM - BUCTYIIMIIN -
BUPIIINJIN (Y XBAJINJIN, IIOCTAHOBWUJIN).

3a3HayeHl CloBa JIPYKYIOThCS BEIUKHMH JliTepaMu 0€3 BIACTYNy BiJ MeExXi
aiBoro noJjist. ITicis cimB cTaBUTHCS JIBOKpAIIKa.

116. Tlicns cmoa "CJIIYXAJIN" 3a3Ha4yaeThcsi TEKCT BUCTYIMY OCHOBHOTO
nonoBimada. [Ipi3Buiie Ta BiacHe 1M sl KOKHOTO JIOTIOBiada JPYKYIOTHCS 3 HOBOTO
psaka. TekcT BUCTYIy BUKIAAAETHCSA y TPETi 0cO01 OTHUHM.

117. Texctn abo Te3u JOMOBiNI Ta BHCTYIIB, O(GOpPMIECHI SK OKpemi
JTOKYMEHTH, J0 TEKCTy IPOTOKOJly He BKIIOYArOThes. [licis BimomocTel Mpo



JOTIOBIJIaya CTAaBUTHCS TUPE 1 3a3HA4YA€ThCs "TEKCT A0MOBIAl (BUCTYIY) TOJAETHCS 10
MPOTOKOIY".

118. Iicas cinora "BUCTYIIMIIN" dhikcyroThCs BUCTYIH TUX OCI0, 110 B3SUIH
y4acTh B OOTOBOpeHHI jomoBial. Buctynu odopmiooTbess y MpOTOKOM 13
3a3HAUCHHSM HAWMEHYBaHHS IOCaJ, TPI3BHUINA Ta BIACHOTO iMEHI MPOMOBIIB Y
HA3MBHOMY BIJIMIHKY, a TaKOX 3 BHKJIAJICHHSM 3MICTy MHUTAaHHS Ta BIANOBIACH Ha
HBOTO. 3MICT BUCTYIIIB BUKJIAJIA€THCS BiJl TPETHOI 0COOM OTHUHH.

119. Ilicna cmosa "BUPIIIWMJIN" ("YXBAJIMJIN", "TIOCTAHOBWJIN")
(bikcyeTbCs MPUIHATE PIIICHHS 3 PO3TIISIHYTOrO MUTAHHS MOPATIKY ICHHOTO. Pimenns
NOBHUHHE OYTHM KOHKPETHHUM 1 BKJIIOYATH CKJIQJ0BI, IO BIANOBIIAIOTh Ha Takl
INUTaHHS: KOMY, 1110 3pOOUTH 1 B IKUI CTPOK.

Pimenns1, mo MICTATh KiJIbKA MUTaHb, MOJAUISAIOT, HA MyHKTH 1 MAMYHKTH, K1
HYMEpYIOTbCsl apaObchbkumu mudpamu. IliAMyHKTH HyMepyroThcsa mudbpaMu 3
JTY’KKOIO.

120. ¥V pa3i, Koou Ha 3aciJlaHHl TPUIUMAETHCS PIMIEHHS MPO 3aTBEPKCHHS
JIOKYMEHTa, KWW OOTOBOPIOBABCS Ha 3acCijiaHHl, 1€l JTOKYMEHT MOJA€ThCS [0
IPOTOKOIY 1 B HBOMY pOOHUTHCS TNOCHJIAHHA HAa HOMEp 1 JaTy MpPOTOKOIy. 3a
HAsSBHOCTI 1HIIMX JTOKYMEHTIB, 1110 PO3IJIAIAIUCS HA 3aCiJaHHI Ta ()aKT OOrOBOPEHHS
AKUX 3a()IKCOBAHO y TEKCTI MPOTOKOIY, BOHH HYMEPYIOThCA apaOCbKUMU LHUPpaAMU
(domatok 1, logaTok 2). ¥V BIANMOBIAHUX IYHKTaX MPOTOKOJIY POOUTHCS MOCUIIAHHS
Ha Il JOJTATKH.

PexBizut "BigMiTka mpo HasABHICTH JOAATKIB" HAMPHKIHII TEKCTY IPOTOKOITY
HE 3a3HAYa€ThCS.

121. TIpoTrokon MiAMUCYEThCS TOJOBYIOUMM Ha 3acCiJlaHHI KOJIETiaJbHOTO
OpraHy Ta CEKpeTapeM.

122. TTanepoBi Korii NPOTOKOJIB a00 BUTATH 3 HUX 3aCBIAYYIOTHCS NIEYATKOIO
BIIJIUTY A1JOBOJICTBA 1 HAJICWJIAIOTHCS Y pasl MOTpeOU 3aiHTEPECOBAHUM YCTaHOBaM,
MOCajoBUM 0co0aM, mpailiBHUKaM. Po3paxyHOK pO3CWIKK CKJIQJa€ 1 MiAMUCYE
cekperap.

Cayscooei nucmu

123. Cayk00Bl JUCTH CKIAJAlOThCA 3 METOK OOMIHY 1H(OpPMAIIEI0 MK
yCTaHOBaMH SIK BIJIMOBIJl Ha BUKOHAHHS 3aBJaHb, BU3HAYCHUX B aKTax OPTaHiB
JIep’KaBHOI BJIAJIA, JOPYUYCHHSIX BHINUX MOCANOBHUX OCIO, HAa 3amUTH, 3BEPHCHHS, a
TaKOX KopecmoHjeHIit0 BepxoBHoi Pamu VYkpainu, Ha BUKOHAaHHA JOpPYy4YeHb
YCTaHOB BHIIIOTO PIBHSI, HA 3aUTH 1HIINX YCTAHOB, 3BEPHEHHS TPOMAJISH, 3alIUTH Ha
1H(}OopMaIrito, a TAKOXK SK 1HIIMIATUBHI Ta CYMPOBIIHI JHCTH.



124. 'V pa3i HasgBHOCTI MiACTaB, SIKI BU3HAIOTHCA OOTPYHTOBAHWUMHM IS
CTBOPEHHS paiiiepKaaMiHICTpallli TOKYMEHTIB Y manepoBii Gpopmi, CIIy>KOOBUM JIUCT
oopMITIOETHCA Yy TanepoBiid ¢popmi Ha cHellabHOMY JIJIsl JIUCTIB OJaHKy (Gopmarty
A4 (210 x 297 mimiMmeTpiB). SIKIO TEKCT JUCTa HE MEPEBUIIYE CEMHU PSIKIB,
BUKOPHUCTOBYEThCS O1aHK Gopmaty AS (210 x 148 minmiMeTpiB).

125. Jluct Mae Taki peKBI3UTHU: AaTa, PEECTpALliMHUNA 1HIACKC, MOCHUIAHHA Ha
peecTpalliiiHuii iHaeKc 1 JaTy JOKYMEHTa, Ha SKHMl JaeThCs BIANOBiAb, ajpecar,
3aroJIOBOK JI0 TEKCTY, TEKCT (OCHOBHHM PEKBI3UT CIYKOOBOTO JIMCTA), BIAMITKA TIPO

HasBHICTH A0AaTKiB (Y pa3i moTpeOu), mimuc, BiAMITKA PO BUKOHABIIS.

126. Jlatoro nmcTa € mara peecTparlii BUXIIHOI KOPECMOHACHII y BiIIii
JIOBOJCTBA.

127. Sk npaBuio, y JIUCT1 MOPYIITYETHCS OJTHE TUTAHHS.

128. Tekcr nucTta BUKIANAETbCA BIJ TEpmioi 0coOU MHOXKUHU 3

BUKOPHUCTAaHHSAM CJIiB: "NMpocuMO MOBiAOMHUTH..." "po3'scHioemo, m0...", abo BiA
TPeThOi 0COOM OJHMHHU - '"MIHICTEPCTBO 1H(OpPMYE...", "YyIpaBIiHHS BBaXKa€e 3a
JOIIBHE" .

SKIIo JTUCT CKIaeHO Ha OJaHKY IMOCaT0BOI OCOOU, TEKCT BUKJIAIAETHCS BiJ
nepiioi ocodu oAHUHY - "mpomry...", "mpononyio...".

129. Cnyx00Bl JHCTH NIANUCYIOTHCSA BIAMOBIAHO 10 1€l  [HCTpyKIii.
['epOoBOIO MEYATKOIO 3aCBIAUYIOTHCA JUIIIE TapaHTIHHI JTUCTH.

130. Cnyx0OoBuii JIMcT y mamnepoBiii ¢opmi Bi3ye KEPIBHUK CTPYKTYPHOTO
MIPO3AUTY paiaepKaJaMiHICTpaIlii, B SKOMY HOTO CTBOPEHO, Y pa3i moTpedu (SKIo B
JIUCTI TIOPYIITYIOTHCS BAXKJIMBI Ta MIPUHITUIIOB] MUTAHHS) KEPIBHUKU 3a1HTEPECOBAHUX
CTPYKTYPHHUX TIIPO3AUIIB paigepKaaMiHICTpallli, a TaKOXX 3aCTylMHUK TOJIOBU
paiiiep>kaamiHicTpallii BIAMOBIIHO A0 (PYHKI[IOHAIBHUX OOOB’SA3KIB (SKIIO JIMCT
MOBUHEH MIJNUCYBAaTH rOJI0BA paiaep>KaaMiHICTpallii).

Jlokymenmu 00 3acioanb Kone2ianbHUx op2anie

131. IlinrotoBka Ta oGOpMIIEHHS TOKYMEHTIB JI0 3aciflaHb KOJErialbHUX
OpraHiB 3/IIMCHIOIOTHCA 3 METOK OpraHi3aliifHOro 3a0e3NedyeHHs BiAMOBITIHOTO
oprasy.

132. 3acimaHHs KoOJIETIaJbHUX OPraHiB TMPOBOJATHCS  BIAMOBIAHO 10
3aTBEP/KEHUX IJIaHIB iX poOOTH Ta y pa3i moTpedu.

VY nnani poOOTH KOJET1aIbHOTO OpPTaHy 3a3HA4YaloThCs MUTAHHS, [0 TTOBUHHI
pO3TsAaTUCA, JaTa po3risiay, Ipi3BUIIE, BIACHE 1M s IOMOBIaya Ta HaWMEHyBaHHS
CTPYKTYPHOT'O TIJIPO3ILIY paijepkaaMiHicTpallii, SKUH TOTye€ JIOKYMEHTH s
PO3TIIsiAY TUTAHHS KOJIET1aIbHUM OPTaHOM.



[IpoekT TUTaHy POOOTH KOJIETIATBHOTO OpPTaHy CKIAAA€ThCsl CEKpeTapeM I[bOTo
oprany 3 ypaxyBaHHSIM IPOTIO3UIIIN CTPYKTYPHHUX 1IpO3I1T1B
paiiiepaaMiHICTparlii.

KepiBHUKK CTPYKTYpHUX MiAPO3AUINIB paijepkaaMiHicTpalii MOJar0Th It
BKJIFOUEHHSI /10 IUIaHy POOOTH KOJIET1aIbHOTO OpTaHy IEpetiK MUTaHb, SKI BOHU
BBAXKAIOTh 3a HEOOXiAHE PO3MISIHYTH Ha Horo 3acimanHi. Jlo mepenmiky aomaerbcs
JOBiIKA 3 OOTPYHTYBaHHSIM TIiACTaB JUIsi BHECEHHS NHUTaHHS Ha PO3TIISI
KOJIET1aJIbHOTO OpTaHy.

3aTBepHKEHUN KOJETIaIbHUM OPTaHOM TUIaH POOOTH JOBOAMTHCS JI0 Bigoma
YJICHIB KOJIET1aJIbHOTO OpraHy 1 KepIBHUKIB CTPYKTYPHHUX IMIAPO3JILIIB HOTO arapary.
JlomaTKkoBI TUTaHHS [0 3aTBEPDKEHOrO IJIaHy pPOOOTH KOJETiaJbHOTO OpraHy
MOYTbh OyTH BKJIFOUEHI 32 PIIIEHHSM oro rosoBu. Cekperap KoJIeTiaJIbHOTO OpraHy
1H(OpMy€e BCIX WIEHIB KOJET1aIbHOTO OpraHy Ta BiAMOBIAAJILHUX BHUKOHABIIB IPO
BHECEHI JI0 MJIaHy 3MIHH.

133. JIOKyMEeHTH 3 NMHUTaHb, 10 BHOCATHCS HA PO3TJIAL] KOJCT1aIbHOTO OpraHy,
MOBUHHI MOJIaBaTUCS HE MI3HINIE HDK 3a M'SATh JAHIB JO 3acilaHHsd, a y pasi
MPOBEJICHHSI 1103a4eproBOro 3acilaHHs - HE Mi3HIIIE HiXK 3a OJHUH JICHb. 3a3HA4YCHI1
JIOKYMEHTH MICTATh:

JIOTIOBI/IHY 3allMCKY, aJpecoBaHy KoOJerialibHoMy oprany (y pas3i notpedu), B
K1 TPYHTOBHO BUKJIQJICHI MTUTAHHS 3 BUCHOBKAMHU 1 IPOTIO3UIISIMU;

NPOEKT pilmieHHsT (PO3MOPSKEHHS, JOPYYEHHS) KOJETialbHOTO OpraHy,
3aBI30BaHMI  KEPIBHUKAMHM  3alHTEPECOBAHUX  CTPYKTYPHHUX  MIIPO3JLIIB
paiimepkaaMiHICTpallii, Ta JOKYMEHTH 10 HBOTO (aHAJITU4YHI JOBIJKH, TaOJHMII,
JiarpaM  TOIIO), 3aBI30BaHI 1X KEpIBHUKaMHU, a y pas3i MOTpeOu - MPOEKT
(po3nopsIKEeHHS, HaKa3y);

JOBIAKY MPO MOTOJKEHHS MPOEKTY PIICHHS (PO3MOPSIKEHHS, JOPYUYECHHS) 13
3a1HTEPECOBAHUMHM CTPYKTYPHUMHU HIAPO3AUIAMHU paiiepKaJMIHICTpalii Ta y pasi
NOTpeOU THIIMMHU YCTaHOBAMHY;

CIIUCOK 0Ci10, K1 3alpOIIYIOThCA Ha 3aCiIaHHS KOJIET1aJbHOTO OpraHy;
1HII TOKYMEHTH, HEOOXI1IH1 AJIsl PO3TJISINY MUTAHb.

134. JlokymMeHTH, TIATOTOBJICHI 7Sl PO3TIISAY KOJIETiaJbHUM OpraHOM, a TaKOXK
OJIMH TIPUMIPHHK iX KOTIH, 30€piratoThCs y CeKpeTapsi KOJET1alIbHOTO OpraHy.

135. V pa3i mpoBeneHHS 3aKpPHUTOTO 3aciflaHHS KOJET1aJIbHOTO OpraHy ado
3aKpPUTOr0 OOTOBOPEHHS OKPEMHUX MUTaHb MIATOTOBKA JOKYMEHTIB 3 BIAMOBIIHHUX
MUTaHb 3TIUCHIOETHCS 3 JOTPUMAHHIM TOPSIKY POOOTH 3 TOKYMEHTAMH, 110 MICTSAThH
1H(pOopMaILiIO 3 0OMEKEHUM JOCTYIIOM.



136. 3a miAroToBKYy JOKYMEHTIB IJi IPOBEACHHS 3aciiaHb KOJIET1aJIbHOTO
OpraHy BIJINOBIJIAIOTh KEPIBHUKH 3alHTEPECOBAHMX CTPYKTYpPHHX TIIPO3/ILIiB
paiiiepaaMiHICTparlii.

137. Cexperap KoJieriaJbHOIO OpraHy 3/1MCHIOE KOHTPOJIb 32 CBOEYACHUM
MOJIaHHSAM JOKYMEHTIB Ha PO3IJIsij Ta MEpeBips€ X HA HASBHICTh Y MOBHOMY 00Cs31
Ta MPaBUIBHICTH O)OPMIICHHS.

JIOKyMEeHTH, ToJlaHl 3 MOPYIICHHSIM YCTAHOBJIEHOTO MOPSIIKY 1 CTPOKIB, JO
PO3IIIAlY HE MPUMMAIOTHCSL.

138. PesympTaTu 3acilaHHS ~ KOJETiaJbHOTO OpraHy  OQOPMITIOIOTHCS
MIPOTOKOJIOM 3T1IHO 3 BUMOTaMH, 3a3Ha4eHUMU y myHKTax 106 - 122 miei [ncTpykiii.

139. Pimenns xoJieriit paiep:kaaMiHicTpallii peaii3yroThCs MUITXOM BUIAHHS
PO3MOPSIIPKEHb Ta JOPYYEHb TOJIOBH paijepKaaMiHICTpallli, Haka3iB KEPiBHUKIB
CTPYKTYPHHUX TMIIPO3AUIB paljep:kaaMiHICTpallli 31 cTarycoM oci0 myOai4HOro
paBa.

140. Butsarum 3 nOpoTOKOJIB O(GOPMIIIOIOTECS Ha BIANOBIAHOMY ONaHKY 1
3aCBIIUYIOTHCS IEYATKOIO CIIY»OU J1JI0BOJICTBA.

Jlokymenmu npo ciyxco08i 6i0pa0rzceHH:

141. YV pa3i BUHUKHEHHSI IOTPEOM y HAMpaBJICHHI MPAIliBHUKA Y BIIPSIKEHHS
TOTYETHCS TPOEKT PO3MOPSHKEHHS (HaKazy) MPO BIAPAIDKEHHS, SKUH TEpenaeTbes
pa3oM 3 JOTOBIHOIO 3aMMCKOI0 a00 THIIMMH JOKYMEHTAMH, Ha TIJCTaBl SKUX HOTO
MIATOTOBJICHO,  TOJIOBI  paiiepkaaMiHicTparii  a0o  KEepiBHUKY  amapary
paiiaepkaamiHicTparii (KepiBHUKY CTPYKTYpPHOTO 1 PO3ALTY
paiiep>kaamiHicTpalli), SK MpaBWIO, HE MI3HINIE HIK 3a TpU J00M 10 TMOYATKY
BIJIPSJKCHHS.

142. JIns peecTpamii BiIps/KEHb BENEThCA JKypHad, ¢opMa SIKOTO
BU3HAYAETHCSI OKPEMHUM HOPMATUBHO-TIPABOBUM aKTOM.

143. Tlicis moBepHEHHS 3 BIIAPSAHKEHHS MPALIBHUK TOTYE Y TPUJIECHHUNA CTPOK
NUCbMOBHMI  3BIT a00 TMOBIIOMJISIE KEPIBHUKOBI  CTPYKTYPHOTO  MiAPO3ILTY
paiiepkaaMiHICTpalii uM ii anapary mpo pe3yJbTaTh BUKOHAHHS 3aBJIaHHSA, a TAKOX
MOJIa€ 3BIT MPO BUKOPUCTAHHS KOIITIB Y CTPOKH, BU3HAYCHI 3aKOHOIaBCTBOM.

144. 3BiT Tpo BIAPS/DKEHHS (BUKOHAHHS 3aBIaHHS) 3aTBEPIKYETHCS
KEPIBHUKOM CTPYKTYPHOTO MIAPO3IUTY painepkaaMmiHicTpamii yu ii amaparty, 3BIT
PO BHUKOPUCTAHHS KOINTIB, HAJaHUX HA BIIPSAHKCHHS, BI3YETHCS 3a3HAYCHUM
KEpIBHUKOM, TICJIS YOTrO0 TIEPENArOThCS 0 CIIYKOW YIMpPaBIiHHA TEPCOHAIOM Ta
OyXTanTepchKoi CIy>KOM CTPYKTYPHOTO MIAPO3AUTY paiaepkaaMmiHicTpamii um 1l
amapary.



II1. Opranizauis 10KyMeHTO00II'y Ta BUKOHAHHSA TOKYMEHTIB
Bumoru moao pamionaJizanii J0KyMeHTO00Iry

145. JlokyMeHTH, CTBOPEHI y mamnepoBiid ¢opmi, MPOXOAATh 1 ONPAIlbOBYIOTHCS
y paigepkaaMmiHICTpallli Ha €IUHMX OpraHi3alliliHUX Ta TPaBOBUX 3acajax
oprasizaiiii J10KyMeHTOOOIry 13 JOKyMEHTaMH, CTBOPEHUMH B €IEKTPOHHINA (opmMi,
BU3HAUEHUX [HCTPyKIli€I0 3 MIIOBOACTBA B €NEKTPOHHINA (opmi. Y pas3i HasBHOCTI
MIJCTaB, K1 BU3HAIOTHCS OOTPYHTOBAHMMH JIJIsi CTBOPCHHSI paiepskKaIMiHICTPaIli€l0
JOKYMEHTIB y  TamepoBiii  ¢opmi, 3acTOCOBYIOThCS  3acaad  OpTraHizarlii
JIOKYMEHTOO00ITy, BU3HAUEHI Li€t0 [HCTpyKIi€To.

146. EdbexTrBHA opraHizailisa JOKyMEHTOOOIry nepeadayae:
IPOXOKEHHS JOKYMEHTIB B paiiiepkaaMiHiCcTpallii HAWKOPOTIIIMM [UISIXOM;

CKOPOYEHHS KUTHbKOCTI 1HCTaHIIIHA MPOXOHKEHHS JOKYMEHTIB (30KpeMa, TiJ] 9ac
MOTOJIPKEHHS);

YHUKHEHHSI 1yOJIETHUX OIepauii mij 4yac poOOTH 3 JOKyMEHTaMHU;

LEHTpali3aiio (3A1MCHEHHS] OJTHOTUITHUX Omepalliid 3 JOKYMEHTaMH B OJTHOMY
MicIi);

YCYHEHHS pyYHUX PYTHHHHX ONEpalliid, 1K1 MO>KHA aBTOMATHU3yBaTH.

IIpuiimaHHs Ta NePBUHHE ONPAIOBAHHSA TOKYMEHTIB,
1[0 HAAXOJATH 10 YCTAHOBU

147. JloctaBka JOKYMEHTIB 10 paiijiep KaaMiHICTpallii 3T1HCHIOEThCS 4Yepes
CUCTEMY B3a€EMOJIIi, a TaKOXX MOXE 3IACHIOBATUCA 3 BUKOPUCTAHHSIM 3aC001B
MOIIITOBOTO 3B'SI3KY, KYP'€PCHKOIO Ta (heIB €repChKOI0 CIIYKO00IO.

[TomToro Ta depe3 Kyp'epcbKy CIyX)O0y JOCTaBISETbCS  MHUCbMOBA
KOPECIIOH/ICHIIISl y pa3l HAsSBHOCTI MiACTaB, Kl BU3HAIOTHCS OOTPYHTOBAHMMU JIJIsI
CTBOPEHHSI paiiJiep KaIMIHICTpallli JOKYMEHTIB y nanepoBiid popMi, MOIMTOBI KapTKH,
OanzepoJl, ApiOHI MaKEeTH, a TAKOXK NEPIOJNYHI APYKOBaHI BUIAHHS.

denpa'erepchbKor0 CIIyK0010 JOCTABISETHCS CHEIladbHa KOPECTIOH ICHITIS.

148. Yci mokymMeHTH, 10 HAAXOAATh 10 paiaep kaaMiHicTpali, MpUHMarOThCs
[IEHTPAII30BaHO BIAJLIOM JUIOBOACTBA O6€3 IpaBa JesieryBaHHs BiMOBITHOT QyHKITI
THITUM CTPYKTYPHHUM TAPO3IIJIaM paiaepKaaMiHicTparii.

VY Biaminai AUIOBOACTBA PO3KPUBAIOTHCS BCI KOHBEPTH, KPIM THX, IO MArOTh
Hamuc "ocoOucTo". Y TakoMmy BUNAAKY PEECTpaIliiHUN 1HIEKC Ta JaTa peectpartii
HAHOCSTHCS HAa KOHBEPT.



PexomMeHioBaHa, criemiajibHa Ta KOPECIOHIEHIIISI 3 OTOJIOIICHO IIHHICTIO
MPUHUMAETHCS T PO3MUCKY B KYpHaJ, peecTpl a00 MOBIIOMIICHH] PO BPYUYEHHS.

149. ¥V pa3l HagxomKeHHsS KOPECHOHJAEHIi 3 BigMiTkow "TepMiHOBO"
(bIKCY€eThCS HE JIUIIIE J1aTa, a 1 TOAMHHU Ta XBUJIWHU JOCTABKHU.

Y pa3i BiACYTHOCTI B paljepaJAMIHICTpaIli CHCTEMH EJIEKTPOHHOTO
JUTOBOJCTBA JOKYMEHTH, IO HAMIUILIN Yepe3 CHCTEMY B3a€MOJIil, JPYKYIOThCS Ta
0(pOpMITIOIOTHCS BIAALIOM JIJIOBOJACTBA SIK MariepoBa KOMisl €JIEKTPOHHOTO OPUTIHAITY,
3acBiIYCHA MEYATKOIO KaHIEISIpIi.

150. KonBepTu 30epiratotbes 1 JOAAIOTHCS 10 TOKYMEHTIB Y pasi, KOJIH JIHIIE
3a KOHBEPTOM MOJKHAa BCTAHOBHUTH aJpECy BIANMpaBHUKA, 4Yac BiJIPAaBJICHHSA Ta
OJIepKaHHs JOKyMEHTa ab0 y KOHBEPTI BIJICYTHI OKpeMi IOKYMEHTH YU BCTAHOBJICHO
HEBIANOBITHICTh HOMEPIB JIOKYMEHTIB HOMEpPaM, 3a3Hau€HUM Ha KOHBEPTI, a TaKOX
aJIpeCcHI APJIUKUA PEKOMEHOBAaHUX KOHBEPTIB 1 MAKETIB.

VY pasi BiICyTHOCTI I0JaTKIB, 3a3HaYEHUX Y JOKYMEHTI1, 800 OKpEeMHX apKyIIIiB,
a TaKOXX MOMMJIOK B O(OPMJICHHI JOKYMEHTA, 110 YHEMOKJIUBIIIOE HOrO0 BUKOHAHHS
(BIACYTHICTh MiANHKCY, BITOUTKY NEYATKH, TpU(]y 3aTBEPIKEHHS TOIO), TOKYMEHT HE
PEECTPYEThCS 1 BIANPABHUKOBI HAJCUIAETHCA MHUCHMOBUM 3amuT abo HoMy
MOBIJIOMJISIETHCS TIPO 11€ TeIePOHOM.

VY pa3i NomKOAKEHHsSI KOHBEPTAa POOUTHCA BIJMOBIIHA BIAMITKA y MOIITOBOMY
peecTpi.

Y pa3i BIICYTHOCTI, HEIIJTICHOCTI BKJIAJEHb BHACIIIOK ITOIIKOKCHHS
KOHBEpTa, YIaKyBaHHS, IO TPHU3BEJIIO JO0 HEMOXXJHBOCTI MPOYUTAHHS TEKCTY
JIOKYMEHTA, CKJIQJIa€ThCsl aKT y JBOX IPUMIPHHMKAX, OAWH 3 SKUX HaJCHUJIAETHCS
KOPECIIOHJICHTY, a 1HIIUI 30epiraeTbcs y BTN IJIOBOJCTBA.

151. JIoKyMEHT TOBEpPTAETHCS BIAMPABHUKOBI 0€3 po3Msiay y pasi Horo
HAJXO/DKEHHS HE 3a aJpecor0, HaIXOJKEHHS ManepoBOro MPUMIPHUKA JOKYMEHTA,
AKUU BXKE€ HAAIMIIOB Yy EJEeKTPOHHIM QopMi uepe3 cucrteMy B3aeMo[li, abdo
HAJXO/DKEHHS JOKyMEHTa y ManepoBiid (opmi 0e3 HasBHUX Ha Te MIJACTaB, SKI
BU3HAIOTHCSI OOIPYHTOBAHUMHM JJII CTBOPEHHS YCTAHOBOIO TOKYMEHTIB Y ManepoBii

bopmi.

152. YV pa3i ogxepxxkaHHS (HaKCUMITBLHOTO TIOBIJIOMJICHHS JOKYMEHT HE
PEECTPYETHCSL.

IonepeaHiii po3risix 10KyMEHTIB

153. Bci BXiHI TOKYMEHTH MiJUISTalOTh MONEPETHBOMY PO3IIISAY y BLAALI
JIIJTOBOJICTBA.

154. TTix yac nmonepeHbOTO PO3TISAy BU3HAYAETHCS:



Y1 Ma€ JIOKYMEHT OyTH JOMYIIEHUN 10 peecTparlii;

Yy MoTpedye pO3risiy KEepIBHUITBOM paiiiepxaamiHicTpalii ado mepenayi
micasi peecTpalii A0 CTPYKTYPHOTO MiAPO3ALTYy a0 CTPYKTYPHUX MiAPO3JLIIB
BIIMOBIHO 10 (DYHKIIIOHATILHOT'O PO3IO/ILTY 000B’3KIB B paiIepKaaMIHICTpaIlii;

M HAJIEKHUTh J0 JOKYMEHTIB TEPMiHOBOTO PO3IJISAY (OMpAIIOBAHHS).

155. Ha craaii nmonepeaHbOro po3risay 3A1HCHIOETHCS B1IOIp JOKYMEHTIB, IO
HE TUISTal0Th PEeECTpariii BIIIOM JTOBOJCTBA, @ TAKOXK TaKHX, IO MEPEAAIOTHCS
JUIS CTICLIAIbHOTO OOJIIKY CTPYKTYPHHM MiPO3ALIaM paiiep:kaaMiHicTpalii, 1o
BU3HAYEHO y I0AATKY 4.

PeecTpanist 1oKyMeHTIB

156. Peectpariiss TOKYMEHTIB BCIX KaTeropiid MoJiArae y CTBOPEHHI 3amlucy
OOJIIKOBUX JIaHMX TPO JOKYMEHT Ta O(OPMJICHHS pPEECTpAIiiHO-MOHITOPHUHTOBOT
KapTKH B €JIEKTPOHHIN (OpMI y CHUCTEMI €IEKTPOHHOIO JUTIOBOJICTBA a00 BEO-MOIyIi
CUCTEMHU B3a€MOJIIi 13 3a3HAYCHHSIM OOOB'S3KOBUX PEKBI3UTIB, 3a JIOMOMOTOIO SIKUX
bikcyeTbes (pakT CTBOpPEHHS, BIANpPaBICHHS ab0 oJiepKaHHS JOKYMEHTA IUISTXOM
MPOCTABJIIHHS HAa HBOMY PEECTPAIIHOTO 1HJEKCY 3 TMOJAIBIINM BHECEHHSIM IO
PEeECTPALIITHO-MOHITOPUHTOBO1 KAPTKU HEOOX1THUX BIAOMOCTEH.

VY BeO-MOayIl CUCTEMH B3a€EMO/IIT IOAATKOBO PEECTPYIOTHCS JUIIE TOKYMEHTH,
AK1 HaAIMIuM a00 OyIyTh BIAIIPaBJIEH] Yepe3 CUCTEMY B3a€MO/III.

Y pa3i notpebu mepenik  OOOB'SI3KOBUX  PEKBI3UTIB  PEECTPALIIAHO-
MOHITOPUHIOBOI KapTKU MOKe OyTH J0omnoBHEHUM. [1opsiiok po3MillieHHsI pEKBI3UTIB
y peecTpaliiiHO-MOHITOPUHTOBIM KapTIilli BA3HAYAETHCS 111€10 [HCTPYKITi€TO.

Peectpariiss 1OKyMEHTIB TPOBOJIUTHCS 3 METOIO 3a0e3ledyeHHs iX OOJiKy,
MOHITOPUHTY CTaHy BHUKOHAHHS 1 ONEPAaTUBHOTO BHKOPUCTAHHS HAsABHOI B
JTOKyMEHTax iH(popMalii.

157. Peectpaiisi JOKYMEHTIB MPOBOAUTHCA IIEHTPATI30BAHO  BIAIIOM
JIOBOJCTBA.

CtpyKTypHI TIAPO3AUTH paiaepKaaMIHICTpaIlil 31 CTaTyCOM OCi0 MyOJI1YHOrO
MpaBa peeCTPYOTh CTBOPEHI HUMHU JIOMOBIIHI Ta CITY>KOOB1 3aIMUCKH.

Micuie  peectparii  OKpeMUX TPyl  CHEIIai30BaHUX  JOKYMEHTIB
(po3noOpsKeHHS, HAaKa3W, JOTOBOPH, 3BITH, 3asBH TOIIO) BH3HAYAETHCSA €O
[HCTpYKITi€TO.

158. JIOKyMEHTH pEECTPYIOTbCS JIMINE OJWH pa3: BXiAHI - y JeHb
HAJIXO/DKCHHS, CTBOPIOBAHI - Y JICHb MAMUCaHHS a00 3aTBEPKEHHS.



159. V pasi nepenadi 3apeecTpoOBaHOTO JOKYMEHTa 3 OJHOTO CTPYKTYPHOTO
MIPO3AITy JI0 1HIIOTO HOBUM peecTpaliiHUM 1HJEKC Ha JIOKYMEHTI He
MIPOCTABIISIETHCS.

160. JIokyMeHTU peecTpyIOThCs 3a TPyIaMU 3aJI€KHO BiJl Ha3BU BHUY, aBTOPA 1
3MICTY JOKyMEHTIB. Hampukiaa, okpeMo peecTpyroThCs:

aKTH OpraHiB JIep>KaBHOI BJIaJM Ta AOPYUYCHHS BUILUX IMOCAJOBUX OCI0, 3alUTH,
3BEpHEHHS, a TaKOXX KopecnoHnaeHlis BepxoBuoi Pagu Ykpainu, mo Hagiimnoa g0
paiiaepKaamiHiCcTparlii;

PO3MOPSIIKEHHS 3 OCHOBHOT JiSUTHHOCTI;

po3nopsiKeHHs  (Haka3W) 3  KaJapoBUX MHUTaHb (0COOOBOrO  CKJIady)
(BIZTIOBITHO JI0 1X BUJIB Ta CTPOKIB 30€piraHHs);

HAKa3M 3 aJIMiHICTPATUBHO-TOCIIOIAPCHKUX MUTAHb;

IIPOTOKOJIM KOJIET'T;

aKTH peBI31i (P1HAHCOBO-TOCIOAAPCHKOL TISIBHOCTI;

OyXraiaTepchKi TOKYMEHTH;

3asBKM Ha MaTepiaJIbHO-TEXHIUYHE MOCTAYaHHS;

CITy’KOO0BI JIUCTH;

3BEPHEHHS TPOMA/JISIH;

3aMuTH Ha 1HPOPMAITITO.

161. Peectpariisi J0KyMeHTa 3IIMCHIOETHCS 3 BUKOPHUCTAHHSM CUCTEMU
€JICKTPOHHOTO AUIOBOJICTBA paijiepxkaaMiHIicTpallii (1ogatku 5 1 6) abo y pasi ii
BIJICYTHOCTI:

LIEHTPaJII30BaHO 13 3aCTOCYBAaHHSIM BeO-MOTyJIsl CACTEMHU B3a€EMO/IIT;

JIOTIOBIIHI  Ta CAy>KOOBI  3alMCKH, CIEialli30oBaHl JOKyMEHTH - 13
3aCTOCYBaHHSM MPHUKIIATHOTO MPOTPAMHOTO 3a0€3MeYeHHS.

XKypuanbna (manepoBa) abo kapTkoBa (GopMa peecTparlii J0MyCKa€ThCS

- B yMOBax Ta MPOTATOM CTPOKY /il BIHCHKOBOTO YM HAJ3BUYANHOTO CTaHy Ha
TEpPUTOPIi, Jie pO3TaIlllOBaHA YCTAHOBA,

- JI0 TIOBHOT'O BMPOBAKEHHS B JII0 CUCTEMH €JIEKTPOHHOIO JIJIOBOJICTBA B
paiiep;xaaMiHiCTpalli.



162. VY pasi 3acToCyBaHHS CHCTEMH €JIEKTPOHHOTO  JUTOBOJICTBA
paiinepxaaMiHicTparii (GOpMyeThCS €IUHA IIEHTpaji3oBaHa 0a3za peecTpariiHux
JTAaHUX paljiepkaaMiHICTpallii, o 3abe3reuye MpaliBHUKIB 1HGOPMAIIIE PO BCi
JIOKYMEHTH paiiepKaaMiHICTpallii Ta iX MiCIIe3HaXOHPKEHHS.

Opranizanisi nepexayvi J0KyMeHTIB Ta iIX BUKOHAHHA

163. Jlns 3abe3nedyeHHS CBOEYACHOTO BHKOHAHHS JOKYMEHTIB  BIIILI
JIOBO/ICTBA  po3po0Oisisie  rpadikd  mepenayli  KOPECTOHACHII  KEpPiBHHUIITBY
paiinep)kaaMiHicTpalii 1 CTPYKTYPHUM MiIPO3/I1IaM.

164. 3apeectpoBaHi JOKYMEHTH TEpPENAlOThCS HA PO3MJIA[ KEpIBHHUIITBA
paiiiepxaMIHICTpaIlii B IeHb 1X HaJIXOPKEHHS a00 HACTYITHOTO poO0YOoro AHS y pasi
ix HamxompkeHHs micns 17 rogwHu. TenerpaMu, akTH OpraHiB JepKaBHOI BIAJH,
JOPYUYEHHS BUINUX IMOCAJOBUX OCIO, 3allUTH, 3BEPHEHHS, a TaKOXX KOPECIIOHICHIIIS
BepxoBnoi Pagu Ykpainu, Anminictpartii [Ipesunenra Ykpainu, Kabinery Minictpis
VYkpainu, KOpecTOHAEHIIA, 1110 HAJXOIUTh Bl YCTAHOB BUIIOTO PiBHS, MEPEIAIOTHCS
Ha PO3TJIsi] HEBIIKIIAIHO.

165. JlokyMeHTH, PpO3IJIAHYTI KEpIBHUUTBOM  pailepxaamiHicTparlii,
MOBEPTAIOTHCA 3 BIAMOBIHOIO PE3OIIOLIEI0 A0 BIAJIUTY IUIOBOJCTBA, IKUN 3/IIMCHIOE
nepeaavdy JOKyMEHTIB Ha BUKOHAHHS.

166. JIokyMEHT, BHUKOHABI[SIMHU SIKOTO € KUIbKa CTPYKTYPHHUX I1IPO3/1IiB,
NEPENAEThCS BUKOHABISIM OJIHOYACHO Yy BUIVISAI KOMIM 3 TMEpefadero OpUriHaTy
rOJIOBHOMY BUKOHABIIIO, BU3HAUEHOMY B PE30JIOLIIT EPILIHM.

167. ®akt mnepenavi JOKYMEHTIB BHKOHABISAM (IKCYEThCA  ILISIXOM
MPOCTABIIIHHS BIJMOBIAHOI BIAMITKM B PEECTpaIlifHO-MOHITOPUHTOBIN KapTIi 13
3a3Ha4eHHSAM 1H(oOpMaIlli Mpo BUKOHABINB, SKUM TEPENaHO MalepoOBUN OpHUTIHAT
JIOKYMEHTa Ta HOTro KOrii.

168. Tlepenaua qoKyMeHTa 3 OJHOTO CTPYKTYPHOIO MiJPO3JALTY 0 1HIIOTO B
00OB'SI3KOBOMY TOPSAJIKY 3A1MCHIOETBCS 4Yepe3 BIIILI JJIOBOJCTBA, SKUWA POOUTH
BIJIOBIIHY  BIAMITKY B PEECTPALIMHO-MOHITOPUHIOBIA  KapTui. JloKkymeHTH,
BUKOHAHHS SIKMX IepeOdyBae Ha KOHTPOJI, MEPENAlOThCs 0 IHIIUX CTPYKTYPHHX
MIIPO3/1IiB a00 1HIIMM BUKOHABLSIM TUIBKA 3 TOBIIOMJICHHSIM MPO 1€ BiAAUTY
IJIOBOJCTBA.

169. [lepenava JOKYMEHTIB Yy MeXaX CTPYKTYPHOTO MiIPO3LTY 3A1HCHIOETHCS
yepe3 0co0y, BIIMOBIIATBHY 3a AUIOBOJCTBO B CTPYKTYPHOMY HiAPO3ILI.

170. BianoBinanbHICTh 32 BUKOHAHHS JJOKYMEHTa HECYTh OCOOM, 3a3HAYEHI Y
pPO3MOPS/KEHHI  TOJOBH  paifep)KaaMiHICTpallli, Haka3l KepiBHUKA amapary
paiiiepKaaMiHICTpallii, pPe30dIolli TOJOBH  paiiiepxkaaMiHICTparlii, MepIIoro
3aCTyIIHUKA, 3aCTyTHUKA, KEPIBHUKA anapary Ta MpaliBHUKHU, SKUM Oe3M0CcepeaHbO
JIOPYYEHO MOTO BUKOHAHHS.



['omoBHMIT BUKOHaBEIlb OPraHi3oBYye pPOOOTYy CHIBBUKOHABIIIB, 30KpeMa
BU3HAYAE CTPOKH IMOJAHHS HUMH IPOIO3HUIIIN, TOPSIOK MOTOMKEHHS 1 MATOTOBKU
MPOEKTY TOKYMEHTA.

CriBBMKOHABII BIJIMOBIIAIOTh 3a IMIJATOTOBKY Ha HaJICKHOMY pIBHI Ta
CBOEYACHE TOJAHHS TOJIOBHOMY BHKOHABITIO MPOMO3UIINA. Y paszi HECBOEYACHOTO
MO/TaHHS TIPOTIO3HINIM CIIBBUKOHABIISIMU TOJIOBHUN BUKOHABENb 1H(OOPMYE MpO IIe
TOJIOBY  palep KaJMiHICTpallii, TMepIioro 3acTylmHWKA, 3acTyITHHKAa TOJOBHU
paiinep>kaaMmiHicTpallii, KepiBHHKa amapaTy paijepaaMiHicTpallii, Kl Hajgaiu
TOPYYCHHS.

171. BukoHaHHS JOKyMeHTa Iepeadadae 30UpaHHS Ta OIPAIFOBAHHS
HeoOX11HOi 1HdopMaIllii, MArOTOBKY IMPOEKTY BIAMOBIAI Ha JOKYMEHT YW HOBOTO
JTOKyMEHTa, Horo oOQOpPMIICHHS, TIOTOJUKCHHS, TOJAHHSA IS ITiAMHCAHHS
(3aTBEpIKEHHS) KEPIBHUIITBY paiiiep KaMIHICTpaIIii.

172. llepen mnomaHHAM NPOEKTY JOKYMEHTAa Ha MIANKUC BIANOBIIHOMY
KEpIBHUKY aBTOp JOKYMEHTa 3000B'I3aHUN MEpEeBIPUTH NPABWIBHICTE HOrO
CKJIAJEHHS Ta O(QOPMIICHHS, MOCHJIAHHSA HAa HOPMATHMBHO-IIPABOBl aKTH, YTOUHHUTHU
uu(ppoB1 AaH1, HASIBHICTh HEOOXITHUX B13 1 JOJATKIB.

173. JIokyMeHT MOAa€ThCs Ha MIANMKC Pa30M 3 TOKYMEHTaMH, Ha BUKOHAHHS UM
Ha MIJCTaBl SIKUX MOTr0 CKJIAAEHO.

174. SIkmo JOKYMEHT HAJICHJIAE€ThCS JI0 KUIBKOX YCTAaHOB, $KI HE €
KOPHCTYBauaMH CHCTEMH B3a€EMOJII, MICIsA HOro peectpamii BIIILI JiJIOBOJCTBA
OpraHi3oBy€ BUTOTOBJICHHS HEOOX1HOT KUTHKOCTI IPUMIPHHUKIB.

175. ABTop mOKyMeHTa y pasi BIANYCTKH, BIJIPSHKCHHS, 3BUIbHECHHS
3000B'13aHUI TepefaTH 1HIIOMY MPAIIBHUKOBI 3TIHO 3 JIIOYMM PO3MOAUIOM YCi
HEBUKOHAHI JOKYMEHTH Ta TOIH(GOPMYBAaTH BIJII JIJIOBOJCTBA PO TEpenavy
JIOKYMEHTIB, BUKOHAHHSI SIKUX Mepe0yBae Ha KOHTPOTI.

Opranizaniss MOHITOpUHI'Y BAKOHAHHS IOKYMEHTIB

176. OcHOBHI 3acangd MNPOBEAEHHS MOHITOPUHIY BUKOHAHHS JIOKYMEHTIB
BU3HAYAIOThCA [HCTPYKIII€EIO 3 TIJIOBOJICTBA B €EKTPOHHIN (HOpMi.

177. Y cTpyKTypHUX MiAPO3/IaxX paiaepKaJaMiHICTparii 31 cTaTycoM 0CoOu
nyOnigyHOTO TIpaBa Oe3mocepeiHii KOHTPOJIb 32 BUKOHAHHSM JIOKYMEHTIB 3/I1HCHIOE
oco0a, BIAIIOBIgadbHA 3a J1JI0BOACTBO.

178. CTpok BHMKOHaHHS JTOKYMEHTa MO>XE BCTAaHOBJIFOBATHUCS Y HOPMAaTHBHO-
MpaBOBOMY  aKTi,  pO3MOPSAAYOMY  JOKYMEHTI ab0  pe3osiomii  rojioBU
paiiaepkaaMiHICTpallili, 3aCTYTHUKIB TOJOBH paijepkaJMiHicTpalii ado KepiBHUKA
amapary paiaepxaamiHicTparii.



179. Ctpoku MOXKYTb OyTH TUIIOBUMH a00 1HJIUBIyaTbHUMH.

Tunosi CTPOKH BHKOHAHHA I[OKYM@HTiB YCTAHOBJIIFOXOTBCA 3aKOHOIAaBCTBOM.
CTpOKI/I BUKOHaHHA OCHOBHHUX I[OKYMeHTiB HAaBOIATBHCA Y 1O0OATKY 7.

[amBigyansHI CTPOKH BCTaHOBJIIOIOTHCS KEPiBHUIITBOM
paiinepkaamiHicTpalii (CTPyKTYpHOTO MiIPO3ALTY).

180. JloxymeHTH, B SKHX CTPOK BHUKOHAHHS HE 3a3HAYCHO, SKi HE €
JOKyMEHTaMu 1H(GOpMaLIHHOTO XapakTepy abo HEe MICTSITh KOHTPOJBHUX 3aBaHb,
MOBUHHI OyTH BUKOHaHI HE Ti3HimIe HiX 32 30 THIB 3 MOMEHTY peeCTparlii JOKyMEHTa
B paiiiepkaaMiHICTpallii, 10 AKO1 HAAIHIIIOB JOKYMEHT.

181. SAximo 3aBaaHHs MOTpeOy€e TEPMIHOBOTO BHUKOHAHHS, Y TEKCTI 3aBJIaHHS
000B'A3KOBO 3a3HAYAETHCSI KOHKPETHUM KIHIIEBUI CTPOK BUKOHAHHS.

182. CniiBBUKOHAaBIII 3000B's3aH1 110/1aBaTH MPOMO3UIli TOJIOBHOMY BUKOHABIIIO
MPOTATOM TIEPIIOi TMOJIOBUHHM CTPOKY, BIJBEIEHOTO JUIsi BUKOHAHHS JIOPYYECHHS,
3aBJIaHHS.

183. V pa3i norpeOu 1HAMBIIyalIbHUI CTPOK BHKOHAHHS JIOKYMEHTa MOXE
OyTH MPOJOBKEHO 3a OOIPYHTOBAHMM MPOXAHHSIM BHKOHABIS, AK€ MOAAETHCS Oe€3
NOTO/XKEHHSI 3 IHIIMMH CTPYKTYPHUMH HIAPO3AUIaMUA O€3MO0CEPEeIHbO MOCaT0BIN
0co01, siIka BCTAHOBWJIa CTPOK. BiAMOBiIHE MpOXaHHS MOJAETHCS HE MI3HINIE HIK 3a
TpH poOOUHUX JTHI A0 3aKIHUEHHS BCTAHOBJIEHOT'O CTPOKY.

184. [TIlpomo3uilis 100 TMPOJOBKEHHS CTPOKY BHKOHAHHS 3aBjaHb,
Bu3HaUYeHNX BepxoBHoto Panoro Ykpainu abo [Ipesunentom Ykpainu, 1o HaaicaaHi
Kabinerom MinicTpiB VYkpainu, mnonaerscs Cekperapiaty Kabinery MiHicTpiB
VYKkpainu BIAMOBINATBFHOIO 32 BHUKOHAHHS YCTAaHOBOIO Pa3oM 3 MPOEKTOM JIMCTA,
aJipecoBaHOTO BIAMOBIAHO KepiBHMKOBI Amapary BepxoBuoi Pagu VYkpainu uu
KepiBauky Odicy Ilpe3unenra Ykpainu, 3a ciM AHIB A0 3aKIHYEHHSI BCTAHOBJIEHOTO
CTPOKY.

185. be3nocepenHiii MOHITOPHHI BUKOHAHHS JOKYMEHTa IPOBOJIUTHCA Ha
MIJCTaBl PE30JIIOLIT TOJIOBU paiep KaJIMIHICTpallli, TEpIIOro 3acTyIMHUKA T'OJIOBH,
3aCTyIIHMKA TOJOBHM  paiiiepKaaMiHICTpaiii ab0  KepiBHUKAa  amapary
paiimep>kaamiHiCcTpalii.

186. PeectpariiiiHo-MOHITOPUHTOBI KapTKH JOKYMEHTIB, IOJAO0 BHUKOHAHHSI
SKUX TPOBOJIUTHCS MOHITOPHUHT, JJISI 3pYYHOCTI MOXYTh T'PYITyBaTUCS 332 CTPOKAMH
(HaONMMKEHHSIM ~ CTPOKIB) BHKOHAHHS  JIOKYMEHTIB, 3a BUKOHABI[IMH, 3a
KOpECIIOHJIGHTaMi a0o0 TpymnaMu (pO3MOPS/HKEHHS 3 OCHOBHOI  JISUTBHOCTI,
JOPYYCHHS BUIIIMX OPTaHiB BJIAJIM, JOPYUEHHS TOJIOBU paiaepKaaMiHiCTparlii TOIo).



187. Ha omuH JOKyMEHT MoOke OyTH 3aBeleHa IIMIIEe OJHA PEeECTpaIliiiHO-
MOHITOPMHIOBAa KapTKa HE3aJeKHO BiJ KIJIBKOCTI BHUKOHAaBIIB a00 CTPOKIB
BUKOHAHHS OKPEMUX 3aBJaHb, 3a3HAYCHUX Y JOKYMEHTI.

188. Mani mpo Xig BHUKOHAHHS JOKyMEHTa MOXYTh BHOCHUTHUCS JIO
peecTpalifHO-MOHITOPUHIOBOI KapTKU Ha MIJACTaBl iX 3amuTy TenedoHoM abo I
Yac MepeBipKu poOOTH CTPYKTYPHOTO MiAPO3/LTY - BAKOHABIIS.

189. 3a 3amuTOM CTPYKTYpPHOTO MiJIPO3JALTY TOJOBHHUM CHEI[alicT 3 KOHTPOIIIO
Hajae iHQOpMAIlI0 MPO TOKYMEHTH, BUKOHABIIEM SIKUX € BIAMOBIIHUN MiAPO3/ILT,
MIOJI0 SIKUX MPOBOJAUTHCS MOHITOPHHT.

190. Indopmariis mpo cTaH BUKOHAHHS B3STUX Ha KOHTPOJIb JIOKYMEHTIB
y3arajJibHIOETHCS 32 CTAHOM Ha Teplie YHUCIO KOXXHOTO MICSIS 1 MOAAEThCS
KEpIBHUIITBY paiepskaaMiHicTpallii (101aToK 8).

Indgopmaniiino-1oBiaKkoBa podoTa 3 JOKyMEHTAMHU

191. 3acagu mpoBeneHHs 1HPOPMAIIHHO-AOBIIKOBOI pOOOTH 3 JOKYMEHTaMH
BU3HAYAOTHCA [HCTPYKIII€EIO 3 IJIOBOJICTBA B €EKTPOHHIN (OpMI.

HOpﬂ)IOK onpanrBaHHA Ta HAACUJTIAHHSA BI/IXi)IHI/IX I[OKyMeHTiB

192. BuxigHi  JOKyMEHTM y  mamnepoBii  ¢opmi, CTBOpEHI B
paiinep:kaaMiHICTpallil y pa3l HasIBHOCTI MiJICTaB, SIKi BU3HAIOTHCS OOIPYHTOBAHUMHU
JUIsL CTBOPEHHS JIOKYMEHTIB y TamnepoBiii ¢Gopmi, HaJICHUIAIOTBCS aapecataMm 3
BUKOPUCTAHHSAM  3aCc00IB  TMOIITOBOTO  3B'SI3Ky, EJEKTPO3B'A3KY, a TaKOX
JIOCTABIITIOTHCS KYP'€PCHhKOI0, (PEeITba'erepCchKoIo CIykK00¥0.

193. OmnpairoBanHss JTOKYMEHTIB IS BIAMPAaBICHHS 3ac00aMH TMOIITOBOTO
3B'SI3KYy 3MIMCHIOETBCS BIAIUIOM  JIJIOBOJACTBA BIANMOBIMHO 10 IlpaBwin HajgaHHS
IIOCJIYT IOIITOBOI'O 3B'SI3KY.

194. BuxigH1 TOKYMEHTH ONpPaIbOBYIOTHCS 1 HAJCUIAIOTHCS LIEHTPAI30BAHO B
JIeHb 1X HAJXOJKEHHS BlJl CTPYKTYPHHUX MHIAPO3ILIIB - BUKOHABLIB a00 HE MI3HIIIE
HACTYITHOT'O pOOOYOro JTHS.

195. He ponyckaernces:

HaJCWIaHHS a0o Tmepegavya JOKYMEHTIB 0e3 ix peectpamii y Biaaimi
JIOBOJICTBA;

nyOJeTHE HaJCUJIaHHS MPUMIPHUKA, Y TOMY YHCIII OPUTIHAIBHOTO, TOKyMEHTA
y manepoBiii ¢opMi, SKIIO HOTO NPHUMIPHUK a00 KOMK BXE HAJICIAHO B
SJIEKTPOHHIN (popMi uepe3 cucTeMy B3aEMOJII.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP090270.html
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196. Ilix yac npuiiMaHHS BiJ BUKOHABIIIB BUXIJIHUX JOKYMEHTIB IpalliBHUKH
BIJIJIUTY J1JIOBOJICTBA 3000B's13aH1 MIEPEBIPUTH:

MPaBUWIBbHICTE O(OPMIIEHHS JAOKyMEHTa (CKJaj] 1 pO3MIIIEHHS B HHOMY BCiX
PEKBI3UTIB);

HAsIBHICTD 1 IPaBUJIBHICTh 3a3HAYCHHS aJIPECH;
HAsBHICTh Ha JIOKYMEHTI BIZIMITKH TIPO JOJIaTKH;

HAsSBHICTh YCiX HEOOX1THUX MIAMUCIB (ME€YaTOK) HA JTOKYMEHTI Ta JOJaTKax 0
HBOTO;

HaAsSBHICTH JIOAATKIB Ta iX BIJMOBIIHICTh 3aIBJICHOMY CKJIaIY;
BIJIMOBIAHICTD KIJIBKOCTI MPUMIPHUKIB KIJIBKOCTI aJpecaTiB;

HAsIBHICTh BI3 Ha MarnepoBOMY NPHUMIPHHUKY BHUXIJHOTO JOKyMeHTa (y pasi
HEOOX1THOCT1 MOr0 CTBOPEHHS), 110 3aJIUIIAETHCS Y CIIpaBax panaepskaaMiHiCTpallii.

197. Ha opurinanax JOKYMEHTIB, SIKl I1JUISITaI0Th TOBEPHEHHIO, HA BEPXHBOMY
IIpaBOMY IOJI1 MEPLIOi CTOPIHKK CTaBUThCS 1Tami "[lijsrae moBepHEeHHIO".

198. JlokyMeHTH, 110 HAJACHIAIOTHCS OAHOYACHO OJTHOMY 1 TOMY K aJIpecaToBl,
BKJIAJIAlOThCS B OAMH KOHBepT (ymakyBaHHs). Ha KOHBEpPTI MpOCTABISIOTHCA
peecTpalliiiHi 1HACKCH BCIX JOKYMEHTIB, SIKI MICTSThCS Y KOHBEPTI.

199. Anpecu MOXKyTh HAHOCUTHCS HA KOHBEPT JIPYKAPCHKUM CIIOCOOOM.

200. JlokymMeHTH, M0 JOCTaBIAIOTHCS  (DENIbJI'€ErepchKo  CIIyK00¥0,
NepeIaroThCs aJpecaram IiJl PO3MUCKY Y BIAMOBIIHIN KHU3I.

201. HJocunanHs abo 3aMiHa HaJICIAHOTO paHille JOKyMEHTa 3I1MCHIOIOTHCS
3a BKa31BKOIO MOCAI0BOI 0COOH, sika MiAmucaia AOKYMEHT, abo KepiBHHMKa amapaTry
paiinepxaamiHicTpaiii. ¥ TakoMy BHUIIQJKy B JOKYMEHTI 3a3HAYa€ThCs, 110 BIH €
JOCUJIaHHSAM a00 HAJICUIIAE€THCS HA 3aMiHY paHIIlIe HA1ICJIAHOMY.

202. CTpykTypH1 MIIPO3JLIM Ta OKpPeMl BUKOHABIIl 3000B’s3aH1 MepeaBaTH
BUXIJHI JOKYMEHTH Ta IHIII TOIITOBI BIAMPABICHHS M0 BIJIULY AUIOBOACTBA Y
BCTAHOBJICH] TOIMHMU.



IV. CucremaTusauisi Ta 30epiraHHs JOKYMEHTIB y JiJIOBOJACTBI
CkiajieHHsI HOMEHKJIATYpPH CIIPaB

203. OcHOBHI 3acajyu CKJIaJICHHSd HOMEHKJIATypH cIipaB, (OpMyBaHHs CIpaB Ta
30epiraHHsl JIOKYMEHTIB B YCTaHOBaX BH3HAYAIOTHCS [HCTPYKIli€IO0 3 JUIOBOJCTBA B
eJIEKTPOHHIN popmi.

[iero IHCTpyKIIi€I0 BHU3HAYAIOTHCS OKPEMi OCOOJIMBOCTI CHCTeMaTH3allii Ta
30epiraHHsi JOKYMEHTIB y ManepoBiil (opMi, sIKi 3aCTOCOBYIOTBCS Y pa3i HasIBHOCTI
MiCTaB, sIKI BU3HAIOTHCS OOTPYHTOBAaHUMH JJIsi CTBOPEHHS YCTAaHOBOIO IOKYMEHTIB Y
naneposiit hopmi.

204. Howmenkmatypa crpaB - IIe¢ OOOB'S3KOBHH Il KOXKHOI YCTaHOBH
CHUCTEMAaTH30BaHUI TIepeNik Ha3B (3arojioBKiB) crpaB, 0 (OpPMYIOTbCS B il

JIJIOBOJICTBI, 13 3a3HAUYCHHSAM CTPOKIB 30epiraHHs BIANOBIIHUX crpaB (HojgaTku 9 i
10).

205. 3BeieHa HOMEHKJATypa CHOpaB amapary padjaepikaJMiHicTparii
CKJIAJAEThCSl Yy YOTUPBOX MPUMIPHUKAX, HA KOXHOMY 3 SIKUX IOBHHEH OyTH
3alIOBHEHUI T'pHU( MOTOMKEHHA 3 Jep>KaBHUM apxiBoM MMUKOJIaiBChbKOI 00acTi.
[lepmmii (HeQOTOPKAHHMI) NIPUMIPHHUK 3BEJIEHOI HOMEHKJIATYpH CIpaB 30epiraerbes
y BIAJUI JUJIOBOJCTBA, JIPYTMi - BUKOPUCTOBYETHCA BIIJAUIOM JUIOBOJACTBA SIK
poOouMii, TpETIl - MepeaaeTbCcs 10 apXiBHOIO CEKTOPY paniep:KaaMiHICTpalli s
3MIMCHEHHS KOHTPOJIIO 32 (OPMYBAHHSIM CHpPaB y CTPYKTYPHHX HIApO3JaUIaX,
YEeTBEPTUH - HAJCUIIAETHCS J10 IEP>KaBHOT0 apXiBy MHKOJIaiBCbKOi 00J1aCTi.

206. CTpyKTypHI TiAPO3IIIU padaepKaJIMiHICTpallili OTPUMYIOTh BHUTSITH 3
BIIMOBIAHUX  PO3JAUIIB  3aTBEP/KCHOI 3BEJICHOI HOMEHKJIATypH CHOpaB IS
BUKOPHUCTAHHS Y POOOTI.

207. I'padvt HOMEHKJIATypH CITpaB 3alIOBHIOIOTHCS TAKUM YHHOM.

Y rpadi 1 mnpocraBiseThcs 1HAEGKC KOXHOI cmpaBu. IHaekc chpaBu
CTPYKTYPHOTO MiAPO3JTY CKIAJAEThCA 3 1HAEGKCY CTPYKTYPHOIO MiJPO3ALTY
YCTaHOBM (3a IITATHUM PO3MUCOM a00 KIACHU(PIKATOPOM CTPYKTYPHHUX MIIPO3ALIIB)
Ta MOPSAIKOBOrO HOMEpa CIpaBu B Mexkax miapo3auty. Hanpuxnaa: 07-10, ge 07 -
1HJIEKC caMOCTiHOTrOo By, 10 - mopsakoBuit Homep crpasu, ado 05.1-07, ne 05.1
- IHIEKC BIJUIUTY Y CKJIajli ynpaBmiHHs, 07 - MOPSAKOBUN HOMED CIIPaBHU.

VY pa3i HasgBHOCTI y cCHpaBl TOMIB I1HAEKC CTaBUThCS HAa KOXKHOMY TOMI,
Hanpukiana: 1. 1, T. 2.

VY rpady 2 BKITIOYAIOTHCS 3aTOJIOBKHU CITPaB (TOMIB).
3aroloBOK CIpaBM MOBHMHEH YITKO Yy CTHCHIH y3araJbHEHId Qopmi
B1JI00pa)kaTH CKJIaJ 1 3MICT JJOKYMEHTIB CIIPaBH.



He 1o3BonsieThCss BXKMBAHHSA B 3arojioBKaXx  CIpaB  HEKOHKPETHUX
dbopmymoBans  ("pi3Hi  Marepianu",  "3arajpHe — JMCTyBaHHA',  "BXigHa
KOpecIoH/IeHIIis", "BUXIJIHA KOPECIOHJEHIIA" TOI0), a TaKOXX BCTaBHUX CIIB 1
CKJIQJHUX CHHTAaKCUYHHUX 3BOPOTIB.

ITlin yac QopmyaroBaHHS 3arojiOBKIB CIpaB BPaxOBYIOTHCS TakKli O3HAKH
dbopMyBaHHS CHpaB, SK HOMIHAJIbHA, aBTOPChKA, KOPECIOHIACHTChKA, MPEIMETHO-
nuTajabHa, XPOHOJIOTIYHA, reorpadivHa.

JIoOkyMeHTH (QOpPMYIOTbCSI y CIpaBU Ha OCHOBI OKpeMoi O3Haku abo
CIIOJTY4€HHS O3HAK.

3aroyioBOK CIpaBU CKJIAJA€ThCS 3 €JIEMEHTIB, L0 PO3MINIYIOThCS Yy TaKii
MOCJIIJIOBHOCTI: Ha3Ba BUJly CIpaBu (JIMCTYBaHHs, >KypHaJl, KHUTA TOIIO) YU BUIY
JIOKYMEHTIB 'y crpaBl (pO3MOpPS/KEHHS, HaKa3u, TMPOTOKOJIW TOULIO); aBTOP
JIOKYMEHTIB (HaiMEHYBaHHS YCTaHOBH, CTPYKTYPHOTO IMiJIPO3/1y); KOPECIOHICHT
abo aapecar (HalilMEeHyBaHHS YCTaHOBH, JIO SIKOi aJpecoBaHi a0o0 Bij sIKOT HaAIMILIN
JIOKYMEHTH); KOPOTKHM 3MICT JOKYMEHTIB CIIpaBU (ITUTaHHSA, 3 SKOTO (DOPMYETHCA
CIpaBa); Ha3Ba perioHy (Tepuropii), 3 SKOI MOB'SI3aHUN 3MICT JOKYMEHTA; JaTa
(mepion), OO0 SAKOi HajeXaTh JTOKYMEHTH CIpPaBH; BKAa3IBKM Ha HASBHICTh KOIIN
JIOKYMEHTIB Yy crpasi (y pa3l noTpedn).

V 3aronoBkax 0c00O0OBHX (IIEPCOHAIILHUX) Ta IHIIMX CIpaB, IO MICTATH
9
JOKYMEHTH 3 OJIHOTO TMHTaHHSA, IOB'sI3aH1 MOCHIJOBHICTIO BEIECHHS MPOLEAYp
JIJIOBOJICTBA, BXXHUBaeTbcsi TepMmiH "cmpaBa", Hanpukiaa: "OcoboBa cmpasa”,
"[IepconanbHa cripasa'.

VY 3aronoBkax crpas, 110 MICTSITh JOKYMEHTH 3 OJHOTO MUTAHHS, HE MOB'SI3aH1
MIOCJIIIOBHICTIO BEJICHHS MPOIEAYP JIOBOACTBA, BKUBAETHCSA TEPMIH "TOKyMEHTH", a
MICIIT HbOTO B TYKKaX 3a3HA4alOThCsl OCHOBHI BUJIM JIOKYMEHTIB CIIPaBH, HAIIPUKIIAI:
"JlokymeHTH (IIJIaHU, aHKETH, JIOBIJIKKM) TIPO MPOBEACHHS OTJISIy CTaHy JLIOBOJICTBA
Ta apXiBHOI CTIpaBH y 3aKJiajiax BUIIOI OCBITH".

TepmiH "HOKYMEHTH" BXKHBAETHCA TaKOX y 3arojOBKax CIpaB, IO MICTSTh
JTOKYMEHTHU-I0AATKU 10 OyAb-SKOI0 HOPMAaTUBHO-IIPABOBOIO aKTa ad0 pO3MOPSAI4Oro
JOKYMEHTA YCTaHOBH.

VY 3aroyoBKax crpas, MPU3HAYEHUX JJIS TPYIyBaHHS JOKYMEHTIB OJTHOTO BUY,
3a3HAYAETHCS BUJl JOKYMEHTAa y MHOXHHI Ta aBTOP JOKYMEHTIB, HAIPHKIA:
"[IpoTokomu 3aciianb KOJETil paiaep kaaMiHicTparii'.

VY 3arosioBkax crpas, MO MICTATH JIMCTYBAaHHS, 3a3HAYAIOTHCSI KOPECIIOHICHT 1
KOPOTKHUI 3MICT JOKYMEHTIB, Hanpukiaa: "JlucryBanns 3 JlemapramMmeHToM (hiHAHCIB
PO 3aTBEPKEHHS 1 3MIHY IITATHOTO PO3MHUCY".

VY 3arojoBkax cmpaB, IO MICTITh JIMCTyBaHHA 3 KOPECIOHIEHTaMH,
OJTHOPITHUMH 32 XapaKTepOM JisTIbHOCTI, TaKli KOPECTIOHJIEHTH HE MEPEPAXOBYIOTHCA,



a 3a3HAYaAE€ThCH iX Yy3arajdbHEHE HaliMEeHyBaHHS, Hamnpukiaa: "JlucryBaHHs 3
opraHamu MICIEBOI'0O CAMOBPSyBaHHS 3 MUTaHb OCHOBHOT A1SUIBHOCTI".

VY 3aroyioBKax CHpas, IO MICTATh JUCTYBAHHS 3 Pi3HUMHU KOPECTIOHJECHTAMH,
TaKi KOPECHOHICHTH HE 3a3HA4YaloThCs, HAmpuKiIaa: "JIucTyBaHHS TpO OpraHi3allio
CEeMIHapy 3 MiABUIIEHHS KBaTi(iKalli nmpaiiBHUKIB yIpaBIiHHS MEpcOHATIOM".

Y 3aromoBkax CmpaB, IO MICTATh TUIAHOBO-3BITHY JOKYMEHTAIIIO,
3a3HAuYa€ThCS Tepiog (Micsip, KBapTad, MIBpIYYs, pIK), B SKOMY IUIAHY€ETHCS
CTBOPEHHS IOKYMEHTIB, a00 mepiofl iX (pakTHUHOTO BUKOHAHHS, HAIIPUKIIAT;

1. [Tnan pobotu paiiaepxkaaminictaii Ha 2019 pik.
2. 3BIT PO BUKOPUCTAHHS OrOKeTHUX KomTiB 3a 2019 pik.

Sxmo cnpaBa CKIANA€TbCs 3 KUIBKOX TOMIB, (OPMYIIOETHCS 3arajlbHUN
3aroJIOBOK CIIPaBH 13 3a3HAUYCHHSIM HOMEpa TOMY.

[lin yac po3MillleHHS 3aroJIOBKIB CIpaB y HOMEHKIATYpl BPaXOBYETHCS
BAOKJIMBICTh JOKYMEHTIB, BKIIIOYEHUX JI0 CIpaBH, iX B3a€EMO3B'SI30K Ta CTPOKU
30epiranns. Ha modatky po3MilllylOThCS 3arojOBKHU CIIpaB IOJI0 JTOKYMEHTIB, SIKi
HAJIMIUIA B1J OpraHiB BHUILOTO PIBHSA, AaJl - IIOJ0 OpraHi3aliitHO-po3nopsaayoi
JIOKyMEHTAIlli, IJIaHOBO-3BITHOI JOKYMEHTAIlll, JUCTYBaHHs, OOJIKOBO-I0BIJIKOBUX
BU/IIB JJOKYMEHTIB.

I'pada 3 HOMEHKIATYpH 3aMIOBHIOETHCS HAITPUKIHII KAJICHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATYpH 3a3HAYAIOTHCS CTPOKW 30epiraHHs CIpaB, HOMEPHU
cTaTell 3a mepeslikoM IOKYMEHTIB 13 CTPOKaMH 30epiraHHs.

VY rpadi 5 pobasThCS MO3HAYKH MPO MEPEX1IHI CIIPABH; PO POPMY CTBOPEHHS
JIOKyMEHTIB CHpaBH (EJIEKTPOHHA, TMalepoBa, 3MilllaHa); MPO MOCAJOBUX OCIO,
BIJINOBIJIAJIbHUX 32 (POpMYyBaHHS CIIpaB; MO Nepeavy Cipas A0 apXiBy YCTaHOBU YU
IHIIIMX YCTAHOB IS X TIPOJOBKEHHS TOIIIO.

®opMyBaHHA CIIPaB

208. ®opmyBaHHs cIpaB - 1€ TPYMYBAHHS BHUKOHAHUX JOKYMEHTIB y CHpPaBH
BIJIMTOBITHO 10 HOMEHKJIATYPH CIIPaB.

209. Ilix yac ¢dopMyBaHHS CIpaB HE JAOMYCKAE€TbCA BKJIIOYEHHS 10 CIpPaB
YOPHOBUX, OCOOMCTHUX JIOKYMEHTIB, PO3MHOXEHHX KOMIA Ta JIOKYMEHTIB, IO
MiJUISITal0Th  TIOBEPHEHHIO. JIOKYMEHTH TMOCTIHHOTO 1 THMYacoBOTO 30epiraHHs
TPYNYIOTHCS y CIIPaBU OKpeMo. 3a 00CATOM CIipaBa y marepoBiii (opMi HE TOBUHHA
nepesutnryBat 250 cropinok (30 - 40 MiniMeTpiB 3aBTOBIIIKH).



210. JIokyMeHTH IpyMyIOThCA Y CIIPaBU B XPOHOJIOTIYHOMY Ta/ab0 JOTTYHOMY
MOPSIKY.

211. [lonoxeHHs, npaBuia, IHCTPYKIi TOIIO, 3aTBEPAXKEHI POMOPSIIHKECHHIMU
(HaKazamm), TPYNyIOTHCSA Pa30M 13 3a3HaYEHUMHU JJOKyMEHTaMHU.

212. Po3mopsipKeHHST TOJIOBU paiaepKaaMiHICTpallii 3 OCHOBHOI MisUTBHOCTI,
HaKa3W KepiBHHUKA amapary 3 aaMiHICTPaTUBHO-TOCIOJAPCHKUX MUTaHb TPYMYIOTHCS
y pi3Hi crpaBu. Po3nopsipkeHHs (Haka3u) 3 KaJpOBUX MHUTaHb (OCOOOBOTO CKIIATY)
TPYIYIOThCS BIAMOBIAHO A0 iX BHUJIIB Ta CTPOKIB 30€piraHHs.

213. JlIokyMeHTH 3acijaHb KOJIET1aJIbHUX OpraHiB IPYMyIOThCA Y JIB1 CIIPaBU:
IIPOTOKOJIU 1 TOKYMEHTH JI0 HUX (JOTMOBIA1, TOBIAKU, MPOEKTH PIIICHb TOIIO);

JIOKYMEHTH 3 Oprasizaiiii 3acifianb (MOPSIOK JEHHUM, MakeT PO3MIIICHHS,
CIIUCOK 3aIMpOIIEHUX TOIIIO).

214. Tlpotokonu 3acijiaHb KOJIETIaJbHUX OPraHiB IPYNyIOThCA Yy CIpPaBU B
XPOHOJIOTIYHOMY MOPSIAKY 1 32 HoMepamu. JIOKyMEHTH [0 3acilaHb 3a3Hau€HUX
OpraHiB CUCTEMATU3YIOThCS 3a JaTaMy Ta HOMEpPaMH MPOTOKOJIIB, a B MEXKax IpyIu
JIOKYMEHTIB, III0 CTOCYIOThCSI OJJHOTO MTPOTOKOJTY, - 3a TOPSIAKOM JIEHHUM 3aCiIaHHS.

215. JlopydeHHsi YCTaHOB BHIIOTO PIBHS 1 JOKYMEHTH, TNOB'sI3aHl 3 iX
BUKOHAHHIM, TPYIYIOTBCS Yy CIpPaBH 3a HAMpsSIMaMH JIsUIBHOCTI YCTaHOBH abo 3a
aBTOpaMH IHIIIIATUBHUX JOKYMEHTIB. Y CIpaBl JOKYMEHTH CHUCTEMATH3yIOThCS 32
JaTaMu JOPYyYeHb.

216. 3aTtBepKeH1 TUTaHH, 3BITH, KOIITOPUCH TPYIYIOTHCS y CIIPaBH OKPEMO BiJl
MIPOEKTIB IIUX IOKYMEHTIB.

217. JluctyBaHHSI TPYNYETHCS 32 3MICTOM Ta KOPECTIOHJEHTCHKOIO O3HAKOIO 1
CUCTEMATU3YETHCS B XPOHOJOTTYHOMY MOPSIAKY: TOKYMEHT-BIMOBIb PO3MIIIYETHCS
332 TOKYMEHTOM-3aIIUTOM.

218. Oco0oBi cnpaBu Jep>KaBHUX CIY>KOOBLIB (OPMYIOTBCS Yy HOPAIKY,
BU3HaUeHOMY HarlioHaapHIUM areHTCTBOM YKpaiHu 3 TUTAaHb JEPKaBHOI CITy>KOH.

219. Po3paxyHKOBO-TJIATIXKHI BIOMOCTI (0COOOBI paxyHKH) TIpAIiBHUKIB
paiiiepKaaMiHICTpaIlii CHCTEeMAaTH3yIOThCI B MeXaxX pOKYy 3a TMpI3BUIAMH B
andaBiTHOMY TOPSAAKY, a BIJOMOCTI HIOJO BHUIUIATH Tpouiei (BIZOMOCTI HIOJ0
HapaxyBaHHS 3apoO0iTHOI TIUIaTH) TOBHHHI OyTH CcOpPMOBaHI MIOMICAI 3a
KaJICHJIAPHUH PIK.

220. MeTonuuHe KepiBHUIITBO 1 KOHTPOJIb 3a (hOPMYBaHHSIM CIIpaB y amapari
paiiaepkaaMiHicTpalli Ta ii CTPYKTYpPHHUX MIIPO3A1Iax 3A1MCHIOETHCS BIAMOBIAHUMHU
CITy>K0aMHM JIIJIOBOJICTBA Ta MpalliBHUKAMHU, BIAMOBIJaILHUMHU 32 BEJICHHS apXiBiB.



30epiraHHsl JTOKYMEHTIB B YCTAHOBaX

221. JIokyMeHTH 3 4acy CTBOpPEHHS (HaJIXO/KEHHS) 1 JI0 mepeaadi J0 apXiBy
paiiiepxkaMiHICTparlii 30epiraroThbes 3a MiClieM iX cTBOpeHHs. HopmaTuBHO-TIpaBOBI
aKTU 30epiraroThCs 3a MiCIeM iX BUJAHHS, a JOKYMEHTH IIOJAO iX pO3pOOJICHHH,
TIOTOPKSHHSI TOIIO - 32 MICIIEM CTBOPEHHHI.

222. 30epiraHHs JOKYMEHTIB 1 COpaB B paijepkaJMiHICTpalii 3abe3nedye
BIJIILT A1IOBOJICTBA.

223. CmpaBu 30epiratoThCsi y CHEIIaNbHIM KIMHATI y BEPTUKAIBHOMY
MOJIOXKEHHI B madax, Mo 3aKpuBalOThCs. [ migBUIIEHHS ONEpPaTUBHOCTI MOIIYKY
JOKYMEHTIB CIIpaBH PO3MIIIYIOThCS BIAMOBIAHO /0 HOMEHKJIATypu cmpaB. Ha
KOPIHIX OOKIIQJMHOK CTIPaB 3a3HAYAIOTHCS 1HJIEKCH 32 HOMEHKIIATYPOIO.

224. @®oHorpaMH 3acijlaHb KOJET1aJIbHOTO OpraHy 30epirarotbcs y HOTo
cekperapsi. Ha Hocii ¢onorpamu (ii ymakoBili) poOUTHCS BIAMITKA MPO JAaTy
3acimanHsg 1 4vac 3amucy. Cekperap KoJIerialbHOrO OpraHy BIANOBiIAaE 3a iX
30epiraHHsl.

225. Bupaua cnopaB, CKIAJEHUX 3 JOKYMEHTIB Yy mamnepoBid ¢opmi, y

THMYaCOBE KOPUCTYBaHHS npaliBHUKam CTPYKTYPHHUX M1PO3ALTIB
paiiaepkaaMiHICTpallil 3M1MCHIOETHCS 3 J03BOJY HAadallbHUKA BiAJAUTY A1J0BOJICTBA,
I[HIIMM ~ yCTaHOBaM - 3 TIMCBMOBOTIO  JI0O3BOJy  KEpIBHHMKA  amaparty

paiinepxxaaMminictpanii. Ha Bugany cnpaBy CKIIaJa€ThCsi KapTKa-3aMIHHUK. Y KapTIi
3a3HAYAIOTHCA 1HAEKC CIIPaBH, 3aroJIOBOK CIpPaBH, Jarta ii BUgadi, ocoda, kil cripaBy
BHJIAHO, JlaTa ii MOBEPHEHHS, MIAMHUCH 0C10, K1 BUIAJIN Ta IPUHHSUIA CIIPABY.

226. Haganus cripaB y TUMYacOBE KOPUCTYBAaHHS 31HCHIOETHCS HE OUIBII K
Ha OJIMH MICSILIb.

227. BunydeHHA JOKYMEHTIB 13 CHOpPaBH  TMOCTIHHOTO  30epiraHHs
3a00pOHSAETHCA. Y BUHATKOBHX BHUMAAKAX BHIYYCHHS JOKYMCHTIB JOIYCKA€THCS 3
JI0O3BOJIy TOJIOBH paiifepkaamiHicTpalii 3 OOOB'SI3KOBUM 3aIMIIEHHSM Yy CIpaBil
3aCBIJYEHUX HAJIECKHUM YMHOM KOITIH.

V. llopsigok miAroTOBKH CIpaB 10 Nepeaayi AJ1s1 apXiBHOI0 30epiraHnus
Excneprnsa miHHOCTI JOKYMEHTIB
228. OcHOBHI 3acaau MPOBEACHHS EKCHEPTHU3M I[IHHOCTI, CKJIAJEHHS OIMCIB
cnpaB, oopMIICHHS CIpaB Ta Tepenadl CIpaB [0 apxXiBy paiijepxaamiHicTparlii

BU3HAYAIOTHCS [HCTPYKITIEIO 3 IJIOBOJICTBA B €NIEKTPOHHIHN (hOpMi.

[iero [HCTpyKINi€I0 BH3HAYAIOTHCS OKPEeMi OCOOJIMBOCTI MiJTOTOBKH CIIPaB,
chopMOBaHMX Yy MamnepoBid Qopmi, A0 mepemadi JJis apXiBHOTO 30epiraHHs, sKi



3aCTOCOBYIOTBCS 32 HAsSBHOCTI IiJCTaB, SKi BHU3HAIOTHCA OOTIPYHTOBAHMMH IS
CTBOPEHHS paiiepKaaMIHICTpallil JOKYMEHTIB Yy ManepoBiit hopmi.

229. IlpoBeneHHs eKCIEePTU3H IIIHHOCTI JOKYMEHTIB IOJISATAE Y iX BCEOIYHOMY
BUBYECHHI 3 METOI BHeceHHs 10 HarionansHOTO apXiBHOTO (OHAY a00 BHUIIYYEHHS 3
HBOTO Ta BCTAHOBJIEHHS CTPOKIB 30epiraHHs JOKYMEHTIB, IO HE MiJIAraloTh
BHECCHHIO J10 3a3Ha4eHoro DoHy.

230. Jlns opranizamii Ta MPOBEACHHA EKCHEPTU3M I[IHHOCTI JOKYMEHTIB B
paiinepkaaMmiHicTpanii Ta i1 CTPYKTYpPHHX MiJpPO3JALSIaX YTBOPIOIOTHCS IOCTIIHO
Ji104l eKCTIEPTHI KOMICii.

231. ExcmeptW3a IIHHOCTI  JOKYMEHTIB TIPOBOJUTHCA  IMOPOKY Y
paiiiepxaaMiHICTparii Ta il CTPYKTYpHUX MiAPO3alIax Oe3rmocepeHb0 0codamu,
BIIMOBIJATBHUMH 32 OpraHizallilo JJUIOBOJICTBA B IUX MIAPO3ALTAX, pa3oM 3
EKCIIEPTHOIO KOMICIEI0 paiiep KaIMIHICTpallii MiJi METOJUYHUM KEPiBHUIITBOM
BIJIMOBIaIbHOT 0COOW BIIIUTY A1JIOBOBOJICTBA.

232. BunyuyeHHS OKyMEHTIB JUIsl 3HMILEHHS O€3 NMpPOBEIEHHS IMONEepPeIHbOI
€KCIIEPTU3H X LIHHOCTI 3a00pOHSAETHCS.

233. Bia0ip JAOKYMEHTIB MOCTIMHOTO 30epiraHHsi 31ACHIOETHCS Ha T1JCTaBl
TUIIOBUX Ta BIAOMYHMX (Tally3€BHX) MEPEIIKIB JOKYMEHTIB 13 CTpOKaMH 30€piraHHs,
HOMEHKJIaTypU CIpPaB YCTAHOBU IUIAXOM MEPEriisiay KOXXKHOTO apKyllia CIpPaBH.
JlopydeHHsI opraHiB BJIaJld BHUIIOIO PIBHS, 110 HAIIWIUIM J0 YCTAHOBU y BUIJISL
nanepoBoi Komii, He MOXyTh OyTH BiIiOpaHi SIK JTOKYMEHTH TIOCTIHHOTO YU
TpuBasuoro (moxaj 10 pokiB) 30epiranHs.

234. 3a pe3ynbTaTaMu €KCHEPTU3U LIHHOCTI JOKYMEHTIB Y BIIJILJIaX, CEKTOPax
amapary paijep)kagMiHicTpamii Ta B il CTPYKTYpHHX MiPO3/IaX BIAMOBIIHO
CKJIQJAI0ThCA aKTW MPO BUIYUYEHHS /I 3HUIIECHHS JOKYMEHTIB Y ManepoBiid Gpopmi
(momatok 11).

235. 3Benmeni omucu chpaB TNOCTiHHOro, TpuBaioro (moHaa 10 pokiB)
30epiraHHs Ta 3 KaJpoBUX NUTaHb (0COOOBOr0 CKJIaay) Ta akT MPO BUIYYEHHS AJIs
3HUIICHHS JIOKYMEHTIB, HE BijHeceHUx 10 HaiioHaibHOro apxiBHoro ¢GoHmy,
PO3IIIAAAI0THCS EKCIIEPTHUMU KOMICISIMU CTPYKTYPHHX 1pO3UTIB
paiinepxkaamiHicTpaiii Ta 11 amapatry ojHodacHo. Ilicist 3aTBepmKeHHs akTa
CTPYKTYpPHI MTIAPO3AUIM paiiiep:KaaMiHICTpalli Ta ii amapaT mMa€e NpaBO 3HUIIUTH
BU3HAYCHI HUM JIOKYMECHTH.

236. AKT mpo BWIYYEHHS NJs1 3HUILEHHS JOKYMEHTIB CKIJIAJAEThCS MO0
JIOKyMEHTIB, HE BHeceHUX 10 HarioHanpHOro apxiBHOro (hOHIY, Ha CIpaBU BCI€l
ycraHoBU. HailiMeHyBaHHSI CTPYKTYPHOTO HiAPO3/UTY 3a3HAYarOThCS MEpEa TPYMoko
3aroJIOBKiB CITPaB I[bOTO MAPO3ALTY.



CkJiiaieHHsI ONUCIB CNIPaB, 0 CKJIAJAeHi y maneposiii ¢gopmi

237. Omnuc cmpaB - apxiBHUH JIOBIIHMK, NPU3HAUYECHWM I OOJIKYy Ta
PO3KPUTTSL 3MICTYy OJIMHUIIL 30€piraHHs, OJWHHUIIL OOMIKY, 3aKpilJIeHHS iX
CHUCTeMaTH3allll y MeXaX apXiBHOTO (OH/TY.

238. Onmcu cnpaB yKIAAal0ThCS OKPEMO Ha CIPaBU MOCTIMHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs Ta 3 KaJpoOBHUX MUTaHb (0c0O0BOTO cKiamy). Ha cripaBu
TuM4acoBoro (10 10 pokiB) 30epiraHHs OMKMCH HE CKIAMAIOThCs. Y pasi JIKBiAaIii uu
peopranizailii yCTaHOBH TaKi OMUCH CKIIAAI0THCS 000B'SI3KOBO.

239. Onucu crnpaB CTPYKTYPHOTO MiAPO3AUTY paijep:kaamiHicTpaiii uu ii
amapaty CKJIaJaroThCsl MOPOKY 32 BCTAHOBJICHO (popmoro (101aTok 12) moca1oBoro
0c00010, BIJIMOBIAAJIBHOK 3a JUIOBOJICTBO Y CTPYKTYPHOMY MIJAPO3JLIL, 3a
METOJIUYHOI JOTTOMOTH MPAIliBHUKA, BiIOBIIaIbHOTO 32 BEICHHS apXiBy.

240. Homep ormucy cripaB CTPYKTYPHOTO MIJPO3ALUTY pailaep:kaaMiHICTpalli yu
il amapaTy  TOBHMHEH CKJAJaTUCS 3 1HACKCY CTPYKTYpPHOTO TMIiApO3AUTy 3a
HOMEHKJIATypOIO CIpaB 3 JOJaBaHHSM IIOYATKOBOI JITEpU Ha3BH Kareropii
JTOKYMEHTIB, M0 BKIIOYAIOTHCS JO OIUCY, Ta YOTUPHOX HHU(PP POKY, B SKOMY
po3MoYaTo CIpaBd, BKJIKOYEHI 0 onucy. Hampukian, omucu crpaB MOCTIHHOTO,
TpuBasioro (moHaj 10 pokiB) 30epiraHHs Ta 3 KaJpOBUX MUTaHb (0COOOBOTO CKIIAY)
CTPYKTYPHOT'O TIApO3AiTy 3 1HA. 5, mo po3noyati y 2017 pori, MAaTUMyTh HOMEpH:
511-2017;5T-2017;5 OC - 2017.

241. Ilix yac ckiIagaHHs OMKUCIB CIIpaB CIIiJl JOTPUMYBATUCS TAKUX BUMOT':

KOXHa CIIpaBa BHOCUTHCS JIO OMUCY il CAMOCTIHHUM MOPSAKOBUM HOMEPOM
(sIKIIO cripaBa Mae KijibKa TOMIB, KOXXHUH TOM BHOCUTBCS JIO OMHUCY IiJI OKPEMHUM
HOMEPOM);

rpadgu omucy OQOpPMIIOIOTHCS BIAMOBIAHO JI0 BIJIOMOCTEH, 3a3HAYEHUX Ha
OOKJIaJIMHIII CTIPaBU;

y pa3i BHECEHHS JI0 OMKCY KIJIbKOX CIpaB MIJPs] 3 OJHAKOBUM 3aroJIOBKOM
3a3HAYAETHCS] TOBHICTIO JIMIIE 3arojIOBOK MEPIIOi CIpaBU, a BCl 1HINI OJHOPIJIHI
CIPaBU MO3HAYAIOThCA CJIOBaMHU "Te came", mpu LbOMY 1HIII BIJIOMOCTI IPO CIpaBu
BHOCATBCS /O OIKCY IMOBHICTIO (HAa KOXHIM HOBIM CTOPIHIII ONHUCY 3aroJioBOK
BIJITBOPIOETHCS MOBHICTIO);

rpada onucy "lIpumiTka" BHKOPUCTOBYETHCS JJISi BIAMITOK MPO OCOOJUBOCTI
GI3UYHOTO CTaHy CIpaB, MPO TMepeaady CHpaB IHIIMM CTPYKTYPHUM TMiApO3aisiaM
yCTaHOBU a00 1HIIHM yCTaHOBI, PO HASIBHICTh KOMIM JTOKYMEHTIB y CIIpaBi.

242. Onucu copaB BEIyThCS MPOTATOM KUIBKOX POKIB 3 BHUKOPHUCTAHHSIM
€IMHOI HacKpi3HOi HyMmepailii. CrpaBu KOXHOTO POKY CTAHOBJIATH PIYHHM PO3ILT
OIHCY.



243. V xiHIll onucy poOUThCS MIACYMKOBHH 3amucC 13 3a3HAYCHHSIM KIJIBKOCTI
(mudpamMmu 1 cioBaMHU) CHpaB, M0 OOJIKOBYIOThCS 3a OIKMCOM, a TaKOX
0OYMOBIIIOIOTHCSI OCOOJIMBOCTI HyMmepallii crpaB B omuci (JITEpHI Ta MPOIYIIEHI
HOMEpH CITpaB).

244. Y piuHuil po3Ais OMUCY CIpaB BHOCATHCS TAaKOXK CIIPAaBU, HE 3aBEpIIECHI
IOPOTATOM KaJCHJAPHOTO POKY. Y TaKuX BUIMAAKAX y KiHIl PIYHUX PO3IUTIB OMHUCY
KOKHOTO HACTYIMHOTO POKY, TPOTSITOM SKOTO CIOpPaBH TMPOJOBXKYBAIUCST B
JJIOBOJICTBI, 3a3Ha4aeThes "J[OKyMEHTH 3 IIbOTO MHUTAHHS JUB. TAKOX y PO3ILUII 3a

pik, No :

245. Onucu crpaB, CKIAJCHUX Yy TManepoBiil (opmi, CKIATAETHCS y IBOX
NpPUMIpHUKAX, OJMH 3 SKHUX TIEPEAAacThCS pa3oM 13 CHOpaBaMH IMPAIliBHUKY,
BiJIIOBITATLHOMY 3a BEICHHS apxiBy, a IHIIMA 3aJHUIIA€ThCS SK KOHTPOJBHUN
MPUMIPHUK Y CTPYKTYPHOMY TI1IPO3ILII.

246. Ha OCHOBI OTHCIB CIIpaB CTPYKTYPHHUX 1IPO3/ILTIB
paiepkaaMiHicTpallii uu i anapary npaiiBHUK, BIAMOBIIaJLHUN 32 BEICHHS apXiBY,
roTy€ 3BEICHI1 OMUCH CIpPaB MOCTIHOTO Ta TpuBaioro (moxnan 10 pokiB) 30epiranHs,
3 KaJpOBUX MUTaHb (0COOOBOIO CKJIALY).

247. 3BeneHuil onuc crnpaB MOCTIMHOTO 30€piraHHs CKIIAJAEThCS Y YOTUPHOX
npUMIpHUKax, Tpuayoro (rmoHax 10 pokiB) 30epiraHHs - y ABOX MPUMIPHUKAX, 3
KaJIpOBUX INMUTaHb (OCOOOBOTO CKJIAAy) - Y TpbOX HpuMipHHKax. OJUH MPUMIPHUK
3aTBEP/IKEHOr0 OMKCY MOJAETHCA JEPKABHOMY apXiBy MHUKOJIaiBChbKO1 00J1aCTI.

248. YcranoBu 3000B's13aH1 OMUCYBATH JOKYMEHTH MOCTIMHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs, 3 KaJApOBUX MUTaHb (0COOOBOrO CKJIAAy) HE Ti3HIIIE
HIXK 4Yepe3 JIBa POKM MICIs 3aBEpIIECHHS CIpPaB y JUIOBOJACTBI, a TAKOX MepeaaBaTu
JIOKYMEHTH TOCTIHHOTO 30epiraHHs BIMOBIIHO JO0 3aTBEPHKEHHUX OIKCIB CIPaB 0
JIep’KaBHUX apXiBIB B YCTAHOBJICHI 3aKOHOJAaBCTBOM CTPOKH.

Od¢opMmienHs cpas, CKIAJACHUX Y NanepoBii (popmi

249. OdopmieHHs cnpaBu MoCTiiHOTO 1 TpuBajgoro (moHaa 10 pokiB)
30epira”Hs nepeadavae HyMepalilo CTOPIHOK Yy CHpaBl, CKIAJAEHHS Yy pasi moTpedu
BHYTPIIIHHOIO OMHUCY JOKYMEHTIB CIpPaBH, HASBHICTh 3aCBIAYYBaJbHOTO HAMUCY
CIIPaBU PO KiIBKICTh CTOPIHOK 1 MPO 0COOIMBOCTI (hI3UYHOTO CTaHy Ta (pOpMyBaHHS
CIIpaBH, MiANIMBaHHS a00 OMpaBIIeHHs CIIpaBy, OPOPMIICHHS OOKIIAIMHKH CIIPABH.

250. JIOKyMEHTH THMYacOBOTO 30epiraHHs, c(opmMoBaHI y CHOpaBu, HE
MITUBAIOTHCS, CTOPIHKA HE HYMEPYIOTHCS, YTOUYHEHHS €JIEMEHTIB O(hOPMIICHHS
OOKJIAIMHKX HE TPOBOAUTHCS, 34 BHHITKOM TEPBUHHOI OyXTalTepChKOl
JIOKYMEHTaIll].



251. Tlicna 3akiHUYEHHS 1JIOBOJHOTO POKY JI0 HAIMCIB Ha OOKJIQWHKaX CIIpaB
MOCTIHHOTO 1 TPUBAJIOTO 30€pIraHHs BHOCSATHCS HEOOX1/IHI YTOUYHEHHS, IEPEBIPSIETHCS
BI/IMOBIJHICT 3arojIOBKiB CIpaB Ha OOKIAAMHIN 3MICTY HIJIIUTHX JOKYMEHTIB,
BHOCATBCA Yy pa3i moTrpeduW 70 3arojioBKa CHpaBU JIOJATKOBI  BiJIOMOCTI
(IPOCTaBIAIOTHCSI HOMEPH PO3MOPSKEHB, HaKa3iB, MMPOTOKOJIIB, 3a3HAYAI0THCS BHIN
1 hopMU 3BITHOCTI TOIIIO).

252. Jlatra Ha OOKJIAIMHII CIOpaBH MOBHMHHA BIANOBIAATH POKY MOYATKY 1
3aKIHYEHHSI CIPaBH; y CIpaBi, IO Ma€ JOKYMEHTH 3a OUIbII paHHI POKH, HIK PIK
YTBOPEHHS CIpPaBH, Mij JaTOI0 POOUTHCS HAMUC "€ TOKYMEHTH 32 pOKHU".

253. Ha oOkmaguHkax cmopaB, IO CKJIQJAIOTBCA 3 KUIBKOX TOMIB,
MIPOCTABJISIFOTHCS AATH MEPIIOTO 1 OCTAHHBOTO IOKYMEHTIB KOKHOTO TOMY (YaCTHHH).
VY pa3i 3a3Ha4YCHHS TOYHO! KaJICHAAPHOI JaTH MPOCTABISETHCS YUCIIO, MICAID 1 PiK.
Yuco 1 pik MO3HAYAOTHCS apaOChbKUMH [UBPaAMU, MICSIIb IMUIIETHCS CIOBOM.

254. Ha oOxnaauHIll CHpaBU MPOCTABISIETBCS HOMEP CIpaBU 3a 3BEJICHUM
OTMCOM 1 3a TIOTOJ/UKEHHSM 3 IMPAaIliBHUKOM, BIJMOBIAJIPHUM 3a BEJCHHS apXiBy -
HOMEp omucy 1 GOHTY.

255. Y pasi 3MiHM HalMeHYBaHHS yCTaHOBHU (il CTPYKTYpHOTO ITiJIPO3/IiIy)
MPOTATOM TMEPIOay, SKUU OXOIUTIOITh JOKYMEHTH CIpaBH, a0o Mmij yac mnepenadi
COpaBU [0 IHIIOI YCTAHOBU (CTPYKTYPHOTO MIiAPO3/1Iy) Ha OOKJIAaJMHIN CIpaBU
3a3HAYAEThCSI HOBE HAallMEHYBaHHS YCTAHOBU (CTPYKTYpHOIO MIiAPO3ILTY), a
nonepeHe OepeTbes B IYKKU.

256. Hammcu Ha oOKIagWHKaX CHOpaB TMOCTIMHOTO Ta TPUBAJIOTO (TIOHA
10 pokiB) 30epiraHHss poOOIATHCS YITKO YOPHUM CBITJIOCTIMKHM YOPHHIIOM a0o
nactoro. HakieroBaHHS THUTYJIBHOTO apKylia Ha OOKJIAJWHKY CIpaBU HE
JIOTTYCKA€EThCS.

Ilepenaua cnpaB, ckyaieHUX y nmaneposiii popmi, npaniBHuUKY,
BiANOBIIAJILHOMY 32 Be/JICHHS apXiBY

257. CopaBu mnoctiiiHoro Ta TpuBanoro (monaa 10 pokiB) 30epiraHHd, 3
KaJIpOBUX NMHUTAaHb (0COOOBOTO CKJIAJy) Yepe3 iBa POKHU MICIIs 3aBEPILICHHS iX BEICHHS
NepeaoThCs MPalliBHUKY, BIAMOBIIaJIbHOMY 32 BEACHHS apXiBY, B YIOPSIKOBAHOMY
CTaH1 JJI MOAAJIBIIOT0 30€piraHHs Ta KOPUCTYBAHHS.

258. Ilepemaua cmpaB MpaliBHUKY, BIAMOBIAIbHOMY 3a BEJCHHS apXxiBy,
3MIIHCHIOETHCS 3a rpadikom, 3aTBEPAKEHUM KEpPIBHUKOM anapary
paiiepkaamiHicTpallii, B CTPYKTYpHOMY TWIApO3AUIL paiaepxkaamiHicTparii 3i
CTaTycoM 0cOOu TyOIIYHOTO MpaBa - HOTO KEPIBHUKOM.

259. 3a mNUCBMOBHM 3BEPHEHHSM CTPYKTYPHOTO MIiAPO3MITy TMpaIliBHHUK,
BIJINOBIJIAJIbHUN 32 BEACHHS apXiBy, oQoOpMiisi€ BHUAAuy CIpaB, CKIAACHUX Y
naneposiii Gpopmi, Ha CTPOK JI0 TPHOX MICSIIIB.



260. IlpuiimanHs-TIepeada KOXKHOI CHpaBU 3JIMCHIOETHCS MPAI[iIBHUKOM,
BIIMOBIJAIBHUM 32 BEJEHHS apXiBy, B MPHUCYTHOCTI MpalliBHUKA CTPYKTYPHOTO
MIIPO3ALTY paiaepkaaMiHicTpalii 4 ii amapaty, SKUM Iepeaae yrnopsaKoBaHI Ta
oopMIICHI CIIpaBH.

261. CmpaBu mnoctiiHoro Ta TtpuBajoro (moHag 10 pokiB) 30epiranss
NepealoThCs MPALliBHUKY, BiMOBIAATIEHOMY 32 BEACHHS apXiBy, 32 OMHCAMH.

VY KiHII KOKHOTO MPUMIPHHUKA OMHCY MpalliBHUK, BIMOBIAAIBHUN 32 BEICHHS
apxiBy, PO3MHCYEThCA y TPUUHATTI crpaB 1 mpocTasisie nary. OIuH MPUMIpHUK
ONKCY TIOBEPTAETHCS CTPYKTYpPHOMY MiJPO3JALTY, BCl 1HIN 3aJHMIIAIOTHECA Y
MpalliBHUKA, BIAMOBIAILHOIO 3a BEJICHHS apXIBY.

CrpaBwy, 10 MepeaaroThCsl MPAIiBHUKY, BIAMOBIIATFHOMY 3a BEACHHS apXiBY,
MOBUHHI OYTH 3B'13aH1 HAJIEKHUM YHHOM.

Paiinep>xanminicTpaiiisi, i1 CTPYKTYpHI HIAPO3IIIM 3000B's13aH1 3a0€3MEUUTH
30epiraHHsl apXxiBHUX JIOKYMEHTIB Ta Iepeaady JOKYMEHTIB, IO HaJeXaTh 0
HanionansHoro apxiBHoro (¢GoHAy, MICAs 3aKIHYEHHS BCTAHOBJICHMX TI'PaHUYHUX
CTPOKIB iX 30epiraHHs B palaep:kaJMiHICTpalli JUisl MOCTIMHOTO 30epiraHHsd 0
JIEpKaBHOTO apxiBy MUKOIaiBChKOI 00J1aCTI.

KepiBHuk anapaty

paiiepxkaaMiHiCTparii A. O3EPJHOB
I[TOI'OIXKEHO ITOI'OPKEHO

[TpoTokoun 3acimanns EK [IpoTtoxomn 3acimannas EITK
arapary paiiOHHOI JepKaBHOI apXiBHOTO CEKTOPY
aaMiHICTpamil MukoiaiBCbKO1

07 cepmas 2019 poxy Ne63mp paiepxaaMiHicTparii

08 cepmius 2019 poky Ne8



Honatok 1

no IHcTpykmii 3 AiOBOJACTBA Y
MukoaiBchbKin paioHHI
Jep>KaBHIM ajMiHICTpalii

(myHKT 8)

3ATAJIBHI ITTPABUJIA
oopMIICHHS JOKYMEHTIB
1. Jns oQopMIIEHHS TEKCTIB CIYXOOBHUX JIOKYMEHTIB BHKOPHUCTOBYETHCS
rapuitypa Times New Roman ta mpudt posmipom 12 - 14 npykapChKHUX ITyHKTIB
a60 8 - 12 nmpykapchKuX MyHKTIB JUIs ApYKyBaHHs pekBi3uTy "[Ipi3Buiiie BUKOHABIIA 1
HOMEDp Horo TenedoHy", BUHOCOK, MOSICHIOBAJIbHUX HAIUCIB JI0 OKPEMHX €JIEMEHTIB
TEKCTYy JIOKyMEHTa a00 MOro peKBi3UTIB TOIIIO.
2. IIpu odopMIteHH1 3aCTOCOBYETHCS MIPUPT:
HaIBXUPHUHN MPUPT BEITUKUMU JITEpAMU - JJI Ha3BU BUJLY JIOKYMEHTA;
HaIlIBXKUPHUU (IpsiMUE a00 KypCHUB) - JUJISl 3arojiOBKIB Ta KOPOTKOIO 3MICTY
JTIOKYMEHTA.

3. Ilpu opopMIieHHI TEKCTIB MIXKPSAKOBHUI 1HTEPBAJ TIOBUHEH CTAHOBUTH:

1 - nns cknaoBUX TEKCTY TOKYMEHTA, peKBI3UTY "JlomaTok" Ta mocuiaaHHs Ha
JIOKYMEHT, 1110 CTaB I1JICTABOO JIJIsl MIATOTOBKH (BUJAHHS) MOTOYHOI'O JOKYMEHTA,;

1,5 - nns cknmamoBux yacTuH pekBi3uTiB "Anpecar" ta "I'pud 3aTBepKkeHHs "
1,5 - 3 - 11 BimoKpeMIIEHHS peKBI3UTIB JOKYMEHTA OJMH BiJl OJTHOTO.

4. Bnacue im's Ta mpi3Buie B pekBizuti "[liamuc" posmimryeThcsi Ha piBHI
OCTaHHBOTO PsKA HA3BU MOCAJIH.

5. MakcumanbHa JOBXHHA psiiKa 0aratopsiIKOBUX PEKBI3UTIB (KPIM PEKBIZUTY
TEKCTy) - 73 mutiMeTpu (28 qpyKOBaHHUX 3HAKIB).

6. SIKuo0 KOpOTKUU 3MICT 10 TekcTy nepeBuulye 150 3HakiB (IM'SITh pSIKIB),
HOTO JI03BOJISIETHCS TIPOJIOBXKYBATH J0 MEXi mpaBoro mojs. Kpamka B KiHI

3arojJIOBKa HEC CTaBHUTBCA.

7. Ilpu odpopmieHHI JOKYMEHTIB BIJICTYI BiJl MEXI1 JIIBOrO MOJS JOKyMEHTa
CTaHOBUTH:

125 mimimeTpiB - 1715 iM's Ta Tipi3Buina pexsizuty "llignuc";



[Tponomxenus nonatka 1

100 misimMeTpiB - a1 pekBi3uty "['pud 3aTBepKeHHs";
90 minimeTpiB - 1715 pekBi3uTy "Anpecat";

10 mimimMeTpiB - a7t ab3alliB y TEKCTI,

0 MiTimMeTpiB:

g cm: "CIIVXAJIN", "BUCTYIIWJIA", "BUPIIIWJIN", "YXBAJIMJIN",
"HAKA3VIO", "30Bb0B'A3YIO";

st pexBi3uTiB: "Jlata mokymenta", "KopoTtkuii 3Mict nokymenta", "Tekct"
(6e3 ab3arriB), "BigmiTka npo HasBHICTH AoaatkiB", "IIpi3Buille BUKOHABI 1 HOMEP
roro Ttenedony", "BimMiTka mpo BUKOHAHHS JOKYMEHTa 1 HaJACHJIaHHS HOTO 10
cipasu", cioBo "omatox", pexBizutu "Jomatok" ta cioro "lligcraBa" 3amnucy mpo
MOCUJIaHHA Ha JJOKYMEHT, 1110 CTaB MiJICTABOIO JJIsi MATOTOBKHU (BUIAHHS) TOTOYHOTO
JIOKyMEHTa, HailMeHyBaHHs 1ocaau y peksizuti "l[lianuc", 3acBiiuyBanbHOrO HAUCY
"3rigHo 3 opuriHasioM" Ta A neporo pekBi3uTy "I'pud 3aTBepaKEeHHS", AKILIO iX B
JIOKYMEHTI JIBa.

8. Ilim yac odopmiieHHS AOKYMEHTIB (JOJATKIB O HUX) Ha JBOX 1 OlibIie
CTOpIHKaX Japyra Ta HACTYIHI CTOPIHKY OBUHHI OYTH TPOHYMEPOBaHi.

9. Homepu CTOpIHOK CTaBISATHCA MOCEPEIWHI BEPXHBOTO TMOJS CTOPIHKH
apabcpkumu nudpamu 0e3 3a3HAYCHHS cjoBa 'CcTOpiHKA" Ta PO3IIJIOBUX 3HAKIB.
[lepmia cTopiHka HE HYMEpPYEThCS HI B JOKYMEHTI, HI B KOXXHOMY 3 JIOJATKIB.
JIOKyMEHT 1 KO>KEH 3 OAaTKIB MalOTh OKPEMY HyMepaIliio.

10. TekcTH AOKYMEHTIB JOPYKYIOThCS Ha OJHOMY Ooul apkyma. J[OKyMeHTH
HE TMOCTIMHOIO CTPOKY 30epiranHs oocsiroM Ouiblie 20 CTOPIHOK JOMYCKA€THCS
JIPYKYBaTH Ha JMIBOBOMY 1 3BOPOTHOMY OOIl apKylia, NpU LbOMY PEKBIZHUT
"[lignuc" moBuHEH OyTH PO3MILIEHUI Ha JIMIILOBOMY, @ HE Ha 3BOPOTHOMY OOIl
OCTaHHBOI'O apKyIlla JTOKYMEHTA.

11. QR-xox po3mipom 21 Ha 21 MM pO3MIIIYETHCSI B HUKHHOMY JIIBOMY KYTI
MEPINOi CTOPIHKHU JTOKYMEHTA.




Honartok 2

no IHcTpykmii 3 AUIOBOJCTBA Y
MukosaiBCcbKi palOHHIN JeprKaBHIM
afMiHICTparii

(yHKT 37)

[TPUMIPHUN ITEPEJIIK
JIOKYMEHTIB, 110 JI03BOJISIETHCS 3aTBEPIKYBATH MIPOCTABIISIHHIM rpuda

3aTBEPAKEHHS MTOCA0BOI 0COOM 32 YMOBH 1X MIATOTOBKH Y anepoBiid ¢popMi

1. Axtu (TOTOBHOCTI 00’€KTa JO €KCIUTyaTallii; CIMCaHHS;, 1HBEHTapH3allii;
CKCTIEPTHU3U; BUJIYUCHHS CIIpaB JJIs 3HUINEHHS; TIepeaadl Crpas; JIIKBiIAIill yCTaHOB
TOIIIO).

2. 3aBnaHHs (HA TPOEKTYBAHHS OO €KTIB, TEXHIYHUX CIOPYI, KariTaJbHE
OyZIBHUIITBO; Ha MPOBEACHHS HAayKOBO-AOCTIAHUX, MPOEKTHO-KOHCTPYKTOPCHKUX 1
TEXHOJIOTTYHUX POOIT; TEXHIUHI TOILIO).

3. Komropucu BuTpaT (Ha yTpUMaHHS amapaTy YNpaBliHHSA, OYIUHKIB,
PUMILIEHb, CIIOPYA; Ha MIATOTOBKY Ta OCBOEHHS BUPOOHUITBA HOBUX BHpOOIB; Ha

KamiTaJbHe OyI1BHULTBO TOILLO).

4. Tlepeniku (mocaa MpaIiBHUKIB 3 HCHOPMOBAHUM POOOYMM JHEM; THIIOBHX,
BiJIOMYHX (TaJTy3€BHX) JOKYMEHTIB 13 CTpOKaMu 30€piraHHsi TOIIO).

5. Po31iHKM HA BUKOHAHHS POOIT.
6. CtaTyTH (MOJIOKEHHST) YCTAHOB.

7. CTpyKTypa yCTaHOBH.




JonaTok 3

no IHcTpykmii 3 AiOBOJACTBA Y
MukoaiBchbKin paioHHI
Jep>KaBHIM ajMiHICTpalii

(TyHKT 67)

[TPUMIPHUN ITEPEJIIK
JOKYMEHTIB, MIAMKUCH Ha SIKUX CKPIILTIOIOTHCS TepOOBOIO MEYaTKOIO y pasl iX
CTBOpEHHS y manepoBiii (hopMi ad0 3aCBIIUYIOTHCS KBaTi(hiKOBAHOIO EIEKTPOHHOIO
MEYaTKOIO YCTAHOBHU Yy pa3i iX CTBOPEHHS B €JIEKTPOHHIN dopMi

1. Axtn (BUKOHaHHS POOIT, CIIMCAHHS, €KCIEPTH3U, (PIHAHCOBHUX TMEPEBIPOK;
BUJIYUCHHS CIIPaB JJIs 3HUIIECHHS; TIepeiadi CIpaB TOIIIO).

2. BuUCHOBKM 1 BIATYKM YCTaHOB Ha Jucepralii Ta aBTopedeparu, IO
HaJICUJIAl0ThCA 10 BuIoi arecraiiitnoi koMicii Ykpainu.

3. JloBiaku (JIMITHI; PO BUILIATY CTPAXOBUX CYM; BUKOPUCTAHHS OFOJIKETHUX
aCUTHyBaHb Ha 3apIUiaTy; PO HAPaXOBaHy 3apIUIaTy TOILO).

4. Jloroopu (mpo MarepiajibHy BiANOBIJAIbHICTh, HAYKOBO-TEXHIYHE
CHiBPOOITHUILITBO, MIAPSIAN, OPEHY IPUMIIIEHb; PO BUKOHAHHS POOIT TOWIO).

5. JlokymeHTH (MOBIJKM, IIOCBIJIYEHHSI TOIO), IO 3acBIIUyIOTH IIpaBa
IpPOMAJIsiH 1 IOPUAUYHUX OCiO.

6. JlopyueHHsI Ha Ofiep>KaHHS TOBApHO-MaTepiaibHUX I[IHHOCTEH, OIO/KETHI,
OaHKIBCBKI, IICHCIMHI, IUIATIKHI.

7. 3aBmanHs (HA TPOEKTYBAHHS OO €KTIB, TEXHIYHUX CIOPYI, KariTaJbHE
OyJIIBHUIITBO; TEXHIUHI TOIIO).

8. 3asBM (Ha aKpeAUTHUB; MPO BIAMOBY BiJ] aKIIENTY TOLIO).
9. 3asBku (Ha 00JaHAHHS, BUHAXOU TOLIO).

10. 3pa3ku BIAOWTKIB MEYATOK 1 MIAMKCIB TMPAIliBHHUKIB, SKI MArOTh IPaBO
3MIICHIOBATH (DIHAHCOBO-TOCIIOAAPCHKI OTIepaIlii.

11. Komropuc BuTpat (Ha yrpuMaHHs anapary yIpaBiIiHHS; Ha MiATOTOBKY Ta
OCBOEHHS BHUPOOHMIITBA HOBHUX BHUPOOIB; Ha KaJbKYJSIII0O 3a JOTOBOPOM; Ha

KaritajabHe OyIIBHUIITBO TOLIO).

12. Jluctu rapaHTiiiHi (Ha BAKOHAHHS POOIT, HaJlaHHsI TIOCJIYT TOIIIO).



[IponoBxkeHHs qonarka 3
13. Tloganus 1 kjonotanHs (MPO HArOPOJKEHHSI OpJIEHAMHU 1 MEJAIsIMU; PO
MIPEMIFOBaHHS).
14. TIpoTokonu (OTOIKEHHS TJIaHIB MTOCTABOK).
15. Peectpu (uekiB, OFOKETHUX JTOPYUYECHB).
16. Cienmdikarrii (BUpoOiB, TPOIYKITIi TOIIIO).
17. CninpHI TOKYMEHTH, MIATOTOBJICHI Bl IMEHI JIBOX 1 O1JIbIIIE YCTAHOB.
18. CtaTyTH ycTaHOB.
19. TUTynbHI CIIUCKH.
20. Tpy10B1 KHUXKKH.

21. Apky1ii NOro/I>KEHHS MPOEKTIB HOPMATUBHO-TIPABOBUX AKTIB.




Jomatox 4

no IHcTrpykmii 3 AUIOBOJCTBA Y
MukosaiBCcbKili palOHHIN JeprkKaBHIM
ajMiHICTparii

(myHKT 155)

[TPUMIPHUN ITEPEJIIK
JOKYMEHTIB, 1110 HE MIUISITal0Th peecTparlii CIry000 IIOBOICTBA

| Ne | Bun nokymeHnTa | Crenianbauii 06miK* |

1. 3BexaeHHs Ta iHpOpMAaIlis, HaicIaHl 10 BiloMa HE MIJISATraloTh
peecTparili uu 00Ky Yy
2. PexnamH1 MOBIJOMJICHHS, TIJIAKaTH, TPOTPAMH Hapaj, OyAb-SIKUW IHIIUN
KOH(epeHI1ii TOIo croci6

3. IlpeiickypanTtu (kortii)

4. Hopwmu BUTpaTu MatepiaiiB

5. BitanpH1 AMCTH 1 3aPOLIEHHS

6. MicsuHi, KBapTaJibHi, MBPIYHI 3BITU

7. Tpadiku, Hapsiau, 3asBKU, PO3ZHAPSIKH

8. ®dopmu CTaTUCTUYHOI 3BITHOCTI

9. lpykoBaHi BuAaHHS (KHUTH, )KypHAIH, OFOJIECTEH]) 010J110TEKA
(0OKOBYIOTHCSI JIUILIE
y pa3i ii HasiBHOCT1)

10. HayxoBi 3BiTH 32 TeMaMH Ci1y>k0a HayKOBO-
TEXHIYHOI 1HQopMalii

(0OMKOBYIOTHCS JIUIIIE
y pa3i il HasBHOCT!I)

11. HauanbHi 11aHu, nporpamu (Kormii) ciryx0a yrpaBiIiHHS
MIePCOHAIIOM
12. Jloroopu Oyxranrepchka ciyxkoa

*V pa3l BIACYTHOCTI B YCTaHOBI BIAMOBIAHOTO CHEIATI30BAHOTO MiAPO3ILITY
CHelIJIbHUN  OOJIK 3I1MCHIOETBCSL CIIY»KO00I0 A1I0BOJICTBA ab0 3a pINICHHSAM
KEpIBHUKA YCTAHOBH HE 3/11MCHIOETHCS.




Jonatok 5

no IHcTrpykmii 3 AUIOBOJCTBA Y
MukosaiBCchbKid palOHHIN JeprkKaBHIM
ajMiHICTparii

(myHKT 161)

[TPYMIPHUI CKJIAJ
3aMKCy PO PEECTPAIIII0 BXITHUX JOKYMEHTIB

1. Bun nokymeHra.

2. JlaTa Ta yac HaJXOJKEHHS JOKYMEHTa B YCTAHOBY.

3. laTa peectpallii JOKyMeHTa.

4. PeectpaliiiiHuii iHI€KC IOKYMEHTA.

5. KopecnioneHr.

6. JlaTa peectpaliii Ta peecTpaliiiHuil 1HAEKC KOPECTIOH ICHTA.
7. KopoTkuii 3MicCT.

8. BiamoBimanbHUN MIAPO3/IIT YCTAHOBU, SIKUA B YCTAHOBIICHOMY MOPSJIIKY
BU3HAYCHHI BIAMOBIAAJILHUM 32 BUKOHAHHS JOKYMEHTA B YCTAHOBI.

9. BianoBimanbHUI BHKOHABEIh - IPAIIBHUK BIAMOBIIAIBHOIO ITiIPO3LITY
YCTAHOBH, SIKUM B YCTAaHOBJICHOMY TIOPSJIKY BH3HAUCHUU BIAMOBITAILHUM 3a
BUKOHAHHSI JIOKYMEHTA B YCTAHOBI.

10. BigmiTka Ipo BUKOHAHHS JOKYMEHTA.

11. Cnpasa Ne.




JlonaTok 6

no IHcTpykmii 3 JIJ0BOJACTBA Y
MukoaiBchbKin paioHHI
Jep>KaBHIM ajMiHICTpalii

(myHKT 161)

[IPYMIPHUI CKJIAJ
3aMucy MPO PEECTPAIIO BUXITHUX JTOKYMEHTIB, CTBOPEHUX YCTAaHOBOIO
1. laTa peectpartii JOKyMeHTA.
2. PeecTpariiinuii iH7eKC TOKYMEHTA.
3. Anpecar.
4. KopoTkuii 3MiCT.
5. BignoBiganbHUMA MiAPO3a1T YCTAHOBH, SKUM ITIATOTOBJICHO TOKYMEHT.

6. BinmoBiganbHUN BUKOHABEIb — MPAIliBHUK BIJAMOBIIAJIBHOTO MiIPO3/LITY
YCTAHOBH, SIKWM MIATOTYBAB JIOKYMEHT.

7. JlaTa Ta yac HaIXOKEHHS JOKYMEHTA aJpecary.
8. Jlara peecTpaiiii Ta peecTpaiiiiHuil iHAEKC ajpecara.
9. BiamiTka 1po BUKOHAHHS JOKYMEHTA aJI[pECaTOM.

10. Cnpasa Ne.




Honatok 7

no IHcTpykmii 3 AiOBOJACTBA Y
MukoaiBchbKin paioHHI
Jep>KaBHIM ajMiHICTpalii

(myHKT 179)

CTPOKH
BUKOHAHHS OCHOBHUX JJOKYMEHTIB

1. Akt IIpesunenta Ykpainu - 30 nHiB 3 1aTh HAOpaHHS HUM YMHHOCTI, SKIIO
IIMM aKTOM He Tiepe10aueHO CTPOK BUKOHAHHS BU3HAYEHOTO HUM 3aB/IaHHS.

2. 3amnur:

HApOJHOTO JIelyTaTa YKpaiHu — 3riAHO 3 BUMoramu 3akoHy Ykpainu «IIpo
CTaTyC HapOJHOIO AeIyTara Y KpaiHuy;

nenytara BepxoBHoi Pagu ABroHomHOi PecniyOmniku Kpum - npotsrom 15 nHiB
3 JTHSI IOTO OJIEpKaHHS;

JieryTaTa MICIIEBO1 Pajivl - Y BCTAHOBJICHUH MICIIEBOIO PaJI0l0 CTPOK.
3. 3BEpHEHHS:
HAPOJIHOTO JermyTaTa YKpainu - mpotsarom 10 mHiB 3 AHS HOT0 OJep>KaHHS,

nenytara BepxoBuoi Pagu ABronomuoi Pecriy6mniku Kpum - potsirom 10 gHiB
3 IHSL MO0 OJIEpKAHHS,

JienyTara MicIieBOi paju - mpoTsiroM 10 qHIB 3 THS HOTO OJepKAHHS.

4. Skmo 3anuT (3BEpHEHHS) HAPOJHOro Jenyrara YKpaiHu (IemyraTa
BepxoBHoi Panmu AtoHomHOi PecnyOniku Kpum, aenyrara micieBoi paau) 3
O00'€eKTMBHUX TPUYMH HE MOX€ OyTH PO3IJISHYTO B YCTaHOBJIEHHM CTpOK,
HAJICUJIAE€THCSI MMChbMOBE MOBIAOMIICHHSI Cy0'€eKTaM BHECEHHS 3aluTy (3BEpHEHHS) 13
3a3HAYEHHSIM IPUYUH MIPOJIOBKEHHS CTPOKY PO3TIIALY.

CTpoK po3riisly JCMyTaTChbKOTO 3amuTy (3BEpHEHHS) 3 YPaxyBaHHSIM CTPOKY
IPOJOBKEHHS HE MOXe nepeBullyBatu 30 1HIB 3 MOMEHTY HOTO HaJIXOKEHHS.

5. Pimenns KaGinery MinicTpiB YKpaiHu MO0 TOOMpPAIIOBAaHHS TPOEKTIB
HOPMATUBHO-TIPABOBUX aKTIB - MpoOTsiroM 10 AHIB 3 HA NPUHAHATTS BIATIOBIIHOTO
pIIIIEHHS, SIKIIO IIUM PIIIEHHSM HE BCTAHOBJICHO 1HIIIMHA CTPOK.
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6. Pimenns PaxyHkoBo1 majaTu — y MICSTYHUHN CTPOK 3 JIHSI X HAIXOIKCHHS.

7. TloromkeHHs TPOEKTIB aKTiB 3alHTEPECOBAHMMH OpraHaMU - y CTpOK,
YCTAaHOBJICHHM iX TOJIOBHUMH DPO3POOHUKAMH BiJIIOBITHO 10 BHUMOT PermameHty
KaGinery MinicTpiB Ykpainu.

8. 3amur Ha nyOmiuHy iHOpMalilo Big (i3UUHOI, IOPUAUYHOI 0COo0OH,
TPOMAJICEKOTO 00'eTHaHHS 0€3 CTaTyCcy IOpUAUIHOI 0coOU, KpiM CyO’ €KTIB BJIATHUX
MOBHOBAYKEHB, Ta HAJAaHHS BIAMOBIAI Ha 3alHUT Ha 1H(OPMALIIIO — MPOTATOM CTPOKY,
BU3HaUYeHoro crarreto 20 3akony Ykpainu «lIpo goctyn g0 my6aiuHoi iHhopMalii».



http://search.ligazakon.ua/l_doc2.nsf/link1/T112939.html

HonaTok 8

no IHcTpykmii 3 AiOBOJACTBA Y
MukonaiBchKii paioHHI
Jep>KaBHIM ajMiHICTpalii

(myHkT 190)

[HOOPMAIIA
IIPO CTaH BUKOHAHHS 3aBJIaHb HA .20
Ne | HalimenyBaHHs Ta CraH BUKOHaHHS 3aBJaHb (JOKYMEHTIB)
1HJEKC yChOI'O 3 HUX
CTPYKTYPHOTO BHUKOHAHO CTPOK CTPOK
H1ApO3aLTY MO/IOBKEHO | MOPYIIEHO
HaitmenyBanHs nocanu Bnacue im’sa TTIPI3BUIIE

KEpIBHUKA CITY>KOU KOHTPOJIIO
.20




JomaTok 9

no IHcTpykmii 3 AUIOBOJCTBA Y
MukoaiBCcbKii palOHHIN JeprKaBHIM

aJMiHICTparii
(myHkT 204)

[TPUMIPHA ®OPMA

HOMEHKJIATypH CIIPaB CTPYKTYPHOrO MiAPO3ALTY y Haneposii popmi

MukonaiBcbka piOHHA Jep:KaBHA aIMIHICTpaIlis
Bigmin quioBoacTsa

HOMEHKIIATYPA CITPAB Ne 05-10 3a 2018 pik

CXBAJIEHO:

[Tporokon 3aciganus ekcreptHoi komicii Bix 01.11.2018 Ne 14/18
Innexc 3aroJIOBOK CIpaBU Kinekicts cripaB|  Ctpok
CIIpaBU (TOMIB) 30epiranHs

CIIpaBH,
HOMEPH
cTarew 3a
nepeIikoM

05-05 [TocranoBu BepxoBHoi Panu 2 MOCTIIHO

VYkpainu cT. 16
[TimcyMKoBHMiA 3amnC
CnpaBu 3a cTpokaMu Pazom Y tomy
30epiranHs qUCI1
nepexiaHi

Ycboro cnpas: 82 58

MOCTIIHOTO 30€epiraHHs 17 12

TpuBasuoro (moxaj 10 poki) 8 4

30epiranHas

TUMYaCOBOTO 30epiraHHs of 42

CKIJIAJIEHO:

["'onoBHUH crieriamicT Bnacne im’sa TTPI3BUILIE

02.11.2018

PoGoui
IIO3HA4YKH

3 BIZIMITKOIO
"EITK"
2
2
0



3ATBEPJIDXXEHO:
HavansHuK Biaainy

JIIJTOBOJICTBA
05.11.2018

ITOI'OIXKEHO:
[TpoBigHMit
JIOKyMEHTO3HABEIIb —
BIIIIOBIIAJILHUN 3a BEJICHHS
apXxiBy

02.11.2018

ITIponoBxkeHusa nomarka 9

Bnacue im’sa IIPI3BUILLIE

Bnacue im’sa IIPI3BUILLIE




Jlomatok 10
no IHcTpykmii 3 AUIOBOJCTBA Y
MukoaiBCcbKii palOHHIN JeprKaBHIM
afMiHICTparii
(myHkT 204)

[TPUMIPHA ®OPMA
3BE/ICHOI HOMEHKJIATypH CIIpaB yCTAHOBH y ManepoBiil popmi

MukonaiBcbKa pailoHHA JIep>KaBHA aJAMIHICTpaLis
3BEJJEHA HOMEHKIJIATYPA CITPAB 3a 2018 pik

CXBAJIEHO:

[Tporokon 3aciganHs ekcneptHoi komicii Big 08.11.2018 Ne 15/18

[IpoTokon 3acilaHHS  EKCIEPTHO-TIEPEBIPHOT  KOMICIi  JEp)KaBHOTO  apXiBYy
MuxkounaiBebkoi obmacti Big 16.11.2018 Ne 22/18

Innexc 3aroJ0BOK CIIpaBU KinbkicTh Crpok Po6Goui
CIIpaBH CIIpaB 30epiraHHs = MO3HAYKHU
(TOMIB) CIIPaBH,
HOMEDPH
cTaTey 3a
nepeTikom

Bignin ynpaiiHHS epcoOHAIOM

06-02 Haka3u kepiBHHKa anapaty 12 75 pokiB
paiaepkaaMiHicTpartii 3 cT. 160
KaJ[pOBUX ITUTaHb

Bigain quioBoacTBa

05-10 JluctyBanus 3 MiHicTepcTBOM 2 5 pokiB
3aKOpPJIOHHUX cpaB Y KpaiHu CT. 22

[TincymKoBuUii 3anuc

CnpaBu 3a cTpokamMu Pazom Y Tomy yucni
30epiraHas nepexiaHi 3
B1JIMITKOFO
HEHK"
Ycboro cnpas: 1040 2 2173
MOCTIMHOTO 30€epiranHs 86 0 0
TpuBajoro (moxaxg 10 432 1 0

POKIB) 30epiraHHs



THMYacOBOT0 30epiraHHs

CKJIAZJEHO:
["onoBHUIA criemianicT
06.11.2017

IJCYMKOBUI
3AIINC 3ABIPEHO:
[TpoBiHwMit
JIOKYMEHTO3HABEIlb —
BIIITOBIJAJIBHUHA 3a
BEJICHHA apX1BY
06.11.2017

TTIOT OJ[KEHO:

HauanbHuk Bigauty
JIIJIOBOJCTBA

09.11.2017

3ATBEP/DKEHO:
KepiBHuk anaparty
paiepxaaMiHiCTparlii
22.11.2018

522 1 273
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Bnacue im’s IIPI3SBUILE

Bnacue im’sa ITPI3BULLE

Bnacue im’sa [TPI3BUILE

Bnacue im’s [IPI3BUIIE




Honatok 11

no IHcTpykmii 3 AiOBOJACTBA Y
MukoaiBchbKin paioHHI
Jep>kaBHIM ajMiHICTpalii

(myHKT 234)

[TPUMIPHA ®OPMA
aKTa Mpo BIJIYYEHHS I 3HUILEHHS TOKYMEHTIB Y anepoBii ¢popmi

AKT
PO BUJIYUCHHSA OJIS 3HUIICHHA I[OKYMGHTiB

MukosaiBcbKka palioHHA JepyKaBHA aIMIHICTpaIlis
Bigmin autosoacTea
Bix 14.12.2018 Ne 17-18

I[HIACTABA:
[TpoTokou 3aciganns excrieptHOi Kowmicii Bix 08.11.2018 Nel5/18
Innexc | 3aromoBok| [lara Jara Kinekicts |  Ctpok PoGoui
CIIpaBH COpaBU | TOYATKYy [3aKIHUEHHsA| chpaB |30epiraHHs| NO3HAYKU
(Tomy) (ToMIB) | cIpaBH,
HOMEPH
cTare 3a
nepeIikoM

Pazom no 3uumienns: 8 (Bicim) crpas 3a 2015 - 2017 poxu

KinbkicTe fokyMeHTiB: 1477 (oaHa TUCSYa YOTUPUCTA CIMIECST CiM)
[TpuitmanpHO-31aBabHA HakIaaHA: Big 12.12.2018 Ne 577*

MeTo/ 3HUIIEHHS: 3HUIIIEHHS [IJIIXOM HEB1THOBIIOBAIILHOTO MOAPIOHEHHS

CKJIAZIEHO:
["omoBHMIA cieriamicT™ * Bnacne im’s [TPI3BUILE
18.12.2018

ITOI'OIXKEHO:
HavanpHUK Bimmimy™** Bnacue im’s IIPI3BUILE
19.12.2018

HauansHuk Biaaiy po6oTH 13 Bnacae im’s IIPI3BUILE
3BEPHEHHSIMHU TPOMAISTH™* * **

20.12.2018
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HavaneHuk Biaainy
IIJIOBOACTBA ***** Bnacue im’s [IPI3BUILIE

21.12.2018

3ATBEPJIDXKEHO:

KepiBHuK amapaty

o0 Iep KA AMIHICTpALiT ™ ** * #* Bnacue im’s [IPI3BUILE
24.12.2018

SHUIIEHHA ITPOBEIEHO:
[TpoBiTHUM TOKYMEHTO3HABIIEM —
BIIIIOB1IAJIbHUM 32 BEICHHS
apXiBy*******
Bnacue im’s IIPI3BUILE

27.12.2018.

* He o00O0B'A3k0BE MOJE, 3aCTOCOBYETHCS Yy pasl mepeaadl IHIIN YCTaHOBI s
3HUIIICHHS.

** Oco6a, BIAMOBIAAIbHA 32 JIJIOBOJICTBO y MIAPO3LIT YKIAACHHS, KO CKIIaJIEHO
aKT.

*** KepiBHUK BIJJTY, CEKTOPY, SIKUM MPOBOJIUB €KCIIEPTU3Y I[IHHOCTI.

FxAx* KepiBHUK MIAPO3AUTY YKIIAICHHS.

FxAxx* KeplBHUK CIIy>KOM JTIJTIOBOJICTBA.

FxFAAX* Ocoba, sika mpoBesia 3HUIIECHHS.




Honatok 12

no IHcTpykmii 3 AiOBOJACTBA Y
MukoaiBchbKin paioHHI
Jep>KaBHIM ajMiHICTpalii

(myHKT 239)

[TPUMIPHA ®OPMA
OIHCY CTIpaB y Marneposiit popmi

MukomnaiBchKka paiioHHA JIepyKaBHA aJMIHICTpaIlis
Bigmin quioBoacTsa
OITHC Ne 05-10 (2018 pik)

CXBAJIEHO:
[TpoTokoun 3aciganHs ekcriepTHOT Komicii* Big 23.11.2018 Ne 16/18

[IpoTtokon 3acijlaHHs EKCHEPTHO-TIEPEBIPHOI KOMICIi Jep>KaBHOTO apxiBy
MukounaiBebkoi oomacti** Big 30.11.2018 Ne 23/18

Innexc 3aroj0BoOK JlaTa Jlata Kinekicts |  Ctpok PoGoui
CIIpaBH COpaBU | TOYATKY [3aKIHUEHHS| CTOPIHOK 30epiraHHs| MO3HAYKU
(Tomy) CIIpaBH,

HOMEpPH
cTarew 3a
nepeTikom

V ueit onuc BrItoueHo: 42 (copok ABi) cipasu 3 Ne 05-17 mo Ne 05-61

[Tponymeno cipasu: Ne 05-33, 05-44
[lepenano 3a onmcom: 42 cpaBu

CKIIAJAEHO TA ITIEPEJIAHO:

[TpoBigHMIA TOKYMEHTO3HABEIH —
BIINOBITAJIGHUHN 32 BEIECHHSA

apxiBy** Bnacue im’sa [TPI3BUIIE
["omoBHMIA crieIiamicT BIILTY

IIOBOACTBA™ Bnacae im’s [IPI3BUILE
05.11.2018

I[TOI'OIXKEHO:

HavanbHuk BiAUTy AUIOBOJICTBA™™
Bnacue im’s ITPI3BUILLE
07.11.2018



3ATBEP/’KEHO:
KepiBHuk amapary
paiiaepkaamiHicTpari**
12.12.2018

CHPéBI/I 3I'IIHO 3 OITMCOM
ITPUMHATO:

[IpoBiHMI TOKYMEHTO3HABEIH —
BI/IMOBIJAIbHUMN 3a BEJICHHS apXiBy™
15.11.2018

* Jlnst omucy cripaB CTPYKTYPHOTO MiAPO3/ILTY.

** J1y1s1 3B€JIEHOTO OIKCY CIIPaB yCTAHOBH.

[TponoBxenus nogatka 12

Bmacue im’s ITPI3BUILIE

Bnacue im’sa [TPI3BULIE




